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Transmittal No: 92 LCM-114 
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Di vision: Income Maintenance 

TO: I.ocal District camnissioners 

SUBJECI': Enhanced Education and Training Services Funds Und.er the Job 
Opportunities and Basic Skills Training (JOBS) Program 

ATI2\CHMENl'S: Attachment A - Application Instructions for Enhanced 
Education and Training Services Funds -
available on-line 

Attachment B - JOBS Enhanced Education and Training 
Activity Enrollments and Expen:litures 
with Instructions and Reimbursement 
Worksheets - available on-line 

Attachment C - Claiming Instructions - not available 
on-line 

Attachment D - Final Report - available on-line 

The D3parbnent is pleased to announce the availability of competitive award 
funding und.er the Job Opportunities and Basic Skills Training (JOBS) program 
for Enhanced Education and Training Services. 1Dcal social services 
districts (ISSD's) may submit a request for funding for the pu_q:x)se of 
improving employability and educational levels of public assistance 
recipients, which would lead to employment and a decreased depend.ency on 
assistance programs. 

These initiatives should be of a bold, innovative nature and extend. beyond 
current educational and training components. The program should target 
employability services for "Hard-to-Serve" clients. I.I:SS' wishing to be 
considered for fund.ing must complete an application package as described in 
Attachment A and submit it to the D3partrnent no later than August 28, 1992. 

Each application must include a job placement segment which will assist 
individuals served through this initiative in finding employment. These 
placement services may be funded through this initiative or through other 
sources (e.g. JOBS). 

A total of $450,000 of Enhanced Education and Training Services funds will 
be made available to local districts at an enhanced reimbursement rate of 
75% of the non-federal share. 
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Prop::,sals will be reviewed and rated by the department and award 
announcements will be made during the month of September 1992. Approved 
applications will become part of the local district JOBS plan. 

Questions concerning the attached guidelines or the completion of the 
application package should be directed to Richard Hider, Bureau of 
Employment Programs at 1-800-342-4100, extension 4-8753. 

Questions concerning claiming/fiscal matters should be directed to Roland 
Levie, Upstate Bureau of Local Financial Operations at 1-800-342-4100, 
extension 4-7549, or Marvin Gold, Metrop::,litan Office Bureau of Financial 
Operations at (212) 804-1108. 

Oscar R. Best, Jr. 
Deputy Commissioner 
Division of Income Maintenance 
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The key purpose of this project is to fund useful initiatives 
designed to irrprove employability and educational levels of public 
assistance recipients. Therefore, each proposal should specifically 
describe the process for planning and irrplementation of the project 
in cooperation with local education or job training agencies. 

A letter of support from the relevant provider agencies specifying 
the tenns of the cooperative activity must accompany each 
application. Linkages with other agencies to expand resources and to 
obtain access to additional job placement support services will be 
viewed favorably. Letters of commitment from these agencies to 
participate in the project should be included in the application. 

Each application should include: 

1. a clear description of the target population including the 
criteria for identifying the hard-to-ser.ve, an estimate of their 
incidence in the public assistance population, and a description 
of how this project will meet the needs of this population in 
your area; 

2. the activities to be provided ( including support services) , and 
the sequence in which they will be provided, as well as the 
methods of service delivery; 

3. numerical goals for enrollments, completion of project 
components, use of support services and job placements by 
category of assistance (i.e. the rn.nnber of HR' s and AOC' s in 
each); 

4. a description of the interagency coordination, 
above, together with letters of support; 

as discussed 

5. a budget, in the fonnat shown in Attachment B, showing a 
breakdown and a total of proposed project expenditures; and 

6. a statement of the sources and amounts of any funds that will be 
available to augment the grant funds. 

Applications must be submitted no later than August 28, 1992. They 
should be mailed to: 

Richard Hider 
Bureau of Employment Programs 

New York state Oeparbnent of Social Ser.vices 
40 North Pearl Street, 7B 
Albany, New York 12243 



II. 
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IV. 
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Local districts can apply for the Enhanced Education and Training 
funding only through this application process. Funding awards will 
be announced during the month of September 1992. 

FUNDING AND FISC1\L CIAIMilG 

1. Projects will be funded for one year. 

2. For planning purposes, local districts should realize that to 
the extent that the project services JOBS AOC recipients, claims 
against your enhanced amount will be srraller. 

3. Funds under this program will be provided to local districts at 
an enhanced reimbursement rate of 75% of the non-federal share. 

4. Approved projects may request funding advances for up to the 
total sum awarded. Districts must be aware that since funds for 
this project have been appropriated on a state fiscal year basis 
claims for expenditures incurred by this project must be 
received no later than August 30, 1993. 

5. See Attachment C for detailed claiming instructions. 

REroRTING 

All program activities must be entered on the Employment SUbsystern. 
A manual report which summarizes the project outcomes will also be 
required, and is included as Attachment D. 

PROJECl'S CURRENI'LY FUNDED UNDER ENH1\NCED EDUCM'ION AND TRAINING 
SERVICES 

Projects currently operating under enhanced education and training 
services may submit proposals for continued funding, but must submit 
with the application the following: 

o A interim or final report on the 91-92 project. 

0 If the 91-92 grant award was not fully expended, 
justification for such underexpenditure. 

a 
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STRICT CONTACT PERSON PHONE# 

Column 
1 

ACTIVITY 

ASSESSMENT/EP 

CASE MANAGEMENT 

; . EDUCATION 

POST SECONDARY 

>. JOB SKILLS TRAINING 

>. JOB READINESS TRAINING 

JOB SEARCH 

: . WORK EXPERIENCE 

1. JOB DEVELOPMENT/PLACEMENT 

A. TOTAL ADC EXPENDITURES 

B. TOTAL HR EXPENDITURES 

JOBS ENHANCED EDUCATION AND TRAINING ACTIVITY ENROLLMENTS 
AND EXPENDITURES 

April 1, 1992 to March 31, 1993 

Column 
2 

ADC 
ENROLLMENTS 

Column 
3 

ADC 
ACTIVITY 

EXPENDITURES 

Column 
4 

HR 
ENROLLMENTS 

C. GRAND TOTAL BUDGET (A. + B. = C) 

How many participants does the district expect will enter employment? 

Estimated number of individuals to be served 

-------

Column 
5 

HR 
ACTIVITY 

EXPENDITURES 



rnBTRUCI'IONS: 

CDLUMN 1: 

CDLUMN 2: 

CDLUMN 3: 

CDLUMN 4: 

CDLUMN 5: 

A: 

B: 

C: 

JOBS Enhanced F.ducation & Training Activity 
Enrollment and Expenditures 

List of JOBS activities. 

ATl'ACHMENI' B 
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Enter the number of AOC recipients who are planned to 
enroll in the activity from Column 1. 

Enter the total cost of the operation of the activity for 
AOC recipients only. 

Enter the number of HR recipients who are planned to 
enroll in the activity from Column 1. 

Enter the total cost of the operation of the activity for 
HR recipient only. 

Enter the total cost of all activities for AOC recipients 
only. 

Enter the total cost of all activities for HR recipients 
only. 

Enter the grand total cost of A & B or total cost of 
entire program. 



JOBS ENHANCED EDUCM'ION & TRAINING SERVICES 
REIMBURSEMENr l'l:>RKSHEETS 

AOC ACl'IVITIES EXPENDITURES 

FEDERAL REIMBJRSEMENT: 60% x CDST OF 'IOI'AL 

AOC ACTIVITIES EXPENDI'IURES = FEDERAL SHARE 

A'.I'I2\CHMENT B 
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60% x I A. $ ('IOI'AL AOC ACTIVITIES EXPENDI'IURES) = 

I $ (FEDERAL SHARE) 

STATE REIMBJRSEMENT: 30% X ('IOI'AL AOC ACTIVITIES EXPENDI'IURES) = 

STATE SHARE 

30% X \~A_._$ _______ ~ ('IOI'AL AOC ACTIVITIES EXPENDI'IURES) = 

( STATE SHARE: ENHANCED REIMBURSEMENT RATE 
AT 75% OF NON FEDERAL SHARE) 

LOCAL SHARE: 10% x ('IOI'AL AOC ACTIVITIES EXPENDI'IURF.S) = LOCAL SHARE 

10% x ~IA_._$ _______ ] ('IOI'AL AOC ACTIVITIES EXPENDI'IURES) = 

(LOCAL SHARE) 

Im ACTIVITIES EXPENDITURES 

FEDERAL REIMBJRSEMENT - No Federal Reimbursement 

STATE REIMBJRSEMENT: 75% X 'IOI'AL HR ACTIVITIES EXPENDI'IURF.S) = 

STATE SHARE 

75% X 1B. $ 
~----------' 

('IOI'AL HR ACTIVITIES EXPENDI'IURES) = 

(STATE SHARE) 
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LOCAL SHARE: 25% X TOTAL HR ACTIVITIES EXPENDI'IURES = LOCAL SHARE 

25% X L..I B_._$ -----------' 
(TOTAL HR ACTIVITIES EXPENDI'IURES) = 

(LOCAL SHARE) 

TOTAL PROGRAM BUDGET L..I c_._$ ________ _, FOR PERIOD APRIL 1, 1992 

'IO MAR.Qi 31, 1993, WITH 'IOI'AL El'JHANCED FUNffi (75% OF NON FEDERAL SHARE) 

'IO BE 

* Some of these expenditures, such as those not directly asscx:;iated with 
providing JOBS activities for AOC may only qualify for 50% federal 
reimbursement 

** ANY CIAIMS BEYOND THIS LEVEL OF El'JHANCED REIMBURSEMENT ( F. ) WILL REVERT 
'IO NORMAL CIAIMING RATES. 



Claimi.n;J Instructions for the 
Enhanced. Education and Training services Project 
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All expenditures incurred for the Enhanced. Education Project will be 
claimed for reimbursement solely on the IBS-3922-Financial SUrnmary for 
Special Projects. 'Ihe expenditures should be reported in the first instance 
on the Schedule D-17 as F-17 functional costs. 'Ihese costs will be 
identified in separate columns as AOC or HR expenditures based on number of 
clients served under each catego:ry. On the Schedule D-17, line 17, the 
Federal Share of the AOC client costs are reimbursed at 60% JOBS 
reimbursement. On line 19, the state share of AOC client costs are 
reimbursed at 75% of the non-federal share and HR client costs are 
reimbursed at 75% of the total expenditures for HR. 'Ihe Federal and State 
Shares are transferred to the IBS-3922 Special Projects Claiming fonn. 

In the Total coll..ntll1 of the IBS-3922 Special Projects Claiming form 
report the total costs claimed for this special project during the month. 
'Ihe combined total of the Federal,State and local shares should equal the 
amount in the Total Coll..ntll1. In the Federal Share Coll..ntll1 of the IBS-3922, 
report the amount that is the 60% JOBS reimbursement for AOC client costs 
taken from Schedule D-17, line 17. In the State Share Coll..ntll1, report as one 
total, the state share of AOC client costs reimbursed at 75% of the non
federal share and the HR client costs reimbursed at 75% of the total 
expenditures for HR as taken from the Schedule D-17, line 19. In the local 
Share Coll..ntll1, report as one total,the lcx::::al share for AOC and HR taken from 
Schedule D-17, line 24. 

The IBS-3922 and Schedule D-17 should be submitted to the Bureau of 
local Financial Operations on a :monthly basis. The AOC amounts are to be 
included in Part 1 on the employment report for JOBS, the IBS-3825 JOBS 
Expenditures. The HR amounts are included in Part II, line 14-Horne Relief 
Employment Expenditures-on the employment report for JOBS. 

The heading of the IBS-3922 and Schedule D-17 should contain the 
district name, the month and year in which the expenditures on the report 
were made and the project name {Enhanced. Education Services}. 

The IBS-3922 and Schedule D-17 are to be submitted on a monthly basis 
for the duration of the project to: 

NYS Deparbnent of Social Services 
Bureau of local Financial Operations 

40 North Pearl Street-BC 
Albany NY 12243 



-EXAMPLE-
SCHEDULE D-17 
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DISTRIBUTION OF ALLOCATED COSTS TO OTHER REIMBURSABLE PROGRAMS 
IUCT ·. MONTH LIAVI ILANIC 

Ftn;, (oulf'N En ha need Educa-he,(') <.:,(q, ,.,., I Ctfl. Mo. I "fr. 

I I 
TOTAL IAllC.. H-~ 

IT&II 
m co Cll '1) .. , Cll 

1. Safari• a:ai;ned diraafy m function (Sum In Col. T llffil ■ Sch. 
1~bO It)" 111 f\ D LIN 1 Col. 11) 

2. S,!aries All0crt1d by Sttp-01:M'n PrcCl'dur1 (Sllffl In Col. T llffll 
as Sch. 0 Line 2 Col. 111 Bal. cf Cols. from Stt1>0own Ferm 

.3. Toul Saiarf11 (Line 1 + Uni 2) , ~Of\ 10() ,no . .. 
4. Calculrted Frin;t Btntfrts ( 20\cf Une 3) (Sllffl ln Col. T II"'." 

11 Sch. 0, Ltne C, Col.11) ♦ L/ 1') -"" __ ..," 
-

I. Teti! Sa.11ries 1,-S Frin;• (Una I+ CJ ~'-lo Jt!) f) /..OF\ 

I. No. Stiff aailt"'ld dlr-Ktly ,o funetion 

7. No. Suff Allec11ed by Stt;>Down P~ur1 . 

I. Total Staff assi;rwd to function (Lints I+ 7) 

I. Dirtribuiion" Overhud (CoL T, Una I, into uch col. on 1Cl0% 
Line I) 

10. S,l1ry Overhead Cistribl.lttd (Sc:h. D, CoL 11 Lin• 11 + 13 • 
uch =I. en Line 9) 

11. Total S1l1ry Costs Dirtribl.lted (Lina I+ 10) ',!/Jc.ID l~O J~" 
12. Non•Sl!1ry ccm tai;,-.-d to F1.1nc"ti0n (from DSS -923B) ~t':, ,o ,o 
13. Non-S1r1ry Ovtrhud Oirtribl.ltld (Sch. D, Col. 11, Ul'lll 11 + 

18 x 11c:h =I. of Lint 9) 

1'. Tcul N0n-S1!1ry Cosu Dirtributld (Lines 12 + 13) 

15. Total S1!1ry and N0n-S.a!1ry Certs (LI"" 11 ♦ 1,) ::,/l"lt, J!rJ J_~ -
11. WMS Sl!1ry 11"d N0n.S,!1ry Certs (Sch. 0, Col. 11, Line 181) 

17. Fedml Shi,. qQ "1P Q 

11. ~tanc:1 CUnes 15 mlru.a 17) IQ~ "f;:::J J~t) 

11. Stffl Shara /.':;,'7 .~Q qp . 
20. A-87 Costs (Sd'I. 0, Cot. 11, Untt 22 + 23 x •di Col. of LIM I) ,;r, I~ l) ~D 
21. WMS A,87 Ccsu CScfl. 0, Cot 11, Une 2311 

22. Ftdml Shire Df A,87 Com ,r ,~ t/ 
7 

,. a,~ .... ua eon, ~o2-,. I ... 11 ,...?fl 
• Local sr-,u, of Admininrativt Costs (Lin• 15 + 11 +20 +21 361. ,r::i. ~D minus tht tout cf Lil"tH 17 112 and,,, 

. 
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0SS-U2.2 OwJ. VJIII COUNTY Ftriv fc, ,,.,~v 
MON'TI-1/'VIEAIII . u 'j (}'l.. I 

FINANCIAL SUMMARY FOR SPECIAL PROJECTS 
N!W"°""'l'T&TI DEIIA~El'lT o, IOCl&L HIIIVICU PROJECT NAME e,,1v,l'l,,,.,1,:;,., ' 

PG!~ ITATI LOCAi. TOTAL 
OIJCTOFIX'INIE IH.t.1111 IH&IIE IH&III IXIIEN01'TV"D 

A. PERSONAL URVICU 
,~ 0 J er:- '!):;- _,;,no 1.llef'tomwl 

I. Frift;t ....,_ - l:J... o1. I 1 ur. . 
S. Total (LIMt 1 and z 1:.> /;) IA J.,I~ ,,b '-I,, . 

I. HON.PEFISON.\l. lEIMCD 
._ Conauttanta 

LTY9f'II t, ll ~ a20 
I. EQVf Pffl9f'II 

T.lunflN -

I. Contracfval leMcH 

I. Oll'ltr HOl',,$alary Ex;>tftlll 

,o. TOTAL {'l..h'IH 4 tl'lrDU;t'I ~ 
,,. JI !3 ,.:'l.!) 

C. CTHEFI EXP£HSEI 
11. Allowwat 

12. 

u. 

,,. TOTAL (I.Intl 11 ttln,u;t'I 13) 

0. IN0tFIECT CMAIIICID I !l pf ?~ .r;' /l . 
!. PROJECT TOTAL Cl•l•C•O, '!IP /37 ?'1 ~,n 
F. C01i1M£NTI: . 

CERTIFICATE OF AOMINISTIUTIVE OFFICIAL CERTIFICATE OF FISCAL OFFICEII 

n. ~ " .. -,u. ,,.. ~ ., .. ina. ~-an (CWll17•ar,, 
u 1k ~ cw I'll .. or 1oodl Uid ..--m 111~ rCI' P11l>lic UUUC1 WI ti, 1w &l&r ~ (Cl' public~ 1r.4 ;arr llld ~ Lllftat 
ud c:&."1 u a.ho-rr. a.b:M a.d ill tbc 111~..i:..& ~ a::.d rolll •b.idl I.rt I p&l'I ID L!ir -=u ~OW'll lbO•t will Lb.t rlll\>pon:iA& Khrdwa Llld rolll •11.iu 11'1 I ... 
~in jii.a. cr.,, Dd CIX"ICI 1r.4 U.¥1 boa ~.ad~ b.i&; L!i&I Lbe ncpini.a bcnQr, th.ll r..a a;aditw• ""'" =~ n Lb.t a.ilhoriry or l!lt ~lllnU'II ,t. 
i1>o-n ia .u~.J,s A n:;r.csci 1.11 w:,lfllp!i:a:.ed ~ or AI>C ~r..i do n=....S ~ •~ Cll:!'tific:w ~;can be-u; !bl 1..u amow,u swed uc,., u Fldcnl • 
4'i.-.a SV,11. Cl' = n:w te-.aJr inaii.:ai Fa~ ~ cadil i.o ~. (Cl' m ~ SW, ~L .. or a;ac!ilwa '"a=&llr d11t u.d o~ free 1M Su.I, el New Ylllr; 
le&lJ' -1Ja:jom Cl' mi.lldl 111¥1 t,ea c:nc.il.cl ill Lbl IDOi~ ;o,,a"ld bf 1M ~ WI WM llllO\IIIU n:p-ac1 t!11 da.ia 11 ._ 
Cl' r'Dlll 1111.1:.C&.·.t.1111 ~; IUI t1t: vu:• 10 wtw:a c,r m .t.:. llc:.&lf lhl a;a. 
dit.11'11 ror P'l~lic ~ W c:&."1 ~011'1 abo-tt a::.d ii Lbe ~ •b.idl 11'1 I -rr • ci:7 rc,r t!II molQ ., ·"-' i&l'l bl:ncf -,n ~. t.a-.i boa m•cs.ia;:l!Jld u,d rCl\l.Dld m DilOld or L!ir ~ • IUI Ult -- awed ~a:: I.rt J1111, 11'\M lr.4 con.s; WI! DO pal\ UHnOf UI Illa 
.a:i ~de ud'"' ~ ~nir111rcn =-a4t ~d.t! th&~ ,r !hi $ccial pl.id; \t.al 1'111:S 1m01W.1 an a=ia11J dul 1M ...._ 
~ La• &rid iJir !'Illa lr.4 l'TC"'la:iom ol l!lc S..W ~~ of Sci:ial Slnila; 
Iha 1k ~ (L"ld -v..c or 1ocdl &Zld .c-,-m r.i~~ld) fc,r ..ran~ 
i.oa • ~ ~ •n ~ a::.d ra.lli."ld Ill lht ~,i;ae ti,...._ 
~ ud Cll'I ~ to lh1 Social Sc::vica La• Llld nila ud ns-.i.lciola ,I 
I.bl $;au ~ o( Sc,caJ $cr>-i:a ud tlw l!lc Yll>~U lohe>n In =rTC ... 

~Iha!~ pm, of Ult n;,rllditwa IUI~ uoYt ull ii Lbl tp.KMII IIC:Mdulll 
..... baa c!l.ima! ~ ~ .. a&i.11 ~ 

--- - ... __ , __ ...,r;-,,iom-i 

I 

--



COUNTY: 
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JOBS ENHANCED EDUCM'ION AND TRAINING 'ACITVrrY ENROLIMENI'S 
AND EXPENDITURF.S 

April 1, 1992 to March 31, 1993 

PROJECT NAME: 

General description of your JOBS Enhanced E&T ProcJram (what activities, 'Who 
was served, what agency(ies) were involved): 

How rrany clients have been served, entered employment and are currently in 
training? (Please specify the numbers in each category, HR and AOC) 

Identify any issues 'Which have i.rrpa.cted the effectiveness of the program. 

Corrrrnents concerning program effectiveness: 


