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This is to introduce revisions to the following mandated fornms and their
Spani sh versions (copies of the English versions are attached):

DSS- 2921.: Upstate Application

DSS- 2921 NYC: New York City Application

DSS- 3174: Upstate Recertification Form

DSS- 3174 NYC: New York City Recertification Form

Pub. 1301: "How To Conpl ete"/ Upstate Application

Pub. 1301 NYC: "How To Conpl ete"/New York City Application

Pub. 1313: "How To Conpl ete"/ Upstate Recertification Form

Pub. 1313 NYC: "How To Conplete"/New York City Recertification
Form

DSS- 3035: Food Stanp Application For SSI Recipients And

Group Li vi ng Resi dent s/ Upst at e Application

DSS- 3035NYC: Food Stanmp Application For SSI Recipients And

Group Living Residents/New York City Application

The revisions to these forns have been separated into the follow ng

sections:

VI .

Maj or Revisions To Al Applications, Recertifications and "How
To Conplete " Publications (DSS-2921, DSS-2921 NYC, DSS- 3174,
DSS- 3174 NYC, Pub. 1301, Pub. 1301 NYC, Pub. 1313 and Pub. 1313
NYC)

Form Specific Revisions to the Applications and Recertifications
(DSS-2921, DSS-2921 NYC, DSS-3174 and DSS-3174 NYC)

Form Specific Revisions to the "How To Conpl ete" Publications
(Pub. 1301, Pub. 1301 NYC, Pub. 1313 and Pub. 1313 NYQ)

Revi sions to the Food Stanp Applications For SSI Recipients and
Group Living Residents (DSS-3035 and DSS-3035 NYC)

Delivery Information

Forms Ordering
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The revi sions are expl ai ned bel ow

MAJOR REVISIONS TO ALL APPLI CATIONS, RECERTI FI CATI ONS and "HOW TO
COVPLETE" PUBLI CATI ONS (unl ess otherw se specified):

A

Adding an "Application to Register to Vote" page

The New York State |egislation which supplenented the National
Voter Registration Act (NVRA) mandated that the New York State
Board of Election's "Application To Register To Vote" be
physically incorporated into Social Services Applications and
Recertification forns. 95 ADM1 explained the requirenents
associ ated with the NVRA

This "Application To Register To Vote" is now the |ast page of

al | t he revi sed Applications and Recertification fornmns.
However, local district staff nust note that, although the back
of this formis blank, it nust not be witten on since the |aw

states that the agency of origin for these forms nust not be
able to be identified by the Board of Elections.

I nformati on explaining this page was added at the end of all the
"How To Conpl ete" Publications.

Reformatting froma portrait to | andscape design

This was necessary because adding the mandated "Application to
Register To Vote" to the current (6/92) docunents woul d have
made them unmail able for the Client Notices System (CNS).

NOTE: The DSS-3570: "Certification Guide" nust still be used
with the Applications, as nandated in 85 ADM 38. Al t hough the
Applications were reformatted and now resenbl e the conbi ned DSS-
3174 (Upstate Recertification) (which is a conbined Application
and Recertification Guide in one docunent), the Applications do
not contain the detailed worker questions that the DSS-3174
contains. Also, the DSS-3570 will be revised shortly, and | ocal
districts should have the revised version delivered in the
sunmer of 1995,

Adding information to assist with assigning cases to EAF status

1. On the front page, in the "Do You Have Any O These
Probl ens" section, the followi ng were added:

Fire O Oher Disaster
Victim O Donestic Violence
Can No Longer Stay Wth Relative Or Friend
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An EAF Authorization was added to the shaded "worker"
section of the front page of the DSS-3174 (Upstate
Recertification) and wll be added to the DSS-3570:
"Certification Guide", when it is next printed.
D. Updati ng Medi cal Assistance property transfer information

The last question in the "Resources" section was updated,
as follows:

Has anyone (including your spouse even if not applying
or living with you) given away any cash, or
sold/transferred any real estate, incone or persona
property in the past 36 nonths or created a trust in
t he past 60 nonths?

The fourth sentence of the "Penalties" section on the
"Legal " page was changed to:

Federal and State |aw provide that any transfer of
assets for less than fair nmarket value nade by an
i ndi vidual or an individual's spouse, nade within the
36 nonth period (60 nmonths for trusts) inmediately
precedi ng the date the individual applies for MA or is
both institutionalized and applies for MA, if later
may render the individual ineligible for nursing
facility services or honme and conmunity-based wai vered
services for a period of tine.

As indicated in GS 94 MV 031, the change in the |ook-back
peri od under OBRA '93 only applies to transfers nmade or
trusts funded on or after August 11, 1993. Therefore, the

full inpact of the | ook-back period does not take effect
until after February 11, 1996 at which tinme the | ook-back
period will increase increnentally by one nonth wuntil the

36 nonth |ook-back period is fully inplenented on August
11, 1996 for transfers, and the 60 nonth | ook-back period
is fully inplemented on August 11, 1998 for trusts. In
other words the |ook-back period renmains at 30 nonths
t hrough February 11, 1996.

Districts nust not take any negative action on a case based
solely on information provided for a period of tine prior
to the applicable |ook-back period, or for failure to
provide nore than the necessary nonths of infornmation on
transfers.

The corresponding "Property Transfer" section of all the "How To

Conpl ete" Publications was revised to reflect these changes.
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E. Expandi ng the Veteran's status question
The single question which asks about Veteran's status was
expanded, as foll ows, to assist Applicants/Recipients and
workers in identifying avail able Veteran's benefits:
Have you ever served in the United States Arned Forces?
Has your spouse ever served in the United States Arned
Forces?
I's anyone in the household a dependent of sonmeone who
served in the United States Arned Forces?
Information pertaining to and explaining "Armed Forces" was
added to all the "How To Conpl ete" Publications.
F. Addi ng Food Stanp changes related to Head OF Househol d sel ection

and the M ckey Lel and Anendment

1. In t he "t her Expenses" section, the "Pays Child
Support/ Al i mony" question was split into two questions to
assi st workers in correctly calculating a Food Stanmp Budget
Deduction for certain legally obligated child support:

Pays Child Support
Pays Al i nony

In addition, the following shaded "worker" section was
added next to the "Pays Child Support" question of Page 12
of the DSS-3174 (Upstate Recertification), and wll be
added to the DSS-3570: "Certification Guide" when it is
next printed:

Anpunt

How Often Paid

Legal ly nligated
Child In FS Househol d
How Docunent ed

2. In the shaded "worker" section of Page 9 (Training) of the
DSS-3174 (Upstate Recertification), the following Food
Stanp Head of Household clarification was added, and will
be added to the DSS-3570: "Certification CGuide" when it is
next printed.

Was this a selection nmade by a parent/child
rel ati onshi p househol d? Yes/ No
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3. "Food Stanp Penalty Warning" section - The second paragraph
was expanded to cover penalty information related to
firearns, ammunition, explosives and drugs.

G Updating the "Medical" section
The foll owi ng questions were added to the "Medical" section:

o] I's or was drug or al cohol dependent

o Has not been able to work for at least 12 nonths
because of a disability or illness (DSS-2921 and DSS-
2921 NYC only)

o] Has daily activity limted because of a disability or
illness that has lasted or wll Jlast at |least 12

nont hs. (DSS-2921 and DSS-2921 NYC only)

o] Has been in a car accident or work-rel ated accident in
t he past two years.

H. Updating the Legal |anguage

1. "Social Security Nunber" section - The foll owi ng sentence
was added at the end:

Pregnant wonen who want only Medical Assistance are
not required to apply for SSNs.

2. "Pick Up Your Food Stanps During The Period O |ntended
Use" - This section was del eted because it is now contai ned
inthe dient Information Book DSS-4148A: "Wat You Shoul d
Know About Your Rights And Responsibilities (Wen Applying
For Or Receiving Social Services)".

. FORM SPECI FI C REVI SI ONS TO THE APPLI CATI ONS AND RECERTI FI CATI ONS

A DSS-2921 and DSS-2921 NYC (Upstate and New  YorKk Gty
Appl i cations)

1. New Page 2 (Househol d Conposition)

The "Absent Parent"” and "Absent Spouse" sections are now
| ocated on this page.

2. New Page 4 (I ncone)
a. The "I ncone" section is now |l ocated on this page.

b. The "Step-Parent”, "Alien Sponsor" and "Veteran's
Status" questions are now | ocated on this page.
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3. New Page 5 (Resources/ Medical)

The "Resources" and "Medical" sections are now |ocated on
thi s page.

4, New Page 6

The foll owi ng sections are now | ocated on this page:

a.

b

e.

Shel ter

O her Expenses

Enpl oynent/ Trai ni ng

Addi tional Infornation Required

Property Transfer Status

5. New Pages 7 and 8

a.

b

The "Legal" information is now |ocated on both of
t hese pages.

The "Signature" sections are now | ocated on Page 8.

B. DSS- 3174 (Upstate Recertification Form

1. New Page 2 (Househol d Conposition)

a.

"Househol d Conposition" section - The nunber of
recipients to be listed was changed from 10 to 8 to
mat ch the Applications.

The "Step-parent/Alien Information" section is now
| ocated on this page, but the "Docurentation" cues for
this section are still |ocated on Page 3.

2. New Page 3 (CGitizenship)

a.

In Sections 8 and 9, the top instructions reference
t he wrong Section nunber bel ow This wll be
corrected at the next reprinting.

The "Mai den/ & her Nanes" section is now |ocated on
this page to line up with the Househol d Conposition
informati on |ines.

The "Household Conposition" worker cues are now
| ocated on this page.
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d. "Docunent ati on" cues
(1) "RAP Form (DSS-3367)" was del eted because this
formis now obsol ete.
(2) "Alien Status Form (DSS-2361)" was changed to
"Alien Status Docunentation".

3. New Page 5 (Medical)

a. "Docunentation" cues - "SS|I Application Verification"
was added.
b. "Referral s" cues - "SSA" was changed to "RSDI ".

4., New Page 7 (Unearned Incone) - "Docunentation" cues
" SSl / SSA Verification" was changed to " SSl / RSDI
Verification".

5. New Page 8 (Enploynent) - "Consider" cues
"I'f Anyone In The Household Has A Drug O Al cohol Problent
was added.

6. New Pages 10 and 11 (Resources) - Questions from Page 11
were noved to Page 10 to give nore room on Page 11 for
recipients to wite in other resources.

7. New Page 14 (Legal) - The "Certification" section was
revised at the request of the Division of Health and Long
Term Care, and is now the same as the Certification section
whi ch was already on the Applications and the New York City
Recertification Form

D. DSS- 3174 NYC (New York City Recertification Forn)

1.

New Page 2 (Househol d Conposition)

The "Absent Parent"” and "Absent Spouse" sections are now
| ocated on this page.

New Page 3 (Citizenship) - The "Mi den/ O her Nanmes" section
was noved to this page to Iline up with the "Househol d
Conposition" information |ines.

New Page 4 (I ncone)

a. The "I ncone" section is now |l ocated on this page.

b. The "Step-Parent”, "Alien Sponsor" "Veteran's Status"
and "Lunp Sunf questions are now | ocated on this page.
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4., New Page 5 (Resources/ Medical)

The "Resources" and "Medical" sections are now |ocated on
thi s page.

5. New Page 6
The foll owi ng sections are now | ocated on this page:
a. Shel ter
b. O her Expenses

C. Enpl oynent/ Trai ni ng (The "I's Anyone Currently
Enpl oyed" question is now |l ocated in this section)

d. Addi tional Infornmation Required (The two fraud/ Food
Stanmp | PV questions are now |l ocated in this section)

e. Property Transfer Status
6. New Pages 7 and 8

a. These renaining legal infornation is now |l ocated on
bot h of these pages.

b. The "Signature" sections are now | ocated on Page 8.

M. FORM SPECI FI C REVI SIONS TO THE "HOW TO COVPLETE" PUBLI CATI ONS

A

New Page 1

A statement in Spanish which explains that the Applications and
Publications are available in Spanish was added to the English
versions of all the "How To Conpl ete" Publications.

New Page 2, "Do You Want To Receive Notices In" section
i nstructions

Information explaining the dient Notices Systemwas added to
the Pub. 1301 NYC and Pub. 1313 NYC since it is already
contained in the Upstate versions of these Publications.

New Page 3, "Househol d Conposition" section instructions
Information on Essential Persons was added at the end of this

section in the Pub. 1313, since it was already contained in the
Pub. 1301, Pub. 1301 NYC and Pub. 1313NYC.
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D. New Page 6
1. " Enpl oynent / Tr ai ni ng" section instructions
The following note was added at the end of this section for
the Pub. 1313 NYC, since it was already in the Pub. 1313.
NOTE: If you are enployed, you may still be eligible
for nmedical assistance benefits and help with
payi ng your child care costs.
(It will be added to the Pub. 1301 and Pub. 1301
NYC at the next reprinting.)
2. " Resources" section instructions
Informati on on Lunp Suns was added at the end of this
section in the Pub. 1313, since it was already contained in
the Pub. 1301, Pub. 1301 NYC and Pub. 1313NYC.
I V. REVI SI ONS TO THE FOOD STAMP APPLI CATI ONS FOR SSI RECI Pl ENTS AND GROUP
LI VI NG RESI DENTS (DSS- 3035 AND DSS- 3035 NYC)
A Adding an "Application to Register to Vote" page
The New York State |egislation which supplenented the Nationa
Vot er Registration Act (NVRA) nmandated that the New York State
Board of Election's "Application To Register To Vote" be
physically incorporated into Social Services Applications and
Recertification forms. 95 ADM1 explained the requirenents
associ ated with the NVRA
This "Application To Register To Vote" is nowthe |last page of
these revised forns. However, local district staff nust note
that, although the back of this formis blank, it nust not be
witten on since the |aw states that the agency of origin for
these forns nust not be able to be identified by the Board of
El ecti ons.
B. Refornmatting froma portrait to | andscape design
This was necessary because addi ng the nandated "Application to
Regi ster To Vote" to the current (9/93) docunents would have
made them unmail able for the Client Notices System (CNS). As a
result, certain sections were noved to different pages.
C. New Page 2
1. In the "Household Conposition" section at t he top

"Rel ationship To You" was added.
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In the four questions which cover previous benefits and
di squalifications, the foll ow ng questions:

Have you ever been disqualified fromthe Food Stanp Program
If you have, how many tines
Are you presently disqualified

If you are presently disqualified, in which county or state
was the disqualification

wer e changed to:

2. "Have you ever been disqualified fromthe Food Stanp
Pr ogr am

If Yes, how many tines
3. Are you now disqualified fromthe Food Stanp Program

| f Yes, in whi ch county or state was the
di squalification

In the six questions which cover supportive living
facilities, the follow ng questions:

Do you live in a State certified supervised/ supportive
apart ment

If yes to any question, print the address above (in the
nmai | i ng address section)

If you live in one of the facilities |listed above, do you
get a neal allowance

I f so, how nuch
wer e changed to:

Do you live in a State certified supervised/ supportive
apart ment

If yes to any question, print the address on Page 1 in the
“"Mai | i ng Address" section)

If you live in one of the facilities |isted above, do you
get a neal allowance

If Yes, how nuch
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V.

D. New Page 5

a. "Resources" section - This was refornmatted for easier
conpl eti on.

b. "Student" section - Blank |lines which allow for a second
entry were added.

E. New Page 6

C. "Food Stanp Penalty Warning" section - The second paragraph
was expanded to cover penalty information related to
firearns, ammunition, explosives and drugs.

DELI VERY | NFORVATI ON

The new 7/94 versions of all the forns are expected to be delivered
to the State (Al bany) Warehouse and New York City (HRA) Warehouse in
March, 1995. Distribution of the upstate forns to the counties wll
begin upon receipt of the forns in Al bany, so that all districts
shoul d be using these forns by April 1, 1995.

SI NCE THE APPLI CATI ONS AND PUBLI CATI ONS MAY NOT BE DELI VERED AT THE
SAME TIME, LOCAL DI STRI CTS MJUST WAI'T UNTIL THE NEW PUBLI CATI ONS ARE
DELI VERED BEFORE ANY NEW APPLI CATIONS ARE | MPLEMENTED. IT IS
| MPERATI VE THAT THE NEW APPLI CATI ONS BE HANDED OQUT W TH THEI R NEW
PUBLI CATI ONS.

Your district will automatically receive supplies of these forns
based on previous ordering practices. The existing (06/92) DSS-2921
and DSS-2921 NYC Applications, existing (06/92) DSS-3174 and DSS-3174
NYC Recertification forns, existing (06/92) Pub. 1301 , Pub. 1301
NYC, Pub. 1313 and Pub. 1313 NYC Publications and existing (09/93)
DSS- 3035 and DSS- 3035 NYC are made obsol ete by the new versions. All
exi sting copies of the old versions nust be destroyed once your
shi pmrents of the new forns have been received. The sane applies to
t he Spani sh versions.

FORVS CRDERI NG

Requests for Spanish versions, and future requests for English
docunents should be submtted on Form WB-47 (Rev. 9/89): "WHB O der
Form' and shoul d be sent to:

New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Custonmer Support Services
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Questions concerning ordering forns should be directed to the Ofice
of Custoner Support Services by calling 1-800-343-8859, extension 6-
6223.

Robert N. Seaman
Deputy Conm ssi oner
Di vi sion of Economic Security
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Listing of All Attachnents

DSS- 2921 Upstate Application (Rev. 7/94) - not
avai |l abl e on-1i ne.

DSS- 2921 NYC: New York City Application (Rev. 7/94) -
not avail abl e on-1line.

DSS- 3174: Upstate Recertification Form (Rev. 7/94) -
not avail able on-1ine.

DSS-3174 NYC. New York City Recertification Form' (Rev.
7/94) - not available on-line.

Pub. 1301: "How to Conpl ete"/ Upstate Application (Rev.
7/94) - not available on-line.

Pub. 1301 NYC "How To Conplete"/New York City
Application" (Rev. 7/94) - not avail able on-line.

Pub. 1313: "How To Conpl ete"/ Upstate Recertification
Form (Rev. 7/94) - not avail able on-1line.

Pub. 1313 NYC "How To Conplete"/New York City
Recertification" Form (Rev. 7/94) - not avail able on-
line.

DSS- 3035: "Food Stanp Application for SSI Recipients
and Group Living Residents"

DSS- 3035 NYC "New York City Food Stanp Application
for SSI Recipients and Group Living Residents"



