Offeror Response Form

All Offerors submitting proposals to the Commonwealth of Massachusetts must complete and submit this form.
Section 1.  Contact Information

	Company Information
	Use this column for the answer

	Company Name
	

	Street address, city, state, zip code
	

	Proposal point-of-contact name & title:
	

	Proposal point-of-contact email:
	

	Proposal point-of-contact phone number:
	


Section 2. Checklist of Required and Optional Documentation

Omission of required information or documentation may be grounds for bidder disqualification.  

	Required Forms and document RFP reference
	Mark YES if provided Mark NO if not provided

	Offeror Response Form (current document)
	

	Section 13.3.8 -  Commonwealth Terms and Conditions
	

	Section 13.3.8 - W-9 Form (Massachusetts Substitute W-9 Format - Request for Taxpayer Identification Number and Certification) 
	

	Section 13.3.8 -  Standard Contract Form and Instructions
	

	Section 13.3.8 -  Contractor Authorized Signatory Listing 
	

	Section 13.3.8 -  Supplier Diversity Program Plan Form
	

	Section 13.3.8 -  Authorization for Electronic Funds Payment (EFT)
	

	13.3.8 -  Prompt Payment Discount Form
	

	13.3.8 -  Additional Environmentally Preferable Product Information Form
	

	Section 2.1.3- statement of commitment to provide Performance Bond of $4,000,000.
	

	Section 13.2.1 - Organizational chart
	

	Section 3.2.2 - résumé of proposed Commonwealth Project Manager
	

	Section 3.2.2-  résumé of proposed Commonwealth Operations Manager
	

	Section 3.2.2 - résumé of proposed Technical Project Manager
	

	Section 3.2.2 - résumé of proposed Alternate Technical Manager
	

	Section 3.2.2 - résumé of proposed Retail Manager
	

	Section 3.2.2-  résumé of proposed Conversion Coordinator/Manager
	

	Section 3.2.10 - Statement of Competing Commitments 
	

	Section 6.2.1.7 - draft System Security Plan
	

	Section 7.1.1 - draft Business Continuation and Recovery Plan
	

	Section 7.1.2 - draft Disaster Services Plan
	

	Section 10 - draft Cash Access Plan
	

	Section 11.5.1 – draft System Transition/Conversion Plan
	

	Section 11.2.2.2 - draft Project Work Plan
	

	Section 11.3.1 - draft Functional Design Document
	

	Section 11.8.1 - draft Change and Release Management Plan
	


