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Dear Applicant/Provider:

The New York State Office of Temporary and Disability Assistance (OTDA) is seeking interested and eligible not-for-profit organizations for a short-term single source contract, assisting OTDA and the AIDS Institute of the New York State Department of Health (DOH) in addressing the employment and training needs of persons living with HIV/AIDS who reside in Nassau and Suffolk counties. 
The selected organization will provide intensive job placement services to help HIV positive individuals enter or re-enter the workforce and provide the necessary case management services to ensure that the continued health and supportive services needs of participants are not compromised once working.  
The previously released HIV/AIDS Employment Initiative Request for Proposals (RFP) provides the programmatic guidelines and policies that will govern the award of this short-term contract.   Organizations that wish to apply to this solicitation should read the RFP and use that information as a foundation when applying per the instructions provided in this announcement.  The terms of this short-term contract are given below, as are the requirements for responses to this announcement.  All applications to this announcement will be evaluated based upon the information provided in response to this solicitation.  The criteria requested is consistent with what was outlined in the RFP.  All other aspects of the RFP shall remain in effect.  The original RFP can be referenced on-line at: 

http://otda.ny.gov/contracts/procurement-bid.asp
Due Date
Responses must be received no later than 3:00 p.m. April 1, 2015.  Responses must be sent via regular mail, courier service or hand delivered.  Electronic submissions will not be accepted.  Late submissions may be accepted at the discretion of OTDA.  OTDA takes no responsibility for any third party error in the delivery of applications (e.g. U.S. Post Office, Federal Express, UPS, courier, etc.).
Service Area
Applicants must serve residents of both Nassau and Suffolk counties only.
Award Amount
A total of $165,740 in State General Funds is available to support the contract on an annual basis beginning June 1, 2015.  The initial period from June 1, 2015 to September 30, 2015 will be prorated to accommodate the shortened initial cycle.  Subsequent funding cycles will run annually from October 1 to September 30.  Funding for program periods beyond the initial period, through September 30, 2018, is contingent upon subsequent budget appropriations and contractor performance. 
Contract Period (Multi-Year)

The contract resulting from this selection process will commence on June 1, 2015 and end December 31, 2018.  However, during the final three months of the contract, the contractor may only be reimbursed for 30 day and/or 90 day employment milestones achieved by participants that began working on or before September 30, 2018.   
Advances

Pursuant to the original solicitation OTDA may grant advances up to 25% of the annual contract amount if requested and with sufficient justification.  Any unexpended advance balance at the end of the contract will be refunded by the contractor to OTDA. In the event either party terminates the contract prior to its expiration, the contractor agrees to refund any outstanding advance.
M/WBE Requirements

The selected provider will be subject to all Contractor Requirements and Procedures for Business Participation Opportunities for New York State Certified Minority-and Women-Owned Business Enterprises and Equal Employment Opportunities for Minority Group Members and Women as outlined in the RFP with the following alteration:
For purposes of this solicitation, the OTDA has established an overall goal of 30% for Minority and Women-Owned Business Enterprises (“MWBE”) participation, 15% for Minority-Owned Business Enterprises (“MBE”) participation and 15% for Women-Owned Business Enterprises (“WBE”).  Additionally, an overall goal of 10-20% is established for Equal Employment Opportunity (“EEO”) participation.
Response Requirements – Format and Content

Respondent’s submissions will consist of two parts:  a technical section and a budget section.  To ensure that all responses are evaluated on the same basis, all of the following must be included.  
A.  Technical/Program Narrative

Organizations should submit a concise narrative detailing the following aspects to demonstrate their ability to serve the target population.  Narratives should be limited to four pages maximum in single spaced 12-point font using standard one-inch margins. 
1. Project Summary
Outline the overall program goals and objectives, including specific outcomes, and provide an overview of the project design.  Include a brief description of your organization and the types of programs and services it provides.
2. Program Description

Clearly describe the proposed project operation and demonstrate an understanding of the program’s purpose.  

Intake, Assessment and Case Management
.  

· Describe your intake and assessment process, including screening and referrals.

· Describe the case management services you will provide.  Include an outline of the personal barriers faced by the eligible population and how you will assist them in overcoming these obstacles.   

Job Skills Training Programs
 (if applicable)
· Describe the specific types of trainings that will be offered.

· Describe how attendance and progress will be monitored.

Job Preparation, Placement and Retention

· Describe what types of employment preparation activities/instruction will be provided. (e.g. employment applications, resumes, job interviewing techniques, career choices, etc.).

· Explain the specific strategies you will use to match participants with available jobs.
Support Services

· Explain how each individual will be connected with the support services needed to participate in your proposed program.

3. Organizational Experience & Past Accomplishments

Describe your organization’s experience and accomplishments in providing job development and job placement services for persons living with HIV/AIDS or other populations that require a strong case management component.   Include a description of recent programs administered. 

B.  Budget 
Organizations responding to this announcement should complete an annual budget per the instructions provided in the RFP with the following changes:
1. Provide a complete budget with an annual award of $165,740 (Attachment B4 of RFP/Modified Budget).
2. Complete the 3( year projected summary page.
C.  No Additional Forms or documents are required at the time of submission
Application submittal Instructions and Format

1.      Completed applications should be hand delivered or mailed to:
New York State Office of Temporary and Disability Assistance

Bureau of Contract Management

Attn: Jason Dzembo

40 North Pearl Street, 12-D
Albany, New York 12243

*Phone: (518) 473-0849

* This number is for delivery purposes ONLY!

2.
Five copies of the proposal, with original signatures on each copy, must be received by the established due date and time.
3.
Narratives must not exceed four pages single spaced in 12-point font using standard one-inch margins.  Supporting documents are not included in this limit.  
3. All five copies must be transmitted in a single sealed envelope with the title of the RFP, and the applicant’s name and address clearly displayed on the exterior of the package.
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