DSS- 4037EL (Rev. 9/89)
Transmttal No: 94 LCM 62

Date: June 3, 1994

Di vi sion: Services and
Conmuni ty
Devel opnent
TO Local District Conm ssioners

SUBJECT: Transitional Child Care: Notification of Potentia
Eligibility

ATTACHVENTS: Attachnment A: Notice of Potential Eligibility for
Transitional Child Care Benefits (Avail abl e On-Line)

Attachnent B: Pub. # 1525 - A Quide to Transitional Child
Care (Not Avail able On-Line)

The purposes of this Local Commi ssioners Menorandum (LCM) are to introduce:
1) a revised "Notice of Potential Eligibility for Transitional Benefits";
and 2) a newy devel oped Departnent brochure explaining the Transitiona
Child Care (TCC) program

Notice of Potential Eligibility for Transitional Benefits

Section 415.7(e)(2) of the Departnent's regul ations provides that a socia

services district nust inform recipients of public assistance of the
availability of Transitional Child Care benefits at the tinme their
eligibility for Aid for Dependent Children (ADC), Hone Relief (HR) or
Vet erans Assistance (VA) is terminated. Such notification nust describe the
eligibility requirenents, howto apply for transitional child care benefits
and the types of verification needed. The notification also nust state the
applicant's option to select a child care provider from a full range of
eligible providers and the availability of the social services district to
assist the applicant in locating avail able and accessible child care. In
addi tion, the notification of potential eligibility for TCC nust include
information on the client's rights and responsibilities under the TCC
program

In response to suggestions from social services districts and client
advocates, the Departnent has revised the "Notice of Potential Eligibility
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for Transitional Benefits" (Attachnent A). The primary intent of the
revision was to nmake the notice |l ess technical and nore easily understood.

The revised notice also elimnates the requirenent that social services
districts include an application packet wth notices which are sent to
i ndi vi dual s whose cases have been cl osed due to earnings. Thi s requirenent
has been elimnated because it greatly increases postage costs and,
according to nmany social services districts, yields a very small return as
few applicants actually conplete the application they were nmil ed.

Attachnent A, "Notice of Potential Eligibility for Transitional Benefits is
a revised nodel notice which replaces both Attachnent A and Attachment C of

90 ADM 31. Social services districts may use this nodel as their own form
or may devel op a | ocal equivalent. Al local equivalent fornms nust be
approved by the Department prior to use. Requests for approval of |oca

equi val ent forns nay be submitted to:

Ms. Dee Wol | ey
NYS Departnent of Social Services
Bureau of Early Chil dhood Services
40 North Pearl Street - 11B
Al bany, New York 12243

Pub. #1525 - "A @uide to Transitional Child Care"

The Departnent recently has rel eased Publication #1525 entitled "A Guide to
Transitional Child Care" (attached). This brochure describes the TCC
program its eligibility requirements and how to apply for the program It
has been produced with English on one side and Spani sh on the other.

Social services districts are encouraged to use "A Guide to Transitiona

Child Care" in working with clients. Section 385.4(a)(1)(iii) of the
Departnment's regulations provides that at the tine of application for
assi stance or redetermination of eligibility for assistance, a socia

services district nust informall applicants for and recipients of ADC, HR
and VA, in witing and orally, of the availability of TCC "A Qide to
Transitional Child Care" may be used in conbination with DSS fornms 4184A
("What You Shoul d Know About Your Rights and Responsibilities When Applying
for Public Assistance") and 4148B ("What You Should Know About Socia

Services Prograns") to fulfill this requirenent.

In addition, social services districts are asked to nmaxinize circul ation of
the TCC brochure within their counties by ensuring that community agencies
are aware of its availability. Social services districts my wsh to
coordinate its distribution by making copies available to other conmunity
agenci es which serve the sane or a simlar client population.
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An initial supply of this brochure will be distributed to social services
districts during the nonth of May, 1994. After July 1, 1994, soci a
services districts may obtain additional copies of "A Quide to Transitiona
Child Care (Pub. #1525) by submtting a witten request on Form DSS-876
(Rev. 1/ 86): "Request for Forns and Publications." Inclusion of a self-
addressed nailing label will expedite the processing of your order. Request
shoul d be sent to:

New York State Departnent of Social Services
Fornms and Publications Section
40 North Pearl Street
Al bany, New York 12243

Requests al so nay be nade on-line using DSS-876EL. On-line requests shoul d
be transmitted to Userid #O FORM

Questions regarding this LCM nmay be directed to Dee Woll ey, Bureau of Early
Chi | dhood Services at 1-800-343-8859, ext. 4-9324 or dial direct at
(518) 474-9324. M. Woolley also may be contacted on-line, Userid #89A800.

3

Frank Puig

Deputy Conmi ssi oner

Di vi sion of Services and Conmunity
Devel opnent
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NOTI CE OF POTENTI AL ELI G BILITY FOR TRANSI TI ONAL BENEFI TS

IF YOU ARE WORKI NG, YQU MAY BE ABLE TO GET HELP PAYI NG FOR YOUR CHI LD CARE
AND MEDI CAL ASSI STANCE. READ THE REST OF THI' S NOTI CE TO LEARN HOW TO APPLY.

VWHAT IS TRANSI TI ONAL CHI LD CARE?

The Transitional Child Care (TCC) program provides noney to help working
parents pay for child care. Peopl e who were on public assistance (PA) may
be able to receive TCC for up to 12 nonths after they becone ineligible for
PA.

You can apply for TCC anytine during those 12 nonths. If you were eligible
for TCC before the date of your application, you nmay receive paynents for
any child care during those earlier nonths.

WHO CAN GET TCC?

If you need child care in order to work and cannot get public assistance any
| onger because of the anpbunt of noney you nake, you nmay be able to get TCC.
You nust have a child or foster child who is younger than 13 years, or a
child up to age 19 who has special needs or is under court supervision.

In order for you to be eligible, your famly's incone may not exceed certain
[imts. You al so nust have been on public assistance in three of the | ast
si x nonths before your PA case cl osed.

HOW MUCH W LL YOU HAVE TO PAY?

You will pay a portion of the child care costs each nonth. How nuch you pay
wi || depend on your incone and the size of your famly.

VHAT TYPES OF CH LD CARE CAN TCC PAY FOR?

You have the right to choose any child care that is |egal. Thi s incl udes
licensed day care centers; registered fanmly day care hones; |icensed group
fam |y day care hones; registered school -age child care progranms; caregivers
of legally-exenpt group child care such as sumer day canps; and friends,

nei ghbors and rel atives. Your county departnent of social services or child
care resource and referral agency can help you find child care.

HOW CAN YOU GET TCC?

CALL  YOUR COUNTY DEPARTMENT OF SCCIAL SERVICES AND ASK FOR TCC -
TRANSI TI ONAL CHI LD CARE. You will need to fill out an application and be
approved. You can ask that the application be mailed to you. You al so have
the right to apply by mail if you wi sh.

- OVER-
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VWHAT | NFORVATI ON DO YOU NEED WHEN YOU APPLY?

You nust provide the follow ng i nformati on when you appl y:

(0]

(0]

(0]

your nost recent pay stubs or other proof of the anount of your
famly's inconeg;

your work schedul e; and

i nformati on about your child care provider(s).

VWHAT ARE YOUR RESPONSI BI LI TI ES UNDER TRANSI TI ONAL CHI LD CARE?

In order to continue to receive child care benefits you nust:

(0]

Your

(0]

Notify your caseworker imrediately of any change in famly inconeg,
househol d conposition or circunstances (i.e., birth of a child,
etc.), child care arrangenents or term nation of enploynent.

Conplete and return to your caseworker a questionnaire that wll be
used to determ ne your continued eligibility.

Pay the fee determ ned by your |ocal departnment of social services.
Cooperate in establishing paternity and enforcenment of child support
obl i gati ons.

VHEN W LL YOU STCP RECEI VI NG TCC?

Transitional Child Care will be stopped:

at the end of the twelve nonth eligibility period;
if you quit your job w thout good cause;

if you fail to pay your child care fee;

if you stop using a |legal child care provider;

when child care is no longer needed to allow a fanily nenber to
accept a job or continue to work;

i f your incone exceeds the maxi num all owed for your famly size; or

if you fail to cooperate with child support enforcenent.

SEE NEXT PACE



Attachment A Page 3 of 3

VEDI CAL ASSI STANCE

If you can no | onger receive PA because of the ampunt of nopney you nmake, you
may be abl e get extended Medi cal Assistance (M. Medi cal Assistance will
be available for 6 nmonths if you neet ALL the follow ng requirenents:

o Your famly received PAin 3 of the last 6 nonths before your PA case
cl osed due to earnings or |oss of the earned incone disregards.

o A child of yours under the age of 21 years is living with you.

0 You or your spouse are working or recently enployed.

If the ampbunt you or your spouse earn renmi ns below certain |evels and your

child(ren) under age 21 continues to live with you, you may be able to
receive MA for up to 6 nore nonths after the first 6 nonths have ended. In
order for us to determ ne whether your MA can continue for the full 12
nont hs, you nust conplete the information on reports which will be sent to
you every three nonths. You nust return the reports, along with copies of

your paystubs, by the due date which will be shown on the first page of the
report. Renmenber to save your paystubs so that you can send copies with the
reports.

| F YOUR PA CASE CLOSED DUE TO EARNINGS CR LOSS OF | NCOVE DI SREGARDS, THE
DEPARTMENT OF SOCI AL SERVI CES W LL AUTOVATI CALLY DETERM NE YOUR ELIG BI LI TY
FOR EXTENDED MEDI CAL ASSI STANCE. YQOU DO NOT NEED TO APPLY FOR THI S BENEFI T.

In New York City, if you have questions about your Medical Assistance
benefits, call the Wrk Related Benefits Unit at (212) 280-0415 or 280-0416.

In the rest of the state, if you have questions about your Medica
Assi stance benefits, call the county department of social services.



