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l. PURPOSE

This is to sumarize a series of releases (including GS 93 ES/ DC028,
91 ADM 39, 90 ADM 27) regarding the selection of head of househol d
for food stanp enpl oyment purposes. Mst recently, we have received
sonme questions regarding a household's right to select an adult
parent of children (of any age) living in the household, or an adult
who has parental control over children (under 18 years of age) living
in the household as head of the household. This Adnministrative
Directive (ADM will clarify when househol ds can select their head of
househol d, who nust be selected, and the inmpact of that selection on
voluntary quit provisions as well as on non-conpliance with Food
St anps Enpl oynent & Trai ning (FSE&T) or conparable JOBS activities.

BACKGROUND

The sel ection of head of household has inmportant consequences for
househol ds when the selected head of household either voluntarily
quits enpl oynent without good cause or fails to conply with an FSE&T
program requi renent or conparable JOBS requirenent.

Wien a head of household voluntarily quits enpl oynent without good
cause the entire household is disqualified for 90 days fromthe date
of the quit for applicant households. Recipient households are
disqualified for three consecutive cal endar nonths. I f any menber
ot her than the head of household quits a job, there is no adverse
action taken.

If a head of household fails to conply with a FSE&T or conparabl e

JOBS activity, the entire household is disqualified for t wo
consecutive calendar nonths. I f a househol d menber other than the
head of household fails to comply with a FSE&T or conparable JOBS
activity, only the non-conplier is disqualified. Further details

regardi ng di squalification and ending disqualification or "curing" a
sanction are specified in FSSB | X-F-1 and | X-L-1

GS 93 ES/DC028 informed districts of the right of households to
sel ect an adult parent residing with his or her child (of any age),
or an adult who has parental control over children (under 18 years of
age) living in the household as head of household. Her ei nafter
these households wll be referred to as parent/child relationship
househol ds.

PROGRAM | MPLI CATI ONS

A head of househol d nmust be sel ected for enploynent purposes at the

tinme of application, recertification, or time of household
conposition change. |In certain situations, the household nay sel ect
t he head of househol d. In other situations, the agency designates
the head of househol d. This sel ection nmust be recorded in the case

record at the tine of selection
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I V. REQUI RED ACTI ON

At the tinme of application, recertification or household conposition

change, the social services district nust docunent, on t he
application or on the npbst recent recertification form who was
sel ected as head of househol d. The eligibility worker nust inform
the household of the consequences of the selection at the tine it is
made, regardl ess of who nmakes the sel ection

A I nform ng the Househol d of Sel ection Decision

Along with explaining the consequences for the household in
maki ng their selection, the worker nust inform the household
which of its nenbers currently are the work registrants and

mandat ory JOBS parti ci pants. Households who are allowed to
select a head of household may sel ect a non-work registrant or
ADC nenber exenpt from JOBS. If the household has no work

regi strants or nmandatory JOBS participants, the household stil
nmust have a head of household selected at application
recertification, or household conposition change. If the
househol d is unable to decide, or is not eligible to select the
head of househol d because there is no parent/child relationship,

t he agency nust select the principal wage earner, if one is
present. If no parent/child relationship and no principal wage
earner is present, the household may choose the head of
househol d, this choice being valid at tinme of non-conpliance

only if no primary wage earner is present.

The following are the issues and consequences to be discussed
wi t h househol ds:

1. Parent/ Chil d Rel ati onshi p Househol d: Al adult household
nmenbers nmust agree to the selection. The worker is not
required to obtain a signed statement from all adult
household nenbers indicating their agreenent wth the
sel ection. The adults in these households nmay technically
select any adult to be the head of househol d. However,
only if a parent or parental <control nenber is selected
will the selection take precedence over a principal wage
earner at the tinme of non-conpliance or voluntary quit.
For this reason, the eligibility worker is to encourage
selection of a parent or par ent al control menber .
Appl i cant househol ds with an adult nmenber who has
voluntarily quit enployment wll be required to select
anot her parent nenber, if possible, in order to participate
in the program

Those househol ds with parent/child rel ati onshi ps nust have
witten notice of their right to select provided to them
Thi s notice will be put in t he "Ri ghts and
Responsi bilities" book (DSS-4148A) at next revision
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2. Princi pal Wage Earner Househol d: These are househol ds
without a parent/child relationship but which have a
princi pal wage earner present. The agency is required to
select the principal wage earner as head of the household
at the tine of application, certification, or time of
househol d conposition change. At the tinme of nonconpliance
of any nenber with an FSE&T program or conparable JOBS
activity, or voluntary quit of a nenber, the househol d nust
be re-evaluated to deternine who is the principal wage
ear ner. The principal wage earner at the tinme of non-
conpliance or quit is the head of househol d.

3. Q her Househol ds: Househol ds wi t hout parent/child
relationships or principal wage earners nust select their
head of household at tine of application, recertification
or household conposition change. However, should these
househol ds have a princi pal wage earner present at the tine
of non-conpliance or voluntary quit, the principal wage
earner is considered the head of househol d.

Ct her Consi derati ons

Once the selection of head of household is made, the selection
cannot be changed by t he househol d until the next
recertification or tine of household conposition change, even if
their work registration /JOBS status changes. Thi s does not
apply to households without a parent/child relationship when the
principal wage earner nust be re-determned by the agency, at
time of non-conpliance or voluntary quit.

The desi gnati on of head of househol d described in this directive
is for purposes of non-conpliance with FSE&T, conparable JOBS
activities, and voluntary quit w thout good cause. Designations
of "head of househol d" for other functions, such as case nanme or
identification card procedures (EBIC cardhol der) are separate,
and nust be done according to the established procedures.

Attachment | is provided as an easy/quick reference desk guide
to assist workers in informng househol ds and sel ecting the head
of househol d for enpl oynent purposes.

Systens | nplications

There are no systens inplications.

Ef fective Date

June 01, 1995.

John C. Fredericks
Di vi sion of Economic Security
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Food Stamp: Sel ection of Head of Household for Enpl oynent Purposes

Sel ection of head of household for
done at application, recertification

TYPE OF HOUSEHOLD

1. Parent/Child
Rel ati onshi p

2. Principal \Wage Earner
Pr esent

3. Oher Househol ds

HOUSEHOLD COMPOSITION

Adult parent resides with his or
child (of any age) or adult with
parental control over a child
(under 18 years of age).

Not a Parent/Child Rel ati onship
househol d.

Househol d has a nenber with
greatest source of earned
income in two nonths prior.

Enpl oynent nust i nvol ve 20/ hrs.
week or nore; or provide weekly
earnings at |east equal to 20
ti mes m ni nrum wage.

Excl uded househol d nenbers whose
income is applied in whole or in
part to the househol d nmust be
consi der ed.

Not a Parent/Child Rel ati onship
Househol d

No princi pal wage earner present
at time of selection.

DESK (

pur poses of conpliance with Voluntary Quit pro
and reported househol d conposition change i

WHO MA

Al adult m
househol d.

The soci al
district.

Al adult m
househol d

I f househol
nmenber the i
representati
necessary, 1
may choose

NOTE: In discussing the consequences of the selection of head of household for any
regi strant or a non-exenpt JOBS partici pant.



