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PURPOSE

This Directive is to inform social services districts that the
designation of "head of household" for Food Stanp Enpl oynent and
Trai ni ng (FSE&T) purposes may no |longer be nade at time of non-
conpl i ance. It is also to establish procedures for designating the
FSE&T "head of househol d".

BACKGROUND

The failure of a mandatory food stanp work registrant to conply with
a FSE&T requirenent, as defined in Food Stanp Source Book (FSSB)
I X-E-3, results in the disqualification of the entire household if
the household nenmber who failed to conply is the FSE&T "head of
househol d". If the non-conmplier is not the FSE&T "head of
househol d", only the non-conplier is disqualified. Currently the
determ nation of the FSE&T "head of household" is nade at the tinme of
non-conpliance with a FSE&T requirement. |f a household nenber neets
the definition of "principal wage earner”, as defined in FSSB | X-A-1,
that individual 1is the FSE&T "head of househol d". If there is no
"princi pal wage earner" the househol d nust designate a FSE&T "head of
househol d".

Federal regulations were issued on August 15, 1990 requiring the
househol d menber docunmented in the case file as "head of househol d"
at the tine of the FSE&T non-conpliance to be the "head of househol d"
for FSE&T purposes. This change was nade to ensure proper
interpretation and operation of FSE&T requirenents mandated by the
Food Security Act of 1985 (Pub. L. 99-198).

PROGRAM | MPLI CATI ONS

In cases of non-conpliance with a FSE&T requirenent, when there is no
"principal wage earner" in the household, the FSE&T "head of
househol d" is the person docunented in the case file as FSE&T "head
of househol d" prior to the act of FSE&T non-conpli ance.

This prior docunentation of FSE&T "head of household" is intended to
prohi bit the household fromaverting a disqualification sanction of
the entire household by designating soneone other than the non-
conplier as the FSE&T "head of household" at the tine of the FSE&T
non- conpl i ance.

REQUI RED ACTI ON

The social services district nust docunent, in the case file at tinme
of application, the "head of household" for FSE&T purposes if at
| east one nenber of the household is subject to FSE&T requirenents.
If at the tinme of application there is no person in the household
subj ect to FSE&T requirenents, a designation nust be nade at the tine
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a nenber becones subject to such requirenments. In order to inplenment

this new policy for currently participating households with a nmenber
required to conply with FSE&T requirements, the designation of "head
of househol d" nust be mde at the next agency contact or
recertification.

Designation of the "head of househol d" for FSE&T purposes has very
serious consequences for the household because failure of the "head
of househol d" to conply with an FSE&T requirement will disqualify the
entire househol d. Desi gnati on of the FSE&T "head of househol d' mnust
be made according to the follow ng procedures:

1. A household nmenber neeting the definition of "principa
wage earner", as set forth in FSSB |X-A1, nust be
designated as the "head of househol d". The househol d

nmenber who is the "principal wage earner" at the tinme of
any househol d nenber' s non-conpliance with a FSE&T
requi renent is considered the "head of househol d", even if
anot her househol d menber was previously designated "head of
househol d".

2. If there is no "principal wage earner", a household nenber
not subject to FSE&T requirenents nust be designated as the
"head of household". However, no person of any age |iving
with a parent (or person acting in the parental role) may
be designated as the "head of household" if the parent is:

a. required to register for work wunder the Food Stanp
program or
b. is subject to and partici pating in any wor k

requi renent under Title IV of the Social Security Act,
or is in receipt of unenploynent conpensation or has
registered for work as part of the unenploynent
conpensation application process, or

C. enpl oyed or self-enployed at | east 30 hours per week;
or
d. recei ving weekly earnings equal to the federal m nimm

wage nultiplied by 30 hours.

Exanmple 1 - A FS household consists of a parent on
SSI and a 25 year old son who is
unenpl oyed. The parent who is not

subj ect to FSE&T requirenents would be
desi gnat ed "head of househol d".

Exanple 2 - A FS househol d consists of an unenpl oyed
parent and a 20 year old son on SSI. The
son is not subj ect to FSE&T
requi renents. The son however, cannot be
designated "head of household" because
his parent is mandatorily subject to work
regi stration. The unenpl oyed parent
woul d therefore be designated head of
househol d.
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V.

Exanple 3 - A FS household consists of an unenpl oyed
parent and a 25 year old son who is
enpl oyed 30 hours per week. The son
cannot be "head of household" even if
princi pal wage earner because his parent
is mandat orily subj ect to wor k
registration. The parent would therefore
be desi gnated "head of househol d".

3. If there is no "principal wage earner" or nenber not
subject to FSE&T requirenments who can be desi gnated "head
of househol d", the househol d nust deci de who to designate.
The worker nmust explain to the household nenbers the
i mportance of making this designation and the consequences
to the household if the designee does not conply with FSE&T
requi renents.

The desi gnated "head of househol d" for FSE&T nust be recorded in the
case record. The desi gnati on nust be reviewed at each
recertification. The desi gnati on of "head of household" for FSE&T
purposes nay be nade only at application, recertification, when a
househol d nenber becones subject to FSE&T requirenents or when the
househol d conposi tion changes.

If an erroneous head of household designation has been nade the
designation nay be corrected with no consequences to the household
even if discovered at the tinme of FSE&T non-conpliance. The reason
for correction of the head of household designation nust be
documented in the case record.

The desi gnati on of "head of househol d" described in this Directive is
for FSE&T purposes only. Desi gnati ons of "head of household" for
ot her functions, such as case nanme or identification card procedures,
are separate and nust be done according to the established procedures
for that other function. For exanple, the person whose nane is used
as case name does not have to be designated as "head of househol d"
for FSE&T purposes.

SYSTENMS | MPLI CATI ONS

None

EFFECTI VE DATE

Thi s ef fective dat e for i mpl enent ati on of this policy is
Oct ober 1, 1991.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance



