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l. PURPCSE

This Directive anmends and clarifies the responsibilities of the
soci al services districts (SSDs) in relation to the education and
transportation of honeless school age children who are tenporarily
pl aced outside of their original school district.

BACKGROUND

On August 25, 1994, Chapter 569 of the Laws of 1994 was enacted.
This | aw requires honel ess school age children to have the option as
to which school district they choose to attend. The law also sets
forth responsibilities for the transportation to and from school of
children who elect to continue to attend the school they previously
att ended.

Definition of Terms

The following are the definitions of terns that are used in this
directive.

1. Honel ess child (State Educati on Departrment Definition). A
child who lacks a fixed, regular, and adequate nighttine
residence; or a child who has a primary nighttinme |ocation
that is: a supervised publicly or privately operated
shelter; or a public or private place not designed for, or
ordinarily used as, a regular sleeping accommodation for
human beings. This term does not include a child in foster
care.

2. School district of origin. The school district within the
State of New York in which the honeless child was attending
a public school on a tuition-free basis, or was entitled to
attend, when circumnmstances arose which caused the child to
become honel ess.

3. School district of current |ocation. The public schoo
district within the State of New York in which the hotel
notel, shelter or other tenporary housing arrangenent of a

hormel ess child is located, which is different from the
school district of origin.

4. School district of |last attendance. This refers to the
school district where the honeless child last attended
tuition-free school when there are multiple placenents into
tenmporary housing, each in a new school district. |In these
cases, the school district of last attendance is the schoo
district of the previous tenporary housing location if it
was designated as the school district of attendance during
the placenment at that previous tenporary housing |ocation.
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5. Regi onal Pl acenent Pl an. A Regional Placenent Pl an
utilizes a conprehensive regional approach to the provision
of educational placenents for honel ess children.

PROGRAM | MPLI CATI ONS

Pursuant to Chapter 569 of the Laws of 1994 and the recently
promul gated State Education Departnent regul ations, honel ess children
who live in tenporary housing are entitled to an education in the
school district in which the tenporary housing is |ocated. Wen a
honeless family npbves into tenporary housing outside of its schoo

district of origin, the parent has the option to keep the children in
the school district of origin, to enroll the children in the schoo

district of the current location, or to enroll the <children in a
school district participating in a regional placenment plan. If the
child has no parent then the person in parental relationship or the
honel ess child (if none of these are available), will have the option
as to which district of attendance will be designated. Any such
designation nmade by the parent entitles the honeless child to all of
the educational services which are provided to any other child of
that district.

In addition, honel ess children who have designated the schoo
district of current location as the district of attendance and who
relocate to another tenporary housing location in yet another schoo
district, wll have the choice of attending the new school district
or the school district of |ast attendance.

REQUI RED ACTI ON

A. Pl acement of Fanilies

When placing a honeless famly into tenporary housing, SSDs mnust
attenpt to place famlies with school age children, or children
soon to be of school age, into tenporary housing in their schoo

district of origin. If a famly with school age children is
pl aced into tenporary housing in its school district of origin,
the parent does not have the right to designate a new schoo

district and the honeless children nust continue to attend
school in that school district. If a honmeless famly wth
school age children is placed into tenporary housing and
originates froma school district outside of New York State, the
school age children wll be entitled to attend the schoo

district of tenporary placenent.

If a famly cannot be placed into its school district of origin
and is placed into tenporary housing outside of its schoo
district of origin, the parent nust designate which schoo
district (the school district of origin, the school district of
current |ocation, school district of |ast attendance or a schoo
district participating in the regional placenent plan) the
children will attend.
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For famlies wth school age children who have been pl aced
outside of their school district of origin and who are traveling
back to the school district of origin or the school district of
| ast attendance, SSDs nust attenpt to relocate these fanilies
into the original district or district of |ast attendance if
accommodat i ons become avail abl e.

The duration of attendance in a designated school district
varies upon the selection. Honel ess children, who nove into
temporary housing in a school district outside of the schoo
district of origin, who elect to return to the school district
of origin may continue to attend this school uninterrupted unti
graduation or until the famly is noved into pernmanent housing.
Honmel ess children who elect the school district of | ast
at t endance, are entitled to attend the school district (sane
school building) for the remai nder of the school year and one
additional year if that year constitutes the child's ternina
year in that building.

Honel ess children who elect to attend the school district of
current location are entitled to attend that school district
until graduation or until the child relocates, fromthe schoo
district of current location, into a new residence outside of
the school district. If the child relocates, fromthe schoo
district of current |ocation, into a new residence which is
permanent, then that child nust attend the new school district.
If the child is placed, fromthe school district of current
location, into a new residence which is tenporary, then that
child may attend the new school district until graduation or
nove, or the district of last attendance for the renminder of
the school year and one additional year if that year constitutes
the child's terminal year in that building.

Notice to Families Currently Living in Tenporary Accommopdati ons

Each SSD whi ch tenporarily houses honeless famlies with schoo
age children outside of that fam|ly's school district of origin
or school district of last attendance nust informthe famly of
its option to continue to allow the children to attend school in

the school district of origin, school district of | ast
attendance or to enroll their children in the school district in
which the tenporary housing is located or to enroll their

children in a school district participating in a regiona

pl acement plan. The SSD nust al so give a copy of a "Designation
of School District of Attendance for Honel ess Children" form
(Attachnent A) to the famly. The SSD may informthese famlies

by mail or by site visit or by whatever neans is determ ned by
the SSD to be the npbst effective to assure that all honeless
children are enrolled in school. Each SSD shoul d have a schoo

district directory which should be used to refer the honeless
famly to the school district serving the area of tenporary
pl acement . Information on the schools within the district of
temporary housing should be included with the "Designation of
School District of Attendance for Homel ess Children" form when
it is given or sent to the honeless famly.
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Al tenporary housing facilities operated or approved by a SSD
nmust have the "Designation of School District of Attendance for
Honel ess Children" forns avail abl e. This formcan be conpleted
with the assistance of the facility director or with a person
desi gnated by the SSD

If the school district designation is not nade at the tine of
pl acement into tenporary housing, the parent should be advised
by the SSD that this designation mnust be nade within two
busi ness days of this placement in an effort to continue the
education for their children. After a designation has been
nmade, the parent nust conplete the attached "Designation of
School District of Attendance for Honeless Child" formfor each
child and return it to the SSD. The SSD rmust forward copi es of
this form to the 1) honeless famly, 2) designated schoo
district, and 3) State Education Departnent.

State Education Departnent regul ations provide that, wthin 60
days of nmking the designation or before the end of the

senester, whi chever is later, the parent my change the
desi gnati on. A change can only be nmade if the parent finds the
desi gnation to be educationally unsound. The change in

designation can only be nade once during each tenporary housing
pl acenment | ocated outside of the school district of origin

If the parent fails or refuses to conplete the "Designation of
School District of Attendance for Honel ess Child" form and does
not make a good faith effort to notify the SSD about this

desi gnati on, the SSD should informthe school district |iaison
about the situation. When a probl em cannot be resolved at the
| ocal level, the SSD should notify the contact person, Jeffrey

Gaskel |, at 1-800-343-8859, extension 4-9343.

Transportation

Wen a parent has designhated a school district other than the
school district of current |location, the SSDs are responsible
for providing transportation to and from school for honel ess
children who are eligible for Emergency Assistance to Needy
Fam lies with Children (EAF) and who have been placed by the SSD
into the tenporary housing. Transportation can be provided, if
such transportation is necessary and is requested by the parent,
by the SSDs or by contract with a board of education or a
cooperative educational services.

If the fam |y has not been placed by the SSD or is not eligible
for EAF, then the responsibility for the transportation of these
honel ess children rests with the school district of origin, the
school district of last attendance or a school district
participating in a regional placenent plan.
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When a parent designates the school district of current |ocation
as the district of attendance, then that school district is
responsi ble for the transportation of the honel ess child.

Special circunmstances, such as age or disability of the child,
may require the parent to acconpany the child to and from schoo
when the parental assistance is instrunmental to the education
and/ or security of the child. I f necessary, the SSD nust al so
provide child care for other children in the famly while that
parent acconpanies the child to and from school .

In an All Conmi ssioner letter dated August 15, 1983, this
Departnment informed SSDs that paynent of services for honel ess
famlies, such as child care and transportation to continue
school and search for pernanent housing, could be authorized as
EAF under Departnment Regul ation 372.4(d).

In particular, SSDs are reninded that EAF may be authorized for
famlies who neet the eligibility criteria set forth in
Department regul ation 372.1(b). Any such paynents nmade to
provide transportation or child care (related to transporting
honel ess children to and from school) do not count as income for
determining food stanp eligibility and benefits anounts. The
"Determination of Eligibility for Emergency Assistance to
Fam lies (EAF)", (DSS-4403) form nust be conpleted and placed in
the case record.

When honel ess fanmlies with school age children are placed into
temporary housing wthin the school district the children
currently attend, the SSD is not responsible for transportation
expenses related to the cost of transporting these children.
Al'l such transportation costs are the responsibility of the
| ocal school district.

Responsi bility of the Parent

The parent nmust play an integral role in the educationa
process. The SSD rmust inform honeless fanmilies with school age
children of the follow ng responsibilities:

1. Al famlies wth school age children currently living in
temporary housing outside of their school district of
origin, nust conplete and return for each school age child
a "Designation of School District of Attendance for
Horel ess Child" formto the SSD

2. Any parent who designates a new school district, nust take
his or her children to that school district for enrollnent;

3. A parent mnmust assure that his or her children attend schoo
on a daily basis.
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E. Moni t ori ng
As part of the placenent process, the SSD nust nonitor the
pl acement of all families with school age children placed into
temporary housing. Each SSD nust docunent the nunber and ages
of all school age children placed in tenmporary housing. Thi s
informati on must be subnmitted to this Departnent's Division of
Econom ¢ Security on an annual basis.
F. Cl ai m ng
Transportation paynents for EAF cases should be clained on
"Schedul e F: Schedul e of Costs For Energency Assistance to
Needy Families with Children" (DSS-1285) under non-nedical
vendor paynments. Any related child care costs should be clai ned
on the "Schedule H  Non Title XX Services for Recipients" (DSS
4283) under the EAF col um.
V. SYSTEMS | MPLI CATI ONS
None
VI EFFECTI VE DATE

The provisions of this directive are effective August 25, 1994.

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of Economi c Security



