: ADM NI STRATI VE DI RECTI VE : TRANSM TTAL: 99 ADM 7
DI VI SI ON:  Tenporary
TO Conmi ssi oners of Assi st ance
Soci al Services

DATE: Septenber 10, 1999

SUBJECT: Time Limt Tracking and System Support

1352.31(a)(7) /vl fare
1352. 31(d) (8) | Ref or m Act
|

SUGGESTED :
DISTRIBUTION: | Incone Maintenance Directors
I Food Stanp Directors
I Medical Assistance Directors
I VWS Coordi nators
I Fair Hearing Staff
I Staff Devel opment Coordinators
I CAP Coordi nators
CONTACT :
PERSON: ' Region | (518) 473-0332; Region |l (518) 474-9344;
I Region Il (518) 474-9307; Region |V (518) 474-9300;
I Region V (518) 473-1469; Region VI (212) 383-1658;
|
|
|
|
|
;
ATTACHVENTS: I Attachment 1 - List of Attachments (Available On
I Line)
|
;
FI LI NG REFERENCES
Pr evi ous ! Rel eases I Dept. Regs. |Soc. Serv. | Manual Ref.]Msc. Ref
ADMs/ I NFs | Cancelled | lLaw & Ot her | :
: : I Legal Ref. | :
| | | | |
| | | | |
97 ADM 20 : 1369. 4(d) I PRWORA : 197 LCM 10
97 ADM 21 : 1370. 4(b) : : 198 LCM 45
| | |
| | |
| | |
| | |

DSS- 296EL ( REV. 9/ 89)



Date Septenber

10, 1999

Trans. No. 99 ADM 7

SECTI O\

TABLE OF CONTENTS

TITLE

PURPOSE

BACKGROUNLC

Time Linmts

WS Tine Limt Tracki ng Function

PUBLI C ASSI STANCE | MPLI CATI ONS

Tracki ng Overvi ew
Tracki ng Procedures
Tinme Linmt Counts
a. TANF Limt Count
b. State Sixty Limt Count
c. Cash SNA Limt Count
Trackabl e Assi stance Case Types
a. Fanmi |y Assistance
b. Child Assistance Program
c. Non Cash SNA/ FP
d. Cash SNA
Non Trackabl e Case Types
a. Non cash SNA/ FNP
b. EAF
c. SNA cl ai ned as EAF
d. EAA

Trackabl e I ndividuals - TANF:
Definitions

Trackabl e I ndividuals - TANF:
I dentification

Trackabl e I ndividuals - Cash SNA
Case Tine Limt Count

I ndi vi dual Status in Case

PAGE

10

10

11

12
14
15

15

Page No.

2



Dat e

Trans.

Sept enber 10, 1999

No.

99 ADM 7

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

Timely Del etion From Case

Count abl e PA Paynents

St atewi de Tracki ng of Paynents
Generic Tracking report of paynents
Count abl e Month of Assistance

O her Bases for Counting Month
Conversi on of WVS Data

Converson of PG ADC/ HR- PG Cases

Conversion treatnent of Sanctions
| nposed Before Tine Limts

Tinme Limt Increnents

Consequences of Reaching Limt
-FA, non cash SNA/ FP, CAP)

Consequences of Reaching Limt
- Cash SNA

Exenption to Tine Limt - General
Exenption Criteria - TANF-funded
Exenption Criteria - cash SNA
St atewi de Tracking of I|ndividuals
Qut of State TANF
Inquiries from Qher States (TANF)
Recoveri es and Recoupnents
a. Recoveries
b. Recouprent of Overpaynents
c. Support collections
d. Excess support payments
e. CAP support reconciliation
f. Interimassistance
Tracki ng Override - Manual |nput
Cross district use of override

| mpact of WWB Case | nput

Fair Hearing Rights

18

18

19

20

20

20

21

21

22

22

22

23

23

24

24

25

25

26

27

28

29

Page No.

3



Date Septenber 10, 1999
Trans. No. 99 ADM7
32. Tracking Reports
a. Fair Hearing Detai
b. Qut of State TANF Report

c. Ml estone report

33. Related WV Changes

V. REQUI RED ACTI ON

A Recat egori zati on of Cash SNA
B. Application Information

C. Case Action |Information

D. Entry of Recoupnent Data

E. @Qui delines for WS Data Entry

V. NOTI CE REQUI REMENTS

A Change in Case Type
B. Recertification
C. Cl osi ng

VI SYSTEM SUPPORT

A. Tracking Inquiry Function
B. Letter to Cash SNA Reci pients

1. Conversion/Start-up Letter

2. Pre-Recategorization Letter

3. Ongoing Pre-recategorization Letter
C. Time Linit Exenption |ndicator

D. Pl anned Additional Enhancenents

1. Cearance report, DSS-3209

2. CNS Recertification Call-in letters
3. Recertification List

4. M estone Report

VI1. NEDICAID | MPLI CATI ONS

VI11. EFFECTI VE DATE

ATTACHVENT 1: LIST OF ATTACHMENTS

29

30

30

30

33

34

34

34

35

35

37

38

39

39

41

42

42

43

43

44

Page No.

4



Dat e

Trans.

Sept enber 10, 1999

No. 99 ADM 7 Page No. 5
PURPCSE
Thi s directive introduces the new WS Tinme Linmit Tracking function
to |l ocal Departnents of Social Services (LDSS), and explains the
legal, regulatory and policy basis for time Ilimt tracking. Thi s

directive also provides districts wth general guidelines on the
necessary and appropriate use of the WV Tracki ng function

BACKGROUND
A Tine Limts

The WWB Tracking function addresses bot h f eder al and State
requirenents for tinme linmts on certain forms of public assistance.
These time limt requirenents were first addressed in 97 ADM20
(Fam |y Assistance - FA) and 97 ADM 21 (Safety Net Assistance - SNA)
This directive uses these two earlier directives as a base to relate
time limts to the new WM Tracking function and LDSS use of the
function. Federal and State tine limt requirenents and WVS tracki ng
functions do not apply to the Medicaid program Following is a sumary
of the min features of the tine lints as presented in the earlier
directives:

1. Federal: The f eder al Per sonal Responsibility and Wrk
Qpportunity Reconciliation Act of 1996 (PRWORA) specifies that
an adult rmay not receive nore than sixty nonths of TANF-funded
assi stance, whether or not consecutive, in his or her lifetinme.
In addition, TANF-funded assistance through Fanmily Assistance
(FA), the Child Assistance Program (CAP), and non cash Safety
Net Assistance (SNA/FP) may not be provided to a family which
includes an adult who has received sixty nonths of such
assi st ance. TANF- f unded assi stance received as a mnmnor child
does not count toward the lifetime limt, wunless received as a
m nor head of household or mnor spouse of the head of
househol d.

Recently filed federal regulations further restrict application
of the TANF tinme limt to heads of households (adult or minor)
and their spouses (adult or minor). As a result, adult essentia
persons in a TANF-funded case will not be tracked toward the
TANF time limt.

2. State: The Welfare Reform Act of 1997 (WRA) inplenented the
federal requirenents specified in the PRWRA and added State
requi renents. Under WRA, FA replaced the ADC program as a TANF-
funded program subject to a sixty-nonth tinme limt on TANF
funded assistance. In addition, the WRA replaced the Hone Reli ef
Programwith Safety Net Assistance in cash and non-cash forns.
The WRA inposed a twenty-four nonth lifetinme limt on receipt of
cash Safety Net Assistance by individuals and specified that
cash SNA received by an adult recipient will also count toward
the sixty-nmonth time limt on TANF-funded assistance. As a
result of the WRA, there is an overall limt of sixty nonths on
assistance fromany conbination of all the trackable types (FA,
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CAP, cash SNA, and non-cash SNA/ FP) for an individual. Thi s
State Sixty-Month Tine Lint is the overarching time limt in
New York State. Finally, the WRA specified that paynents under
the Refugee Assistance Program in cash SNA cases wll count
toward the twenty-four nonth linmt, even though the program is
federally reimbursed with non- TANF funds.

Mont hs of TANF-funded assi stance provided to adults who are not
trackabl e toward the TANF tine limt (essential persons) wll be
counted toward the State Sixty-Month tinme limt.

O fice Regulations in Sections 369.4(d) (FA) and 370.4(b) (SNA) were
anended to set forth the PRWORA and WRA tine linmt requirenents.

B. WM Tine Limt Tracking Function

In order to effectively inplenent the federal and State rules that
apply to time limts, New York State authorized devel opnent of a tine
limt tracking capability on WM5. The purpose of the new function is
to collect all relevant data fromW=®S and BICS and rel ated dat abases
to establish and maintain time limt counts for all trackable
i ndi vi dual s. These counts must begin from Decenber 2, 1996 for TANF
funded assi stance and from August 4, 1997 for cash SNA. This directive
will refer to the WU function as "Tracking."

Please note that at the time this directive is issued, ful
devel opnent of WWS Tracking has not been conpleted. The Tracking
function described in this directive is the full function. Based upon

prioritization of the various parts of +the function, it my be
necessary to deliver these in stages. Separate conmmuni cations from W8S
will keep districts informed of the actual sequence of delivery.

PUBLI C ASSI STANCE | MPLI CATI ONS CF TRACKI NG SYSTEM

A. Tracki ng Overview

As a result of the federal and State | aws and regul ati ons regardi ng
time limts, adult recipients of FA or CAP (case type 11), cash SNA
(case type 16) and non-cash SNA/ FP (case type 12) are linmted to sixty

nonths total in a lifetime fromany conbi nation of these prograns. In
addi tion, when an individual reaches a tine linmt, this event wll
have consequences for the assistance unit in which the individual is

i ncl uded. The primary consequence of reaching a time limt is that the
i ndi vidual or househol d nmust recei ve subsequent assistance in non-cash
formthrough non-cash SNA, unless an exenption is established. There
are notine limts inposed on the Medicaid program t her ef or e,
Medi cai d shoul d continue as appropri ate.

In order to neet the statutory and regul atory requirenments, districts
must therefore nonitor the time limt counts of trackable individuals
and take appropriate action when a tine linmt is reached. The tracking
function described in this directive is designed to support the
noni toring process and necessary action. Following is a general
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description of the decision flow applied in Tracking:

1

Is the case type trackable (FA or CAP, cash SNA, or non-cash
SNA/ FP) ?

a. |If no, assistance does not count toward a tinme limt.
b. If yes, go to #2.

Is the case type TANF-funded - FA, CAP, or non-cash SNA/ FP?

a. If yes, do #3-7.
b. If no (case is cash SNA), go to #8.

I's there a TANF-trackabl e individual in the case - either a head
of househol d, or a spouse of the head of household (including
unmarried parent of child in conmon), regardless of adult/mnor
status?

a. If yes, nark the individuals as TANF-trackable and go to
#4.
b. If no go to #4.

Is there an adult essential person in the case (age 19 or ol der
or 18 and not a student)?

a. If yes, the person will not be tracked toward the TANF tine
limt, but wll be tracked toward the State Sixty-Mnth
Limt based upon issuance of count abl e paynment s to
t he case. If there is not another "trackable" person in
the case, screening is conplete; otherwi se, go to #5.

b. If no, goto #5 if there is a trackable individual from #3.

Is the TANF-trackabl e individual active with no sanction status?

a. If yes, the TANF Tine Limt and the State Sixty-Mnth Limt
Count will be increased as countable assistance is issued
to the case

b. If no, go to #6.

Based upon the type of sanction for t he TANF-trackabl e
i ndividual, the following tine imt action will occur:

a. If the sanction keeps the sanctioned individual active in
the case and included in the grant calculation household
count but reducing the grant to the entire household as a
penalty (for exanple, enploynment and drug/al cohol-rel ated
and child support sanctions), the TANF Tinme Limt Count
will be increased for each nonth that the household
receives countabl e assistance. Go to #7.

b. If the sanction causes the sanctioned individual to be
renoved from the household and case counts in the grant
calculation (for exanple, [PV sanctions), the TANF tine
limt count wll not be incremented for the sanctioned
i ndividual. Go to #7.
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c. If the sanctionis for ineligibility, the TANFtime Ilimt
count for the individual will not be incremented. Go to #7.

All nonths counted in #6 toward the TANF Tinme Limt will also be

counted toward the State Sixty-Month Linit. |In addition, the
foll owi ng TANF-funded nonths not counted in #6 toward the TANF
Time Limt Count will be count ed t owar d t he State

Sixty-Month Limt as a result of application of State tinme limt
rul es for sanctioned individuals:

a. If the sanction has a m ni rum nandatory period, the nonths
of this mandatory period wll be counted automatically
toward the State Sixty-Month Tine Linmt, regardl ess of case
status or receipt of countable paynents, or whether the
sanction is increnmental or non-incremental

b. If the sanction causes the sanctioned individual to be
renoved fromthe household and case counts in the grant
calculation, the State Sixty-Month Tine Linmit Count will be
increnented if the sanctioned individual remains in a
househol d recei vi ng count abl e assi st ance.

( This ends the TANF tine |imt screening: #8-10 apply to the 24-

10.

Month Time Limt.)

Al recipients of a cash SNA grant will be tracked toward the
Cash SNA 24-Month Tine Limt, regardless of age. However, only
t hose nont hs of assistance received as an adult (age 19 or ol der
or 18 and not a student) will count toward the State Sixty-Mnth
Time Limt: Is the Cash SNA recipient an adult?

a. If yes, go to #9.
b. If no, the mnor is not tracked toward the State Sixty-
Month Time Limt.

Is the adult in active status with no sanction applied?

a. If yes, nonths in which the case receives countable
assistance will be counted toward both the 24-Mnth Tinme
Limt and the State Sixty-Month Time Limt of the trackable
i ndi vi dual

b. If no, Go to #10.

Months will be counted toward the 24-nmonth Linit and the State
Sixty-Month Tinme Limt of the trackable individual based upon
the type of the sanction:

a. If the sanction keeps the sanctioned individual active in
the case and included in the grant calculation household
count but reduces the grant to the entire household as a
penalty, the 24-Month and State Sixty-Month Tinme Limt
Counts wll be increnented automatically for any m ni mum
duration period of the sanction. After the penalty period
is conpleted, the time linmt counts of the sanctioned
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person will be increased for each nmonth that the household

recei ves count abl e assi stance and the individual continues
to live in the househol d.

If the sanction causes the sanctioned individual to be
renoved from the household and case counts in the grant
calculation, or causes the case to be closed for single
i ndi vi dual s, the 24-Month and the State-Sixty Month Tine
Limt Counts will be increnented automatically for any
m ni mum duration period, for both increnental and non-
i ncrenental sanctions. After conpletion of any nandatory
penalty period, the tine [imt counts will be increased if
t he sanctioned individual remains in a household receiving
count abl e assi st ance.

If the sanction causes ineligibility, the 24-Mnth and
State Sixty-Month Tine Linit Counts for the individual wll
not be increased.

B. Tracki ng Procedures

The procedures used in Tracki ng necessarily reflect the application of
I aw, regulation and policy through existing W/ features and el ements.
As a result, the follow ng explanation of WM Tracking blends both
program policy and systens aspects:

1. Tinme Linit Counts: To neet the requirenents of the law and
regul ati ons, the WVB tracking function will maintain up to three
tinme limt counts for each trackabl e individual

a.

TANF Limit Count: The TANF Count is the total of cal endar
nonths in which a trackable individual received assistance
in an FA or a non-cash SNA FP case. The TANF Count is
mai ntai ned as a separate count in New York State nainly to
provi de di stinct TANF i nformation to the f edera
government and to other states with TANF-related tine
limts. In WVB Tracking, it is identified as "TF COUNT. "

State Sixty-Month Limt Count: The State Sixty-Mnth Limt
Count is the total calendar nonths that a trackable
i ndi vidual received assistance in any of the trackabl e case
types - FA, CAP, non-cash SNA FP, or cash SNA For
i ndividuals receiving FA, the State Sixty-Mnth Count may
differ fromthe TANF Linmt Count if the individual received
cash SNA as an adult since August 4, 1997, or if the
individual is an adult essential person in a TANF-funded
case. Also, for individuals receiving cash SNA, the State
Si xty-Month Count may be different than the Iimt count for
cash SNA (see c., following) if the individual received
cash SNA as a mnor child. The State Sixty-Month Limt is
the ultimate time Iimt for individuals in the State. Once
this |imt is reached, the individual and any other case
nmenbers nust be noved to non-cash SNA, case type 17. In WB
Tracki ng, the State Sixty-Month Tine Limt Count is
identified as " ST COUNT. "
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c. Cash SNA Limit Count: The SNA Limt Count is the tota
cal endar nonths since August 4, 1997 that an individual
regardl ess of age or adult/mnor status, received cash SNA
counting toward the twenty-four nonth [imt on cash SNA
When such nonths of assistance are recei ved by an
adul t, these nonths are also counted toward the State
Sixty-Month Limt Count. The cash SNA Linit is referred to
in this directive as the "SNA Linmt" or the "Twenty- Four
Month Limt." In WVB Tracking, it is identified as "SN
COUNT. "
2. Trackable Case Types: |In order to be counted toward a tine

limt, assistance nust be issued through one of four case types
whi ch are "trackable" toward the tinme limts:

Fam |y Assistance, case type 11

Child Assistance Program (CAP), case type 11 with WE
CAP Indicator (upstate) or Center 17 cases (NYC

Non- cash Safety Net Assistance/FP, case type 12

Cash Safety Net Assistance, case type 16 (Including paynents
cl ai med under Refugee Assistance Program

The above case types are the only trackable types of assistance.
There will be no tine Iimt consequences if assistance is issued
t hrough any ot her case type.

3. Non-

a.

Trackabl e Case Types: Non cash SNA/ FNP, EAF, EAA

Non- cash SNA/ FNP (case type 17): Non-cash SNAY FNP is the
category of last resort for individuals who reach a tine
limt. This is the State and |ocally-funded PA program
without time limts. It is designed to provide all paynents
as vendor and/or restricted issuances, wth cash benefits
limted to a small Personal Needs Al lowance, as detailed in
97 ADM 21. Ful | application of the non-cash SNA criteria
wi |l be supported by the Electronic Benefits Transfer (EBT)
paynment system when it becones avail abl e.

Emer gency Assistance to Needy Families with Children (EAF -
case type 19): Based upon federal TANF | aw and policy,
paynments made as Energency Assistance to needy Fanilies
with Children (EAF) are excluded fromcounting toward the
TANF tinme limt because such paynents are one tine, short
term assi stance addressi ng an emergency situation

Safety Net Assistance clained as EAF - case type 16 with
Special ClaimCode "F' (upstate) or Emergency I|ndicator "F"
in Suffix (NYO: Cash SNA cl ai med as EAF is not counted
toward the tine limt counts because such paynment is
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normal ly nade for individuals under 18 or 18 and in schoo
- individuals who are not trackable for TANF purposes.
Addi tionally, the primary reason that the case is SNA for
such individuals, rather than FA, is that the parent or
relative with whomthe minor lived in the last 12 nmonths is
now absent fromthe m nor household for reasons beyond the
mnor's control. Gven this circunstance, the mnor is not
normal |y considered a "head of household" for tracking
pur poses.

d. Enmergency Assistance to Adults - EAA (case type 18): The
Enmer gency Assistance to Adults EAA - case type 18 - program
is not TANF-funded and is not subject to the State SNA
Limt.

4. Trackable Individual Definitions - Fam |y Assistance, non-cash

Saf ety Net Assistance/FP, and Child Assistance Program (TANF
prograns): Federal regulations specify that nonths of TANF-
funded assistance nust not be counted toward the TANF time limt
if the individual is not the head of household or married to the
head of the househol d. These federal regulations differ fromthe
criteria specified originally in the federal |aw (PRAORA), which
specified that adults be tracked toward the TANF Ilimt as well
as mnor heads of household and the m nor spouses of heads of
household. In order to accompdate the requirenents of State
policy and federal |aw and regul ations, the following rules are
applied as part of TANF Tinme Limt tracking:

a. Months in which an adult essential person receives
assistance in a TANF-funded case will not count toward the
individual's TANF Tinme Limt; however, such nonths will be

counted toward the State Sixty Month Tine Limt.

b. Mont hs in which an individual receives TANF-funded
assistance as the unnarried parent of a child in common
with the head of household will be counted toward both the

TANF Tinme Limt and the State Sixty-Month Tine Linmt.

c. The determining factor for tracking a TANF individua
toward the TANF Tine Limt will be that individual's status
as an adult who is not an "essential person," or as a
m nor head of household, a mnor spouse of the head of
househol d, or as the mnor parent of a child in conmobn with
t he head of household. Wth the elimnation of essential
persons based upon rule "a." above, any remaining adult in
the case should be the head of househol d, the spouse of the
head of household, or the unnarried parent of a child in
conmon with the head of household (rule "b." above). The
designation as an "adult" for TANF tracki ng purposes shoul d
be understood as the State equivalent of the federa
requi renent of "head of househol d' or "spouse of the head
of househol d" st at us.

d. A mnor is considered to be a head of household when he or
she is the grantee for his or her own famly. A minor with
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a child who resides in an adult supervi sed living
arrangenent in which payment is made to a person who i s not
the mnor and who is responsible for the disposition of the
funds, shall not be considered a "head of househol d" and
shall not be tracked toward the tinme linmt while residing
in such an arrangenent as a m nor

5. Trackabl e | ndividual I dentification - Famly Assistance,
non-cash Safety Net Assistance/FP, and Child Assistance Program
(TANF prograns): Individuals will be identified as trackable

( using WS information, including Date of Birth, Relationship
Code, and Enpl oyability Code as foll ows:

a. Adult (Non- Essential Person) age 19 and ol der: Al l
i ndi vidual s who are nineteen years of age or ol der, based
upon the WVS Date of Birth, and who have a WVS Rel ati onshi p
Code other than '12' (Essential Person) will be identified
as "adults" and tracked toward the TANF Tine Limt and the
State Sixty-Month Tine Lint.

b. Adult Essential Person age 19 and ol der: I ndi vi dual s who
are ni neteen years of age or ol der, based upon the WVS Date
of Birth, and who have a Wb Relationship Code of '12'
(Essenti al Per son) will be identified separately as
"essential persons" and not tracked toward the TANF Ti ne
Limt but tracked toward the State Sixty-Month Tine Limt.

c. Adult age 18/ M nor Head of Household Age 18: For TANF
t racki ng, an eighteen year old who is not a full tine
student attending a secondary school or the equivalent is
an "adult," provided the individual is not an "essenti al
person." |f the WVB Enpl oyability Code does not identify an
eighteen year old as a student, the individual wll be
tracked as an "adult," unless his or her WHB Relationship
Code is '12' (Essential Person - see #4 below. ) If the
i ndividual is a student, based upon the Enployability Code,
and the "Applicant/Payee" based upon the W/S Rel ati onship
Code (01), tracking will treat the individual as a "m nor
head of household." If the eighteen year old is a full tine
student and not the head of househol d, a "Relationship"
code other than "Applicant/Payee" should be used - for
exanmpl e, the code for "Son" (04) or "Daughter" (05) if a
parent or relative is the actual head of household and
payee. |f an eighteen year old individual is not identified
as a student based wupon the Enployability Code, that
i ndividual will be tracked as an "adult" regardl ess of the
Rel ati onshi p Code used. To sunmarize

1) 18 year old non-trackable mnor: The W/S Rel ati onship
Code is not "Appl i cant/ Payee" (0D and W/E
Enpl oyability Code identifies the individual as a ful
tinme student - either 17 - Teen Head of Household or
Marri ed Teen Enrol | ed in Secondary School or
Equi val ent, or 35 - Non Head of Household in Schoo
Full Time (16-18).
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d.

2) 18 year old Trackable M nor Head of Househol d: The W6
Rel ati onship Code is "Applicant/Payee" (01) and the
WS Enployability Code identifies the individual as a
full time student - either 17 - Teen Head of Househol d
or Mrried Teen Enrolled in Secondary School or
Equi val ent, or 35 - Non Head of Household in Schoo
Full Time (16-18).

3) 18 year old Trackable Adult (Non-Essential Person):
The WVMS Enpl oyability Code is anything other than
either 17 - Teen Head of Household or Married Teen
Enrolled in Secondary School or Equivalent, or 35 -
Non Head of Household in School Full Tine (16-18). The
Rel ati onship Code is not a factor if the 18 year old
is not a student, wunless the Relationship Code is
12 - Essential Person - see #4 foll ow ng.

4) 18 year old Essential Person: The WVS Enployability
Code is anything other than either 17 - Teen Head of
Househol d or Married Teen Enrolled in Secondary Schoo
or Equivalent, or 35 - Non Head of Household in Schoo
Full Time (16-18). The Relationship Code is 12 -
Essential Person. This individual will not be tracked
toward the TANF Tine Limt, but will be tracked toward
the State Sixty-Month Limt as an adult essential
person.

M nor Head of Household - under age 18: |If the individua
is not yet eighteen years old, m nor "head of househol d"
status must be evaluated to determine if the individua
nmust be tracked for TANF purposes. Such an under ei ghteen
i ndividual is considered a "mnor head of household" if the
WS  Rel ationship Code identifies him or her as
"Applicant/Payee" (01). As wth the eighteen vyear old
adult/ mnor determination in c. above, if the teen is not
the "head of household," a WVMS Rel ati onshi p code other than
the AP code (01) nust be used to assure appropriate tine
limt tracking.

M nor Spouse of head of household - under age 18 or age 18
and full time student: Finally, if the individual is not an
"adult" under the above criteria in a. and c. above, and
not the "minor head of household" as determined in d.

above, "m nor spouse of the head of househol d" status nust
be eval uated. Such an individual is identified as the
"mnor spouse of the head of household" if the WS
Rel ati onship Code for the under eighteen individual (or
ei ghteen-year-old full tine student) is one of t he

fol | owi ng:
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- Legal Spouse (02)
- Non Legal Union, Child in Conmon (30)

WVE Data Entry Cuidelines: W rkers nust use WHEB Relationship
Code entry carefully to assure that case nenbers, particularly
teens and students, are appropriately identified for Tracking
purposes as trackable or not trackable. Individuals in a FA
CAP, or non-cash SNA/FP case will be screened for "trackable"
status based upon the criteria in a. through e. above. Tracking
will mai nt ai n a tine [imt count for each "trackabl e"
i ndi vidual, counting nmonths of assistance toward the TANF Limt
and/or the State Sixty-Month Limt as appropriate. The Tracking
Inquiry will identify the basis for tracking the individual as a
"Countabl e Type Code" designating one of the above categori es.
I ndi vi dual s not neeting the above criteria (mnor children who
are not head of household or spouse of head of household), wll
not be tracked toward the TANF Tinme Limt or the State Sixty-
Month Time Limt.

Trackabl e I ndividual - Cash Safety Net Assistance: A trackable
i ndividual for <cash SNA is any individual, whether adult or
child, who is a recipient of cash SNA. For adult recipients, who
are individuals 19 or older, or 18 year olds who are not full-
time students, cash SNA will count toward both the Twenty- Four
Month Time Linmit on cash SNA and toward the State Sixty-Mnth
Limt on assistance. For individuals under eighteen years old

and ei ghteen year old full-tinme students, cash SNA wll count
only toward the SNA Tinme Limt Count. State |aw provides that
any nonth of cash SNA received by an individual wll count

toward the Twenty-Four Month Tinme Linmit, but that only cash SNA
received by adults will also count toward the State Sixty-Mnth
Time Limt. Therefore, the follow ng trackable types apply for
cash SNA cases:

a. Adult - over age 19: based upon WVB Date of Birth;

b. Adult - non-student age 18 based upon WVS Date of Birth,
and upon the WWS Enpl oyability Code. The Enployability
Code is anything other than either 17 - Teen Head of
Household or Married Teen Enrolled in Secondary School or
Equi val ent, or 35 - Non Head of Household in School Ful

Time (16-18).

c. SNA Mnor: Any one except a. or b. above receiving cash
SNA - individuals wunder 18 or 18 and in school ful
tinme, based upon WVE Date of Birth and Enpl oyability Code.
The Enployability Code is either 17 - Teen Head of

Household or Married Teen Enrolled in Secondary School or
Equi val ent, or 35 - Non Head of Household in School Ful
Time (16-18).
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WVS Tracking Inquiry will report the basis for tracking a cash
SNA reci pi ent using the above categories. As noted, for "SNA
M nor," the nonth will be counted toward the SNA Time Limt,
but not the State Sixty-Month Tine Limt.

Case Tine Linit Count: Wwen a case contains nore than one
trackabl e individual - for exanple, two parents - the highest
applicable tinme limt count will apply to the case for purposes
of continuing eligibility in the specific program The higher

count will dictate necessary case action, i ncl udi ng
determ nati on of exenption and recategorization, if necessary.
Wherever WVB di spl ays case related tine limt counts for the
case - for exanple, the State Sixty and the Twenty-Four Mnth
Time Limit Counts in case inquiry, these are the counts for the
i ndi vi dual reci pi ent with the nost nonths of countable
assistance that are applicable to the current case type. |If the

individual with the highest |imt count |eaves the household,
the case tine limt will change to the count for the individual
with the next highest tine linit count.

I ndi vidual Status in Case (WS | ndividual Di sposition Code
in upstate WMB): Once a trackable individual is identified in a
trackabl e case type, the individual's status within the case
becomes the next factor in deternmning whether a tinme limt
count will be increased. The individual status for tracking
purposes is deternined by two WV el enents in upstate districts
- the Individual Reason Code in Screen #3 (used primarily for
entering sanctions) and the Individual Disposition Status Code
in Screen #5, which indicates, anong other things, whether the

individual is "inactivel/sanctioned" or "active" in the PA for
Medi cal Assi stance purposes. In NYC, the "Individual Status" and
"I'ndi vidual Reason Code" are conparable elenents. In the

foll owi ng discussion, the follow ng definitions are applicable:

- Pro-rata or grant reduction (non-increnmental) sanction: A
sanction which results in an individual continuing in the
assi stance cal cul ation as a nenber of the budget household
count and an active menber of the WVS case. These sanctions
are sonetines referred to as "non-incremental" sanctions.
The penalty is a grant reduction for the entire househol d,
t hrough either prorating out the sanctioned person's share
(enpl oynent and drug/ al cohol -rel at ed sanctions) or a
percentage reduction to the PA Needs ampbunt (IV-D sanction).
In a single person case, the sanction may result in a case
closing. These sanctions nmay or nmay not have a m ninmum
mandatory duration period, which nust be conpleted before

conpliance is possible. |If the sanctioned person conpletes
the mninum period, the sanction continues wuntil the
i ndi vi dual conplies with t he sanction requi renent.

Attachments 6 and 7 (upstate) and 11 and 12 (NYC) present
the proratal/reduction sanction codes.
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- Renpval (increnental) sanction: A sanction which results in
renoval of the individual from the assistance grant
calcul ation and the case through "inactive" status. The
sancti oned person is renoved from both the case and
househol d counts in the grant calculation. In a single

person case, the sanction causes a case closing; in a nulti-
person case, such a sanction causes a reduction in the
nunber of peopl e receiving assistance, al t hough the
sanctioned person nmay continue to reside in the household.
The sanction nmay or nmay not have a mninmum nandatory
duration. For exanple, Intentional Program Violation (IPV)
penal ti es have such a period, while the penalty for "failure
to sign a lien" does not. |If the sanctioned person conpl etes
the mninum period, the sanction continues wuntil the
i ndi vidual conplies with the sanction requiremnent. Such
sanctions are sonetines referred to as "incremental"
sanctions because they renove the sanctioned person's
"increnental needs" from the grant, in contrast to
sanctions which apply a prorated or percentage reduction to
the grant. Attachnents 8 and 9 (upstate WB) and 13 and 14
(NYC WWB) present the codes for these renpval sanctions.

Using these factors and the time linmt requirenments, t he
fol |l owi ng addi ti onal procedures will determ ne whether a
particular nonth is countable:

a.

Active individuals with no sanctions appli ed: For active
(I ndi vi dual Di sposition St at us) i ndividuals who are
trackabl e and not under any sanction penalty, the nmonth
will be counted based upon the issuance of a countable
paynment to the case during the cal endar nonth, provided al
other criteria are met. (See Attachnents 2-5 for countable
and non-count abl e paynents.) Cenerally, PA paynents which
are once only or short-ternienergency by nature are not
counted toward a tinme limt in a trackable case type, while
any other PA paynent is counted.

Pro-rata or percentage reduction sanction with a durationa
peri od (drug/al cohol and enpl oynent-rel ated):

1. State Sixty-Month Limit: count nonths autonmatically
for the period of the sanction, then at issuance of
countable paynents to the household containing the
sanctioned person, for all countable case types - FA,
non- cash SNA/ FP, and cash SNA

2. 24-Month Cash SNA Limt: count nonths automatically
for the period of the sanction, then at issuance of
countable paynents to the household containing the
sanctioned person, for cash SNA

3. TANF Time Linmt: count nmonths that countable paynents
are issued to the household containing the sanctioned
person, for FA and non-cash SNA/ FP
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c. Pro-rata or per cent age reduction sanction wth no
m ni mum duration period (IV-D Sanction):

1. State Si xty-Month Limt: count at issuance of
count abl e paynents to the household containing the
sanctioned person, for all countable case types - FA,
non- cash SNA/ FP, and cash SNA

2. 24-Month Cash SNA Limt: count at issuance of
countable paynents to the household containing the
sanctioned person, for cash SNA

3. TANF Time Limt: count at issuance of countable
paynents to the household containing the sanctioned
person, for FA and non-cash SNA/ FP

d. Non-prorata (renoval or i ncrenental) sanction with

durational period (IPV):

1

State Sixty-Month Linit: automatically for the period

of the sanction, then at issuance of countable
paynments to the household containing the sanctioned
person, for all countable case types - FA non- cash

SNA/ FP, and cash SNA

24-Month Cash SNA Linit: autonmatically for the period
of the sanction, then at issuance of countable
paynments to the household containing the sanctioned
person, for cash SNA

TANF Time Limit: no nonths will be counted toward the
TANF Tinme Limit for individuals under an increnental
sanction, for FA or non-cash SNA/ FP

e. Non-prorata (renoval or incremental) sanction wth no
m ni mum duration period (failure to sign a lien, failure to
apply for group health insurance, etc.):

1

State Si xty-Month-Limt: count at issuance of
count abl e paynents to the household containing the
sanctioned person, for all countable case types - FA,
non- cash SNA/ FP, or cash SNA

24-Month Cash SNA Linmit: count at issuance of
countable paynents to the household containing the
sanctioned person, for cash SNA

TANF Time Limit: no nonths will be counted toward the
TANF Time Limt for individuals sanctioned for any of
t hese reasons, for FA or non-cash SNA/ FP
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f. Ineligible Individual Reason Code (fleeing felon, illega
alien, etc.), or code indicating death or other inactive
st at us:

State Sixty-Month Linit, 24-Month Cash, TANF Limts: no
time limt count increases will occur for the period of
the individual's ineligibility or inactive status.

I ndi vi dual Reason Codes which indicate the individual is
deceased or "inactive" (for exanple, "institutionalized")
- usually associated with a case closing or individua
deletion from the case - will also termnate time limt
tracking of the individual. Attachnents 10 (Upstate) and
15 (NYC) present the ineligible and inactive codes.
g. Individuals who are in "pending IPV penalty status:" If an
i ndividual has a pending IPV as indicated by the WS®B
I ndi vidual Reason Code, the tine limt count will not be
increased until a countable paynent is nmade, or until a
regular 1PV code is entered. These pending IPV codes are
i ncluded with the non-durational sanctions in Attachnent 7.
When the IPV is inposed with a regular IPV code, the tine
[imt count will be increased automatically each nonth for
the period of the |IPV.

Based wupon the criteria in a. through g. above, WS Tracking

Inquiry will identify the "Countabl e Reason" for each nmonth that
has been counted toward a limt - for exanple, "lssuance of
Paynment" or "Durational Sanction." (See "System Support,” V-A-3
bel ow. )

9. Tinely Deletion at Tinme Limt: Districts must delete individuals
who nove out of the assistance household as soon as possible
after discovering the change in household conposition. This
applies to individuals who are under sanction at the tinme of the
nove, as well as non-sanctioned nenbers of the case. Unless the
individual is deleted in the nonth of the nove, nont hs  of
assi stance may be incorrectly counted for that individual by W8S
Tracking. In addition, if the tine Iimt is reached based solely
upon the time limt count for an essential person (State Sixty-
Month Limt; essential persons are not tracked toward the TANF
count), the e.p. should be deleted fromthe case so that TANF
assi stance may continue to the rest of the household. The e.p.
nmust then receive assistance through non-cash SNA/ FNP, case type

17.

10. Countable Payments: Tine lint counts for trackabl e individuals
wi Il be increased when a countabl e public assistance paynent is
"issued" - that is, nade available to the case. If paynents for
the nonth are never redeenmed and expire or are cancell ed, t he
count will be decreased for the appropriate cal endar nonth in
whi ch no paynent was actually received. The addition based on
paynment issuance wll be for the current cal endar nonth based

on paynent effective dates. Count abl e and non- count abl e
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paynments are listed in Attachments 2-5 for upstate LDSS and for
NYC. The following criteria were used to distinguish between
count abl e and non-count abl e paynents:

a. Only payments issued in trackable case types (FA CAP, non
cash SNA/FP, cash SNA) can be countabl e.

b. Wthin these trackable case types, only public assistance
paynments for regular ongoi ng needs are countabl e.

c. Non PA paynents made in a trackable case type are not
countable - including paynents for HEAP, Food Stanps,
Services, Medical Assistance, Enploynent, and Child Care.

d. PA paynents nade in trackable case types for short term or
once only need, or for emergencies, are not countable.

e. Under federal regulations, PA paynments nade as enpl oynent -
rel ated diversion paynments (TEAP or On-the-Job Training) do
not count toward the TANF Tine Limt. Such paynents
will not be counted for FA or non-cash SNA/FP cases.
However, they will be counted toward the 24-Month Linit and
the State Sixty-Month Limt for cash SNA recipients.

f. EAF paynents in cash SNA are not countabl e because they
shoul d be nmade for a non-trackabl e m nor

g. The final decision on "case type" is based wupon the
"claimng category" associated with the paynent. |If a
paynment in a FA case, for example, is claimed as cash SNA
the tracking rules for cash SNAwill be applied; sinmlarly,

if a paynment in a cash SNA case is clained as FA, the rules
for FAw Il be applied.

St atewi de Tracki ng of Countabl e Paynments (NYC and Upstate W6
Paynent Types): The WWVS Tracking function will count and report
all countable paynents received over a lifetime anywhere in the
State for each trackable individual. As a result, the countable
and non-countabl e paynents tables in Attachnents 2-5 report two
sets of codes, one for upstate WS, and one for NYC WMB. The
Tracking inquiry function will report fromeither or both sets
of codes depending upon an individual's history of countable
assi stance. Upstate staff will therefore need sone know edge of
NYC paynent types in certain situations to interpret the
Tracking report, and the sane applies to NYC staff regarding
upstate paynents.

Generic reporting of Statew de paynments in Tracking summary: In
order to give NYC and upstate workers comon ground for reading
t he general basis for which a paynent has been counted, al

paynments (upstate and NYC) are initially reported in the first
| evel of Tracking Inquiry in a general descriptive category.
The general categories differ between upstate WE and NYC WEB
to reflect Ilocal term nology, but should facilitate nutual
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recognition across the two systens. If a specific NYC or
upstate paynent type is required, this can be obtai ned by going
to a detail of the sumary Inquiry screen

Count abl e Month of Assistance: Wthin the three trackabl e types
of assistance (FA, including CAP, non-cash SNA/FP, and cash
SNA) , each calendar nonth in which a countable paynment is
issued will be counted as an addition to the time limt clock
of each trackable individual in the assistance unit. For each
countabl e nmonth, each of the appropriate tinme limt counts for
the individual wll be increased by '1.' For FA and CAP,

count abl e nont hs began Decenber 2, 1996 with the federa

acceptance of the TANF State Plan under PRWORA. For cash SNA

nont hs from August 4, 1997 nust be counted. TANF- f unded
assistance from other states wll apply toward the TANF and
State Sixty Time Limt counts. Note that any assistance from
anot her state cannot be "TANF-funded" until after the effective
date of the other state's State Plan under PRWRA. These
ef fective dates for other state's PRWORA start-up were provided
in 98 LCM 45.

Ot her Bases for Counting a Mnth Toward a Tine Limt: A
cal endar nonth will be counted toward the appropriate tine
limt independently of countable paynents in two situations:

a. Wien an individual is sanctioned for a specified duration
the cash SNA 24-Month Limt and/or the State Sixty-Mnth

Limt wll be increased for each nonth of the penalty,
i ndependently of paynents or case status (active or
cl osed) . The TANF Time Limit wll not be increnented
automatically for durational sanctions. |If the durationa
sanction is increnental, the TANF Tinme Limt Count will not
change; if the durational sanction is non-increnental, the
TANF Limt Count wll change based wupon issuance of

count abl e paynents to the househol d.

b. When a recoupnent is taken that elimnates all assistance
paynments to the case for a nonth, the nonth will count as
if a countabl e paynent has been issued.

Conversion of WV Data for Period Before Tracking System Tine
limt tracking began on Decenber 2, 1996. Since WWS Tracki ng
was not in place until 1999, a retroactive conversion of prior
WS data was used to begin the Tracking Systemwi th up to date
cunulative tinme limt totals. For this purpose, ADC, FA,

non- cash SNA/ FP, and CAP case data starting with Decenber, 1996
was used for counting toward the TANF and State Sixty-Mnth
Time Limt, and data starting with August, 1997 for counting
Hone Relief and cash SNA toward the Twenty-Four Mnth Tine
Limt, as well as the State Sixty-Month Limt for adults only.
WVS data for the full nmonths of December 1996 and August 1997
were used to establish the time limt counts since the
count abl e paynents for December 1 or August 1-3 were issued as
assistance for the first half of the nonth, or the entire
nmont h. Count abl e assi stance received on Decenber 1, 1996 or
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August 1, 1997 will count the same as countabl e assi stance
recei ved Decenber 3, 1996 or August 5, 1997. Tracki ng contains
the historical paynments and relevant case infornation to
support the time limt counts reported for trackabl e
i ndi vi dual s.

Conversion Treatnment of PG ADC Cases (HR-PGin NYC): As part of
Wel fare Reform PG ADC, case type 14, was elininated in 1997 in
upstate districts. In the conversion of historical W/ data
from 1996 to establish the Tracking System countable paynents
to PG ADC cases were treated the sane as HR and cash SNA and
appl i ed t owar d t he Twent y- Four Mont h Limt (all case
nmenbers) and the State Sixty-Month Limt (adults), unless the
case had been converted during the retroactive conversion
period to FA or CAP or non-cash SNA/FP. In this case, all PG
ADC nonths were presuned to be TANF-rei nbursed retroactively
and were counted toward the TANF and State Sixty-Month Limts.
For exampl e, if a case in the conversion file for the period
Decenmber 1996 through April 1999 was PG ADC for Decenber 1996
t hrough Septenber 1997 (10 nonths), then becane FA in October
1997, the 11 nonths will be applied toward the TANF Tine Limt
Count and the State Sixty-Month Count. |[|f the case was changed
to cash SNA in Septenber 1997, however, only the two nonths
(August and Septenber, 1997) will be counted toward the SNA
Time Limt Count and the State Sixty-Mnth Count, because the
SNA provisions did not begin until August, 1997.

Conversion treatnment of Sanctions inposed before tinme limt
effective dates: |If the sanction was inposed before the tine
limt effective date (Decenber 1996 or August 1997), the
followi ng rul es apply:

a. Proratalgrant reduction (non-increnental) sanction
(Drug/ Al cohol, Enploynent, |V-D sanctions): If the sanction
was inposed before tine limts began, t he sancti oned
individual's tinme [limt counts wll be increased as

countabl e assistance is issued to an assistance househol d
of which the sanctioned person is a sanctioned nenber,
begi nni ng ei ther Decenber, 1996 (ADC, CAP, FA) or August
1997 (HR/SNA). There will be no autonmatic increase for
mandatory mininum periods assessed on sanctions inposed
bef ore these dates.

b. Renoval (increnental) sanctions (IPV's, Failure to Sign a

Li en, etc.): |If the sanction was inposed before the tine
limt effective date, the sanctioned individual's tine
l[imt counts wll be increased only for those nonths that

the individual remains a nenber of an active trackable
househol d, and only for the 24-nonth and State Sixty-Mnth
Time Limts. Unlike the treatnment of such sanctions inposed
after tinme limt effective dates (See 8.d. above), t he
increase will not be automatic when a m ni nrum mandat ory
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period is specified, and will not be independent of case
status. For exanple, if an individual was sanctioned for an
| PV for six nonths begi nning Novenber, 1996, and renmi ned a
nmenber of an FA househol d, that individual's State

Si xty-Month Time Limt Count wll be increased from
Decenmber, 1996 onward based upon the issuance of countable
assi stance to the household only. For this sanme period, the

individual's TANF Tinme Limt Count will not be increased.
Tinme Limt Increnents: Each tinme that a nonth is counted, an
individual's tinme limt counts will be increased as foll ows,

provi ded sanction status rules do not apply:

I ndi vi dual St atus I ncrenent ed Counts
a. Trackabl e TANF Reci pi ent TANF Count Limt
(FA, CAP, n-c SNA/FP) State Si xty-Month Limt
Count
b. TANF Adult Essential Person State Si xty-Month Limt
Count
c. Trackabl e Adult cash SNA SNA Limt Count, State

Si xty-Month Limt Count
d. Trackable Child, cash SNA SNA Limt Count

If an individual goes fromcash SNA to FA or vice versa in the
same cal endar nonth, both the Twenty-Four Month and t he TANF
Time Limt Counts will be increased by one nonth each. However,
the State Sixty-Month Limt Count will be increased by only one
nont h.

Consequences of Reaching Time Limt for FA, CAP, non-cash
SNA/ FP: When any trackable individual in a  TANF-funded
househol d reaches the State Sixty-Month Limt, the entire case
nmust be noved to non-cash SNA/ FNP, case type 17 - unless the
famly is exenpted fromthe tinme linmt. After the Sixty-Mnth
Limt is reached, the family is no longer eligible to receive
TANF- f unded assi stance. Unless a "hardshi p" exenption is nade,
based upon the criteria explained below, all regular recurring
assistance after the limt is reached nust be through the non-
cash SNA/ FNP conponent. (See 97 ADM 21). As already expl ai ned
above, when an essential person in a TANF-funded case reaches
the State Sixty-Month Limt first, the LDSS nust renove the
e.p. fromthe case and issue a separate non-cash SNA/ FNP grant
to the individual.

Consequences of Reaching the Tine Limt for cash SNA: Wen a
trackabl e i ndi vi dual receiving cash SNA reaches the Twenty- Four
Month Time Limt on such assistance, the recipient nust be
noved to non-cash SNA/ FNP, case type 17, unless the individual
is exenpted based upon the criteria presented below. |If the
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non- exenpt individual is a nmenber of a nmulti-person cash SNA
househol d, the entire case nust be noved to non-cash SNA/ FNP

begi nning Decenber 1, 1999. However, the linitation of cash
i ssuance to a Personal Needs Allowance only under the non-cash
SNA type wll not be inplenented until the Electronic Benefit
Transfer (EBT) system is available on a Statewide basis
sonetine in the year 2000

Exenption froma Time Linmit - General: Exenption criteria for
TANF-funded fanmilies in FA, CAP, and non-cash SNA/FP, and for
individuals in cash SNA are explained below. As part of the
Tracki ng-rel ated changes, WVS has been nodi fied by the addition
of a "Time Limt Exenption" field in the case record. In
upstate WM5, entry of a "T" (TANF) for FA, CAP, and non-cash
SNA/FP or of a "S" for cash SNA will establish that the reason
assi stance continues beyond a tinme limt is that an exenption
has been given. A third entry (A wll apply when assistance
continues as "aid continuing" pending a Fair Hearing. For NYC
WS, an "X' in the Exenption field will establish the tine
l[imt exenption for both FA and SNA cases; a "A" wll also
indicate "aid continuing" for NYC cases. At the present tine,
there are no WVS edits to require that an exenption code be
entered after a time linmt is reached. Districts nust take
action to assure that all such cases are either re-categorized
to non-cash SNA/ FNP, or that the appropriate exenption is
applied. WS Tracking will provide tinmely managenent reports to
identify cases approaching time limts to support this
requi renent.

Exenption Criteria for FA, CAP, and non-cash SNA/ FP recipients:
Under the WRA, exenption to application of the tinme linmt wll
be made on the basis of hardship when the adult famly nenber
or mnor head of household is unable to work because of an
i ndependently verified physical or nental inpairnment including
those which result fromdonestic violence, or when the adult
fam|ly nmenber receives Supplenental Security Inconme (SSI)
benefits or additional State paynents under Section 208 of the
Social Services Law. G ven such a determination of hardship

TANF-funded assistance wll be provided to a fanly which
contains an individual who has reached the State Sixty-Mnth
Limt on such assistance. The initial exenptions will not be
made until the year 2001, five years after the nationw de

conmmencenent of TANF bl ock grant funding. Al though TANF began
in this State in Decenber, 1996, the TANF funding was
aut horized in some other states earlier in 1996, so there is a
snall potential for cases to reach the State Sixty-Month Limt
bef ore Novenber, 2001 (sixty nonths after Decenmber, 1996) - if
out of state TANF is a factor. WVS has been nodified to add a
"Time Limt Exenption" field for entry of an exenption code for
TANF-funded cases which wll be continued beyond the State
Limt. DTAw Il issue nore extensive policy guidelines for the
TANF-rel ated exenption as we approach action on the State
Sixty-Month Limt for these cases. Under federal Ilaw and
regul ations, the State nay extend TANF-funded assi stance beyond
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the TANF Tine Limt for up to 20 per cent of the average nunber
of famlies receiving TANF-funded assistance during a specified
prior period - either the fiscal year or the inmmediately
preceding fiscal year, at State option. However, the federa
government will allow reasonable cause for exceeding the 20
percent linmt on exenptions if the State can denpbnstrate it was
exceeded because of good cause donestic viol ence waivers.

Exenption Criteria for cash SNA reci pients: Effective Decenber
1, 1999 the non-cash conponent of Safety Net Assistance becones
ef fective for per sons who have received cash SNA Hone
Relief for twenty-four nonths or nore in their lifetine since
August 4, 1997. Adul t individuals who are exenpt from work
requirenents or are H 'V positive, and are not determ ned unable
to work due to the abuse of drugs/al cohol, are exenmpt fromthe
twenty-four nmonth lifetine [imt on cash Safety Net Assistance.
Unl ess an exenption is found to exist, all cash SNA recipients
who have a Twenty-Four Month Tinme Limt Count of '24' or higher
as of Novenber, 1999 nust be noved to non-cash SNA/ FNP for
December 1, 1999 and afterwards. The tinme limt exenption will

be made based upon exenption of an adult in the cash SNA case
from enploynment requirenments as established by t he W/E
"Enpl oyability Code," or upon nedical verification of positive
H'V status of an adult individual. In either case of tine limt
exenption (enploynment exenpt or HV positive), the individua

must not have been determined unable to work wunder the
drug/ al cohol screeni ng process because of the abuse of drugs or
al cohol. This directive presents the exenption procedure in
greater detail in the "Required Action" section bel ow

Statewi de Tracking of Individuals: The tine linmt counts are
cunulative for a lifetine and nust be applied Statew de. For
exanpl e, an adult individual who received six nonths of Hone
Relief (cash SNA) in NYC in 1998 and who then receives six
nonths of FA in Monroe County in 1999 will have a count of '12'
toward the State Sixty-Month Limt Count, '6' toward the TANF
Time Limt Count, and '6' toward the Twenty-Four NMonth Tine
Limt Count. WS Tracking tracks individuals across districts

and across cases and categories. It includes both upstate and
New York City cases. Individuals in different cases are
identified as the sane person and "linked" if they have the
sanme Social Security Nunber, date of birth, and sex. Linking is
the tracking mechanismthat adds tinme I|imt counts for the
i ndi vi dual from nmultiple cases, based upon the comon

i ndi vidual data. There are two bases for |inking:

a. Individuals have the sanme CIN - for exanple, an individua
in several cases (one open, others closed) in nore than one
upstate district, or nore than one NYC center, or

b. Individuals have the same SSN, sex,and date of birth - for
exanpl e, an individual with one CINin an inactive NYC case
and a different CINin an active upstate case.
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For linked individuals, the tracking database combi nes the count
of countable nonths from different PA cases into one set of
l[imt counts for the individual. |If the linking is incorrect -
that is, two different persons actually exist - it is the
responsibility of the appropriate district to correct the
invalid data in one of the case records, whether the Soci al
Security Number, the date of birth, etc. Once the case record
reflects correct identification for each individual, t he
tracking function will "de-link" the tracking data for the
i ndi vi dual s.

25. TANF-funded assistance from other st at es: The PRWORA

26.

prohi bition on receipt of nore than sixty nonths of TANF-funded
assistance by an individual is a nationwide stipulation

Therefore, when applicants or recipients for assistance in this
State indicate that they have received assistance in another
st at e, LDSS nust determine the program and period of such
assistance for applicability to the TANF Tine Limt. Cenerally,
such a det erm nati on is appropriate when t he
applicant/recipient (AR is or was a nenber of a famly unit
in another state and when the A/R indicates the fam |y received
assistance, or is unable to explain the fanily's neans of
support. When the A/R s explanation is reasonabl e (enpl oynment
or non-PA maintenance is verified, or AR information
establishes PA status in the other state), it nay be used as
the basis for Tracking System action. Wen out of state contact
is necessary, LDSS may refer to 98 LCM45 as a starting point.
The LCM provides contact information for TANF in other states,
and also supplies the start date for other states TANF
progr amns.

Qut of State Inquiries to LDSS regarding TANF in NYS: Wen the
Ofice of Tenporary and Disability Assistance receives a
request from another state for verification of TANF-funded

assi stance, WWB Tracking will produce a report containing the
"TANF Count" referred to above - the total nonths of receipt of
FA and/ or SNA-FP in NYS. This "TANF only" report wll be

available through a selection in WV Tracking Inquiry. This
Ofice has conmunicated instructions to other states for
obtaining the NYS docunentation in 98 LCM 45. Wen contacted
directly for TANF i nformati on by another state, districts have
the option of supplying the information thenselves, using the
Tracking Inquiry function, or they nmay refer the other State to
OTDA, at:

New York State O fice of Tenporary & Disability Assistance
Di vi sion of Tenporary Assistance

Qut of State Inquiry Unit

40 North Pearl Street

Al bany, New York 12243-0001

FAX: 518-474-8090
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Al inquiries fromother states to OIDA should be nade on their
official letterhead and contain the full nane, date of birth,
and Social Security Nunber of the individual, wth a brief

statenment of the reason for the request.

| npact of Recoveries and Recoupnments on Tine Limt Counts:
There are several common situations in which nonies paid as
count abl e assi stance nay subsequently be recovered. The
following policies apply in these situations. Necessary
regul ation changes have been subnmtted to anmend Regul ation
352.31(a) to address excess support collections and 352.31 (d)
to address recoupnent of assistance received by an ineligible
i ndi vi dual

a. Recoveries and Refunds (Non Overpaynents): Monies obtained
and applied toward previous assistance received shall not
affect the time lint count, provided the nonies are not
applied to elimnate an overpaynent for a cal endar nonth in
which the individual was ineligible for the countable

assistance. |If, for exanple, a fornmer recipient wins the
lottery and reinburses OIDA for all previous assistance,
the individual's tine [imt count wll renmain unchanged.

This non-adjustnment policy wll apply to any recovery of
noney for countable assistance paid and for which the

recipient was eligible. This policy is proposed on the
basis that the federal and State laws inposing tine limts
intend the count of nonths of assistance received to be
irrevocable. Further, in the interests of fairness, it is

not equitable that an individual who is able to "pay back"
either through luck or through ability should therefore
attain additional eligibility while other needy individuals
do not.

b. Recoveries of overpaynents through recoupnent or other
neans: Wien an overpaynent represents one or nore cal endar
nonths of ineligibility for fraud or error (client or
agency), the tinme limt count nust be adjusted downward as
t he overpaynent for each nonth is fully recovered. For
exanple, if a famly with a count of 26 nonths is found to
have been ineligible for 5 nonths due to unreported inconeg,
the Iimt count nust be adjusted downward up to 5 nonths as
(and if) the overpaynent 1is recovered. If recovery is
t hrough recoupnent, a nonth reduction nmust be nade as a
nonth's total countable assistance is recouped, starting
with the furthest past nmonth in the overpaynent period.
This correction process wll not be automated by WE
Tracking and rmust therefore be nade part of LDSS fraud and
over paynent recovery processes through use of the Tracking
"Override" function for manual adjustment of the tine limt
counts.
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c. Support Collections: Support collections will not affect
the tine Iimt count. They will be treated the sanme as any

ot her recovery (except for overpaynents). |If a case is not

closed for excess support and this is discovered after
several nmonths, resulting in an underpaynent due to "agency
error," a manual adjustment nust be made to the tine limt
count through the "Override" function in W& Tracking to
reduce the count for the cal endar nonths fromthe point the
case shoul d have been cl osed due to excess
support/ineligibility.

d. Excess Support Paynments: Wen a paynent of excess support
is made pursuant to 347.13(b)(4), this nmust not affect the
time limt count if paid to an active, ongoing case. In
such a situation, the presunption is that the excess
support was tenporary and did not affect eligibility for
assi stance; therefore, the receipt of countable assistance
results in an increnent to the limt count. If, however
the excess support is paid as part of a retroactive
correction froma point of actual ineligibility (c. above),
the limt count nust be adjusted to renove the cal endar
nonths of ineligibility.

e. CAP Support Reconciliation: Excess support paynents to
ongoi ng CAP cases pursuant to 366.6(c) will not affect the
time limt count, subject to the sane qualifications as d.
above. Adjustnment to the tinme linmt count will only occur
in a CAP case if the excess support is issued as part of a
retroactive correction from an effective date of
ineligibility for assistance (c. above).

f. InterimAssistance: Wen interimassistance is provided as
cash Safety Net Assistance, then recovered fromthe initia
SSI paynent under Part 353 of Regulations, the time Ilimt
count for the individual wll remain unadjusted. This
policy for interimassistance is consistent wth previous
Ofice policy inregard to interimassistance and the SSI
effective eligibility date.

Override Function - Manual Tracking Input: WVS Tracki ng
provi des autonated support for tracking tine limts to the
full est extent possible. However, direct adjustnent of the
automated counts wll be necessary in sonme situations. The

Tracking System has a nmmnual override capability to adjust
l[imt counts. The override feature has a security function for
supervisory staff in the district, and will pernit addition,
deletion, and nodification of tracking data - for exanple, to
add countabl e nonths of TANF from another State. The origina
data will be retained in tracking, wth a trail of what was
nodi fi ed and by whom The follow ng are sone of the situations
i n which manual override entry nay be necessary:
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a. To correct conversion errors.

b. To reduce the tine |imt count when assistance has been
fully recouped froman ineligible individual

c. To add nmonths for TANF assistance received in another
st ate.

d. To correct tracking infornation in response to Fair Hearing
deci si ons.

e. To correct Tracking information that 1is incorrect as a
result of a peculiar situation or incorrect W/ codi ng.

f. To link individuals who cannot be linked through W8S
changes to individual identification information, such as
date of birth and Social Security Nunber.

g. To adjust limt counts when a retroactive claim adjustnment
i s made based upon a retroactive recategorization

Cross-district use of Tracking Override: In sone situations, an
LDSS will need to adjust tinme limt counts for an individual
who has atine limt record built on nore than one case across
nore than one county. When an individual has a tine [imt trai
in nore than one case, the following rules apply for use of W86
Tracki ng:

a. If the individual is active in two PA cases at the sane
time - for exanple, one in NYC and one upstate, no Tracking
override will be allowed until one of the cases is closed,
or the individual is renoved fromthe case

b. If the individual is active on one case, the Tracking
override function will be available only in that district.

c. If the individual is inactive in one or nore closed cases
only, any district nmmintaining a closed case wll be
all owed to use the Tracking override for the individual

WVB Codi ng - I npact on the Tracking System Workers nust be
aware of the criteria presented in this directive for the
identification of trackable individuals and of count abl e
paynments. The decision to use a WW/S code for "Rel ationship" or
a Paynment Type code, for exanple, should address the question
of whether "countability" of the assistance is an issue. If the
situation offers options on the choice of one code over

anot her, t he worker should deternmne if the assistance should
be counted toward the tine limt and then if the <choice of
codes will support this decision. In the presumably infrequent

situations in which the necessary WVS i nput causes a nonth to
be counted when it should be excl uded, workers will need to
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assure that the Tracking override function is used to nake the
necessary adjustnent.(Section E. in IV - Required Action bel ow
presents several basic guidelines for WWS code input.)

Notice and Fair Hearing Rights Tied to Time Limt Action: | f
the recategorization to non-cash SNA for the time linmt results
in a change to a paynent anount - for exanple, the cash grant,
atinely notice nmust be issued. Ot herwise, if no paynent change
occurs - for exanple, because of restrictions already applied
in the cash category, the notice of recategorization need only
be adequate. Regardless of the tinmeliness of the notice,

however, normal Fair Hearing rights apply in these tine limt
recategorizations. Recipients so notified have the right to aid
continuing under the existing form of assistance. If the
reci pi ent has exceeded the Twenty Four Month Limt on cash SNA
for exanple, aid continuing will be provided as cash SNA. Wen
tinme limts must be exceeded because aid continuing is

provided, the worker nmust enter the appropriate "exenption
code" for Fair Hearing/Aid Continuing in the W/ case record.

Tracki ng Reports: Several reports will be available to support
tracking-related actions as part of the Tracking Inquiry
function:

a. Fair Hearing Tracking Detail Report: The "Print All
Tracking Details" selection in "Tine Limt Tracki ng
Inquiry" on WS is designed for use in the Fair Hearing

process. Selection of this file wll produce a printed
report of t he countable assistance history of the
i ndividual. This report should be used when the tinme limt
count itself is disputed - the recipient claining, for
exanple, that the tinme |imt <count is incorrect after

notification of a recategorization to non-cash because a
time limt has been reached.

b. Gut O State Report: The "Produce Qut of State Report"
selection in the Tine Limt Tracking Inquiry Menu will
print a report of the nonths of TANF-funded assistance for
an individual. Districts should use this report to respond
directly to inquiries fromother states on TANF assistance
in this State for individuals now applying in the other
state. As explained in #25 above, OIDA has requested that
other states contact this Ofice for such inquiries.

c. Mlestone Report: On a nonthly basis, a "MIestone" report
will be available through BICS in upstate districts and WB
in NYC reporting cases that have reached significant
nm | estones on the way toward the cash SNA Limt or the
State Sixty-Month Limt, including cases that are within
two nonths of atinme limt. This report is intended to help
LDSS pl an casel oad strategy to target efforts on recipients
nearing the linmt and to prioritize according to time limt
counts.



Dat e

Trans.

V.

Sep

No.

tenmber 10, 1999
99 ADM 7 Page No. 30

33. Tracki ng-Rel ated WVB changes: In addition to adding Tracking
Inquiry as a new function, WS has added tine Iimt counts to
the case inquiry function, and to the DSS-3209 Authorization
Docurent . These changes are explained in detail belowin
"System Support.”

REQUI RED DI STRI CT ACTI ON

A. Recategorization of Cash SNA Reci pi ents
1. Ceneral

The recategorization of cash SNA cases to non-cash SNA/ FNP nust
begin for authorizations effective from Decenber 1, 1999.
Therefore, LDSS should address the effort in two stages - first to
recategorize cases with twenty-four or nore nonths of cash SNA for
December 1, 1999; second, to continue this process in a nonthly
ongoi ng recategorization action as cases reach the Twenty-Four
Month Time Linit. The nmajor steps in this process will be:

a. ldentifying cases reaching (or at) time Ilimt (it is
expected that WS wi || provide necessary lists to LDSS)

b. Reviewi ng cases to identify necessary exenptions;

c. Rebudgeting non-exenpt cases as case type 17 (non-cash
SNA/FNP) to restrict all paynents;

d. Making necessary undercare actions to enter exenption code
for tine Iimt exenptions, and to change case type and
paynment |ines for non-exenpt cases;

e. Preparing and nailing notices to non-exenpt cases to notify
reci pi ents about the change to non-cash assi stance. (See #9
- bel ow.)

f. Reacting to Fair Hearing Requests by provi di ng aid
continuing as cash SNA and entering the appropriate code
(A) inthe W Tinme Linmt Exenption Indicator

As part of the recategorization to non-cash SNA/ FNP, workers nust
restrict separate allowances, including shelter, fuel for heating,
donestic wutilities, and any special allowances that can be
restricted. Until the EBT systemis fully operational statew de,
the remai ni ng cash grant, if any exists, nmust be paid to the
reci pient. Wien the EBT system becones operational, the recipient
will be entitled only to the Personal Needs Al lowance in cash while
any renainder beyond the PNA will be nmade avail able for purchases
only through EBT. As explained in 97 ADM 21, cash issuance to
non-cash SNA/FNP recipients wll be limted to the followi ng PNA
amounts by nunber of persons in the case under EBT
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1 2 3 4 5 6

$27. 42 $43. 70 $58. 20 $75. 14 $92. 74 $107. 04
(Add $14.50 per person in households with nore than six persons)
ABEL has been nodified to support non-cash issuance when t he
non-cash SNA case types (12 - FP or 17 - NFP) are used in budget
calculation. ABEL will also support PNA issuance when EBT is
avai |l abl e.

2. Exenption to Cash SNA Tine Limt

Workers should first review the W6 "Enployability Code" for

i ndividuals in the case who are adults, heads of household, and
spouses of the head of household. |If any such person has been
exenpted from enpl oynent requirenments for a reason not related to
abuse of drugs or alcohol, the case nust be exenpted fromthe
Twenty-Four Month Tinme Limt, and cash SNA continued. |[|n addition
the case nust be exenpted from the tinme limt if such an
i ndi vidual (not exenpted for reason related to drugs or alcohol) is
H'V positive. Use of WS "Enpl oyability Code" 16 (Work Limted)
sonetines indicates the individual nay be HV positive, but the

time limt exenption nmust be based upon nedical verification of the
condition. In either case (enploynent exenpt or H'V positive), the
individual's status nust be the basis for atinme linmt exenption.
The worker nust enter an "S" (SNA Tine Limt Exenption) in screen
03 of the case to establish the exenption fromthe SNA Tinme Limt,
and to continue cash SNA beyond the twenty-four nonths. (Not e:
Enpl oyability Code 63 (Substance Abuser - Exenpt) or 64 (Substance
Abuser - Non-Exenpt) will establish that the individual's inability
to work is the result of the abuse of drugs or alcohol, and that
there is no basis for atine linmt exenption.)

3. Use of WS Tine Limt Exenption |ndicator

Workers nust use the WS Time Limt Exenption Indicator in two
situations:

a. Exenption to Time Limt: |If an adult recipient of cash SNA is
ei ther exenpt from enpl oynent requirenents, or HV positive, and
if there is no determination that the inability to work is the
result of the abuse of drug or alcohol, the worker nust exenpt
the case fromthe tinme limt by entry of an "S" (upstate WW5) or
"X (NYC WB) inthe WB Tine Limt Exenption field. This entry
will mark the case for report purposes as not subject to the
time limt and not requiring worker review for exceeding the
tinme limt on cash assistance.

b. Ald Continuing when Tine Linit-based Recat egori zati on is
Di sputed: As noted above, the worker must al so use the Exenption
I ndi cat or when Aid Continuing nmust be provided because of a Fair
Heari ng. An  "A" (NYC and upstate WWB) nust be entered in such
situations.
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4. Recategorization for Decenber 1, 1999

WVS Tracki ng began counting nmonths of cash assistance toward the
24-Month Tine Limt effective August 4, 1997. As a result, many
reci pients are now approaching the limt. Under the WRA, recipients
who reach the Ilimt nust be noved to non-cash SNA/ FNP (case type
17) begi nning Decenber 1, 1999. Unless atine limt exenption is
identified, workers nust begin the recategorization of the cash SNA
case to non-cash SNA, case type 17. A new ABEL Budget nust be
calculated with a Decenber 1, 1999 Effective From Date and paynent
lines witten to reflect the restricted payments and changed grant,
if necessary. A notice of change nmust then be prepared and sent to
the recipient to informthe househol d about the category change and
the reason for it

5. Monthly Recategorization to Non-Cash SNA

After the initial conversion of cases to non-cash SNA for reaching
the time limt, workers nust review and recategorize cases on a
nonthly basis using the sane procedures as those explained above
for the initial Decenber 1, 1999 recategorization. This ongoing
effort will continue fromJanuary 1, 2000 onward.

6. WWB Enpl oyability Code Changes: Necessary Tine Linit Action

Workers nust review the tine limt and case type inpact of any
change nade to the WVS Enpl oyability Code for individuals in a cash
SNA case or in a non-cash SNA case, particularly when the change is
from "exenpt" to "non exenpt" or from"non exenpt" to "exenpt." I|f
the case has a case SNA Tine Limt Count of 24 or higher and is
non- cash without an exenption, a change in the "Enployability Code"

to exenpt from enployment requirements will probably nake a change
back to cash SNA a required action, provided the recipient is not
unable to work due to the abuse of drugs or alcohol. Simlarly, if

the case is cash SNAwith a tine linit exenption based upon earlier
exenption from enpl oynent requirenents, a renoval of the tine limt
exenption and conversion of the case to non-cash SNA will probably
be necessary. It is inportant that the "Enployability Code" be kept
current to reflect the recipient's ability or inability to work for
its tinme limt inpact as well as for the enploynent-related
reasons.

7. Multi-Person Cash SNA Cases

If the cash SNA case contains nmore than one adult, or involves two
people in a spousal relationship, any tine Ilimt-based decision
whet her to recategorize or to exenpt, for one of these individuals
nmust be applied to the case. For exanple, if one of the individuals
reaches the Twenty-Four Month Linmt before the other, the case nust
be noved to non-cash SNA. In addition, if one of the individuals is
exenpt from enpl oynment requirenents, or HV positive, then the case
will be exenpted fromthe time limt and cash SNA conti nued
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8. Resolution of Tine Limt Exenption/Non Cash Requirenent in
Mul ti - person Cases

If a cash SNA case contains two trackable individuals who have
reached the SNA Tine Limt and one individual is enploynent exenpt
or HV positive, while the other is unable to work as a result of
t he abuse of drug or alcohol, as determined in the drug/alcoho
screening process, the decision to exenpt fromthe tinme limt or
not must be based upon a determ nation of which individual is the
"head of household." |If the head of household is unable to work
because of the abuse of drugs or al cohol, the case nust be non-cash
SNA and no tine limt exenption entered. |If the head of househol d
is exenpt fromenploynment requirenents for reasons other than the
abuse of drug or alcohol, then the case nmust be exenpted fromthe
time limt and cash SNA provided to the househol d.

9. Time Lint Recategorization Notice to Recipient

If the change from cash SNA to non-cash SNA i nvol ves any budget or
case change other than the case category change - for exanple, the
addition of restricted paynents to the budget, a tinely notice of
the change is required. |If the change involves no budget or case
changes other than the change in category - for exanple, al
separate needs were already restricted in cash SNA - an adequate
notification of the category change is appropriate.

For the category change notification paragraph, workers shoul d use
the foll owi ng | anguage:

"Families with at |east one adult in the case who has received
24 nonths of cash assistance nust be transferred into the
Safety Net Assistance non-cash category. This is true unless
the adult is exenpt from enploynent requirements for a reason
ot her than al cohol or substance abuse.

In this category, nost of the public assistance benefit is
paid to service providers such as your landlord, utility
conpany, and fuel dealer

( NAME ) is an adult in the case who has received 24 nonths of
cash assistance. ( NAME ) is not exenpt from enploynment
requirenents for a reason other than alcohol or substance
abuse.

This decision is based upon Ofice Regulation 370.4(b)."
B. Tine Limt Informati on at Case Opening

At either the application interview or as part of the case opening
notification, workers nust informthe applicant of the beginning
time limt count in the new case category. In new cases that
i nclude persons who have received previous assistance, the case
will often begin with atine |imt count and new recipients and al
applicants nust be inforned about tine linmts as a key elenent in
t he program requirenents.
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C. Case Actions to Recertify, Recategorize, or C ose

At each case action to recertify, to change case type, or to close
FA, CAP, TANF-funded SNA, and cash SNA, wor kers nust use Tracki ng
inquiry to identify time limt counts for the assistance household
and inform the applicant or recipient of the current tine limt
count for the case. Until nodifications can be nmade to add tinme
l[imt |language to the CNS Recertification Call-In letter and to CNS
cl osing notices, districts must add tinme linmt |anguage to nmanual
recertification call in letters, and cl osing notices.

D. Entry of Recoupnent Data in Screen 06 - Paynent Screen (Upstate)

In order to assure proper counting of the infrequent situations in
which a recoupnment is taken and no PA paynents are nade to a case
for one or nore nonths, workers in upstate districts nust make
additional entry into the WV Paynent Screen, (screen 06). Wen a
wor ker rebudgets a case and finds that a new or existing recoupnent
absorbs all assistance so that no public assistance will be issued
for one or nore nonths while the case renai ns open, the worker nust
add recoupment infornation to the turnaround docunent for entry
into screen 06. Tracking will use the recoupnent information as The
basis for counting the nonths in which it replaces countable
payment to the case. This procedure is necessary because the
Tracking function will not directly access ABEL or CAMS and it will
elimnate the need for manual entry of the nonths in question into
Tracking through the "Override" sub-function. Currently, only
upstate districts which use the "CAMS" subsystem use the screen 06

fields for entry of recouprment data. For Tracking, all districts
nmust use these fields for the "no PA paynent/recoupnent exists"
situations. Non-CAMs districts wll nake screen 06 entry of

recoupnents only for this special situation; CAMS districts nust
continue to input all recoupnents into screen 06.

E. Quidelines for WS Data Entry for Individual Characteristics

As stressed el sewhere in this directive, appropriate entry of WHB
codes is crucial to proper tine Ilimt tracking. The follow ng
general rules nmust be enphasi zed:

1. Sanctioned Individuals: Leaving Househol d: When an individual is
sanctioned while the renmi nder of the household remains active, the
nonths in which the case receives assistance continue to be counted
agai nst the sanctioned i ndividual . It is therefore inmportant to
change that individual's Individual Reason Code and status if the
i ndi vi dual |eaves the househol d.

2. Sanctioned Individuals: Correlation of Status and Budget: G ven
the disparate tracking treatnment for sanctioned individuals based

upon t he type of sanction (whether it is a prorata/reduction
sanction or a renoval/increnental sanction), workers need to assure
that the "PA Individual Reason Code," and t he "I ndi vi dua

Di sposition Status Code" reflect the appropriate action, and that
the budget calculation also corresponds to the sanction. For
exanpl e, a drug/al cohol or enploynent-rel ated sanction should be
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entered along with an "active" (07) Disposition Status, and the
budget should apply a proration calculation as the sanction
penal ty. Simlarly, for an |IPV penalty (increnental), t he

Disposition Status mnust be "sanctioned/inactive" (10) and the
i ndi vidual renoved from both the household and case counts in the
budget cal cul ati on.

3. Eighteen Year A d Students/ Heads of Household: An 18 year old
who is not the head of a Family Assistance househol d does not have
time tracked toward a tine limt if in school. It is important to
note that Enployability Code 35 - Non Head of Household in Schoo

Full -Time" or 17 - Teen Head of Household or Married Teen Enrolled
in Secondary School" must be used dependi ng upon whether the m nor
is the head of household or not. This decision nust also be applied
to the correspondi ng WWS Rel ati onshi p Code. Tracking will identify a
m nor as head of household if either Enployability Code (17 or 35)
is used if the Relationship Code is '01' - Applicant/payee. (See
following item) Therefore, use of Enployability Code '35 for a
m nor should not be acconpanied by Relationship Code '01,.' and
Enpl oyability Code '17' should be acconpani ed by Rel ationship Code
'01."

4. Child Only Cases: For child only cases in which the mnor child
lives with an adult payee who is not receiving assistance, workers
nmust use a "Relationship Code" other than '01' (Applicant/payee)
for the minor recipient to assure that the mnor is not tracked as
a "mnor head of household." For example, if a childis living with
an aunt or uncle, the recipient nust be coded "niece" or "nephew"
In the absence of a clearly suitable alternative "Relationship
Code," a child only recipient should be identified with code '13" -
"Qther eligible FA relationship."

It is likely that workers will need to correct tinme limt counts
for incorrectly coded WV individual itens in reaction to recipient
inquiries and/or Fair Hearing decisions. Attention to the above
basic guidelines will help assure that such problens are reduced on
an ongoi ng basi s.

NOTI CE REQUI REMENTS

A. Change in Category Notice Language

Wen a recipient is notified of a change in case category for a

reason unrelated to reaching atine limt, the time Ilimt count
nmust be related to the new category as the count itself (and the
l[imt) may change based upon the new case type. Note that the
following language is "information only" for the recipient while

t he | anguage used when a tine linmt is reached is "required" and
subject to Fair Hearing rights - see |IV-A-9, above

Gven this distinction, the follow ng |anguage should be used for
recategorizations not based on attainment of atinme limt:
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1. Category Change To Cash SNA

YOUR TIME LIMT COUNT IS MONTHS

This explanation is for your information only. Your new program
cash Safety Net Assistance (SNA), has a lifetime limt of 24
nonths. The |ine above reports the nunber of nonths we have
counted toward this time limt for your household. If your tine

[imt count reaches 24 nonths, all further assistance to you nust
be in non-cash form unless you are exenpted fromthe tine limt.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.

2. Category Change To Fanily Assistance (FA) or to CAP

YOUR TIME LIMT COUNT IS MONTHS

This explanation is for your infornmation only. Your new program
Fam |y Assistance (FA), has a lifetinme limt of 60 nonths. The
line above reports the nunber of nonths we have counted toward
this time limt for your household. It is the nunber of nonths
that you or soneone in your household has already received FA,
cash Safety Net Assistance, or non-cash Safety Net Assistance/FP,
which all count toward the 60 nonth tinme limt. If your tine limt
count reaches 60 nonths, all further assistance to you nust be in
non-cash form unless you are exenpted fromthe tine limt.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.

3. Change To Non-Cash Safety Net Assistance/FP

YOUR TIME LIMT COUNT IS MONTHS

This explanation is for your infornmation only. Your new program
non-cash Safety Net Assistance/FP (SNA/FP), has a lifetine limt
of 60 nmonths. The line above reports the nunber of nonths we have
counted toward this tine limt for your household. It is the
nunber of nonths that you or soneone in your household has al ready
recei ved non-cash SNA/FP, Fam |y Assistance, or cash Safety Net
Assi st ance, which all count toward the 60 nonth time limt. |If
your time limt count reaches 60 nmonths, all further assistance to
you nust be in non-cash form unless you are exenpted fromthe
time limt.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.

4. Change to Non-Cash Safety Net Assistance/ FNP

YOUR TIME LIMT COUNT IS (Enter Higher of 24 Month or 60 Month
Count) MONTHS.
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This explanation is for your information only. Your new program
non- cash Safety Net Assistance/ FNP (SNA/ FNP), does not have a tine

l[imt. Wile you receive this non-cash assistance, we wll not
report atinme limt count to you after this notice. However, we
will keep a record of your tine Iimt count, reported above. | f
you receive public assistance with atine |limt in the future, you
will start with the tinme limt count reported above. You should

retain this notice for vyour records so that you know your tine
l[imt count.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.
B. Recertification Call-In Letters
The fol |l owi ng | anguage shoul d be added to the nanual

Recertification Call-In Letter used by the district:

1. CASH SAFETY NET ASSI STANCE

YOUR TIME LIMT COUNT | S: MONTHS

This count is for your information only. Unless you are exenpted
from the time Ilimt, you nmay receive no nore than 24 nonths
of cash Safety Net Assistance in your lifetinme. |If you still need

assi stance after your time limt count reaches 24 nmonths, you nust
recei ve that assistance in non-cash form except for a snall
personal all owance.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.

2. FAM LY ASSI STANCE OR CAP

YOUR TIME LIMT COUNT | S: MONTHS

This count is for your information only. Unless you are exenpted
fromthe tine [imt, you my receive no nmore than 60 nonths
of Family Assistance in your lifetine. If you still need
assi stance after your time limt count reaches 60 nmonths, you (and
your family) nust receive that assistance in non-cash form except
for a small personal all owance.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.

3. NON- CASH SAFETY NET ASSI STANCE/ FP

YOUR TIME LIMT COUNT | S: MONTHS

This count is for your information only. There is a lifetime limt
of 60 nonths on cash assistance and on non-cash assistance that
uses federal noney. You now receive non-cash Saf ety Net
Assi stance/ FP, which uses federal noney, so when your tine limt
count reaches 60 nonths, you will not be able to receive such
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assi stance again, unless you are exenpted fromthe tinme limt.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.

C. Case Closing Notice Language

1. CASH SAFETY NET ASSI STANCE

YOUR TIME LIMT COUNT I S: MONTHS.

This count is for your information only. If you receive cash
Safety Net Assistance in the future, the new nonths will be added
to the nunber reported here, wuntil you reach the tine linmt.

Unless you are exenpted fromthe tine limt, you nmay receive no
nore than 24 nonths of cash Safety Net Assistance in your
lifetime. After the limt is reached, all further assistance mnust
be non-cash.

YOUR MEDI CAl D STATUS W LL CONTI NUE UNCHANGED.

2. FAM LY ASSI STANCE OR CAP

YOUR TIME LIMT COUNT | S: MONTHS.
This count is for your information only. |If you receive Famly
Assistance in the future, the new nonths will be added to the

nunber reported here, wuntil you reach the tine limt. Unless you
are exenpted fromthe time limt, you may receive no nore than 60
nonths of Family Assistance in your lifetime. After the limt is
reached, all further assistance nust be non-cash.

YOUR MEDI CAl D STATUS W LL CONTI NUE UNCHANGED.

3. NON- CASH SAFETY NET ASSI STANCE/ FP

YOUR TIME LIMT COUNT | S: MONTHS.

This count is for your information only. |If you receive non-cash
Saf ety Net Assistance/FP or Family Assistance in the future, t he
new nonths wll be added to the nunber reported here, until you

reach the tinme limt. Unless you are exenpted fromthe tine linmt,
you nmay receive no nore than 60 nonths fromthese prograns in your
lifetime. After the Iimt is reached, all further assistance mnust
be non-cash.

YOUR MEDI CAI D STATUS W LL CONTI NUE UNCHANGED.
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VI. SYSTEM SUPPORT

A. Tracking Inquiry

A "Tracking I nquiry" function has been added to the WS- Menu
Details will be provided in related naterial from W®B and possi bl e
training sessions, and this directive wll only outline the
features and purposes of the new function, which is designed to
autonate nost of the tracking requirenents described el sewhere in
this directive.

Selection of the "Tinme Limt Tracking Inquiry" selection fromthe
WS Menu will access the "Tine Linmt Tracking Inquiry Menu"
screen. This nenu wll provide a series of interconnected tine
limt inquiry screens. The actual inquiry screens are accessed by
entry of a screen selection along with the individual's CIN or
Social Security Nunmber. The Tracking Inquiry function is based
upon individual information rather than case nunber. W/ case
inquiry provides tinme limt counts affecting the case, which are
derived from the individual tinme Iimt counts of the menbers of
that case. Wth the individual CIN or SSN, the follow ng screens
can be accessed:

1. Multiple CIN Selection: If an SSN was entered on the Menu
and nore than one recipient has the sane SSN, this screen
will present a list of the individuals and their CINS, for
selection to access tine limt information. This screen
shoul d be used to determne if WS data nust be corrected
for one or nore individuals, since either they are one
person, or a Social Security Nunber error exists, either
in WB input or in SSN assignnment.

2. Individual Tracking Summary: This screen presents three
time limt counts for the individual as well as the sane
case tine limt counts for the current or last case of
which the individual was a nenber. The counts presented
are the State Sixty-Month Limt Count (ST), the cash SNA
Limt Count or Twenty-four Month Linmt Count (SN), and the
TANF Time Linmt Count (TF). The Individual Sunmary al so
reports an "Exenption" field (EX) to indicate if the
current case has been exenpted from the tine lint.
Finally, the screen presents a summary of case activity
for the individual across districts and cases, by periods
of the activity.

3. Monthly Tracking Sunmmary: This screen summarizes al
countabl e tracking data on a nmonth by nonth basis, wth a
report of the district, case nunber, reason for counting
the nmonth, and what time [imt counts were affected for
each cal endar nonth counted for the individual. For each
nonth, a "Countable Type" entry reports the tracking
status of the individual for the nonth fromone of the
fol | owi ng:
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Adul t
M nor head of househol d
M nor spouse of head of househol d
SNA mi nor

M nor

Finally, in a "Countable Reason" columm, the Monthly Summary
screen reports the basis upon which the nonth was counted for
t he individual (Tracking code in parentheses):

| ssuance of countable paynent (1SSU): the individua
was active and not sanctioned for the nmonth, which was
counted based upon issuance of a countable type
paynent .

Durational increnental or non-increnental sanction in
cash SNA (DRSN): the nmonth was counted automatically
toward the 24-Month and State Sixty-Mnth Limt counts
as part of the nmandatory sanction penalty period.

Durational renoval/incremental sanction in FA or non-
cash SNA/FP (DNST): t he nont h was count ed
automatically toward State Sixty-Month Limt Count
only as part of the nandatory sanction penalty period.

Non-durational increnmental/renoval sanction in TANF-
f unded case ( SNST) : t he nont h was count ed
automatically toward the State Sixty-Month Limt only
based upon the issuance of countable paynments to the
househol d.

Durational non-incremental sanction in FA or non-cash
SNA/ FP  case (DNI'S): t he nont h was count ed
autonmatically toward the State Sixty-Mnth Limt
only as part of the nandatory sanction penal ty
period and toward the TANF Tine Linmt based upon the
i ssuance of countabl e paynments to the househol d.

I ncrenental /renmoval sanction in cash SNA or non-
increnental sanction w thout a nmandatory duration in
an FA, non-cash SNA/FP, or cash SNA case (SNIS): the
nonth was counted toward the TANF Time Linit Count or
the 24-Month Tinme Limt Count (and the State Sixty-
Month Limt Count) based on the issuance of countable
paynments to the househol d.
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- Ineligible (INEL): no tinme limt counts were increased
for the month for the ineligible individual

- Terminated (T): no tine limt counts were increased
for the term nated individual

- Qut of State (OIST): the TANFtine |imt information
was obtained fromanother state and input through the
"Override" function.

- Recoupnent/No countabl e paynment (RCPT): the nonth was
count ed because a recoupnent absorbed the countable PA
grant.

Tracki ng Paynent Detail: This screen provides a breakdown
of the individual paynments that were counted for each
cal endar nonth. The information here is the basis for the
summary report nade for each nmonth in the "Mnthly
Sunmary" screen (A 3., above).

I ndi vidual Status History: This Tracking |Inquiry screen
tracks tine lint activity at two basic |evels: changes to
the individual's status in the case through the W?BS
"I'ndi vidual Reason Code" and changes in case status
t hrough cl osi ngs and openings. In addition to its tine
limt tracking function, this screen will also provide a
"sanction history" by reporting the sequence of reason
codes throughout the individual's PA history.

Tracki ng Override Input: This screen will be accessible to
desi gnat ed LDSS staff for nmanual adjustrment to an
individual's time limt counts.

Tracking Override History: This screen provides a record
of override transactions and a record of the data that was
overri dden.

B. Letter to cash Safety Net Recipients

WEB has

scheduled a sequence of three autonated letters after

Tracking start-up for cash SNA recipients (See Attachnents 16, 17,

18):

Conversion/ Start-up Letter: This letter will be sent at
the tine that the Tracking function is made available to
LDSS - probably in Septenber, 1999. Districts will be
notified on G S of the actual date when established. The
conversion letter wll inform all <cash SNA recipients
about their initial tine limt counts and remnd them

about the purpose of the time limt.(Attachment 16)
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2. Pre-Recategorization Letter: This letter will be sent to
all cash SNA cases which will have a time limt count of

24 nont hs or nor e as of Decenber 1, 1999.
Districts will be inforned of the nailout date on G S. The
letter wll explain the inmpending change to non-cash and

request that recipients be ready to provide vendor
information if requested by worker. This letter is not a
repl acenent for t he tinmely notice required for
recategorization fromcase type 16 to 17, but is intended
to anticipate recipient questions and reduce overall
confusion and questions to workers, as well as Fair
Hearing requests. (Attachnment 17)

3. Ongoing Pre-Recategorization Letter: WS will send a
nonthly version of the letter in B.2. above to recipients
who are within two nonths of reaching the Twent y- Four

Month Time Linmt. This letter, too, is not a replacenent
for the timely notice required for recategorization from
case type 16 to 17, but is intended to anticipate

guestions and reduce confusion and questions to workers,
as well as Fair Hearing requests, when the actual change
to non-cash SNA/FP occurs. (Attachnment 18)

C. Time Lint Exenption |ndicator

A new field has been added to upstate WVS screen 03 for entry of
an "Exenption Indicator." There are three possible entries in
upstate WE:

1. FA Exenption: Entry of an "T" (for "TANF-funded") will
establish that the famly (FA or non-cash SNA/ FP) has been
exenpted fromthe State Sixty-Month Tinme Limt for the
reasons explained in this directive.

2. SNA Exenption: Entry of an "S" will establish that the
cash SNA househol d has been exempted fromthe Twenty-four
Month limt for the reasons explained in this directive.

3. Aid Continuing: Entry of an "A" will establish that the
tinme limt has been attained, but that assi stance
continues in the trackabl e case type because the recipient
has requested a Fair Heari ng of t he notice of
recategorization to non-cash.

In NYC W5, the Tine Linit Exenption Indicator will be entered on
the TAD, with an "X" indicating exenption fromeither the State
Sixty-Month Limt of the SNA Twenty-Four Mnth Limt. As in
upstate WS, entry of an "A" will indicate "aid continuing."

D. Future Enhancenents of System Support for Tracking

The fol | owi ng time limt-related systems nodifications and
enhancenents have al so been requested for upstate districts:
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VI,

VI,

1. Cearance Report, DSS-3209 - Authorization/ Change Docunent

The State Sixty-Month Limt Count and the SNA Limt Count
will be added to the WHE CCearance Report and to the
Aut hori zati on/ Change Docunent, the DSS-3209 in upstate
districts. In NYC, the time limt counts will be added to the
TAD.

2. CNS Recertification Call-In Letters

The | anguage of CNS Recertification Contact Letters wll be
nodified to report time limt counts to recipients on a
regul ar basis through the recertification contact.

3. Recertification List (BICS)

Time limt counts (State Sixty and SNA) will be added to the
"Cases wth Authorization Expiring in the Month of MV YY"
report, BPR#71, available from BI CS.

4, Time Limt MIlestone Reports

A WS report will informworkers of cases reaching specified
time limt mlestones (FA - 1 year, 2 years, 3 years, 4
years, 4.5 years; cash SNA - 6 nmonths, 1 year, 1.5 years) and
cases within 2 nonths of atinme limt, or exceeding it.

LDSS will be kept inforned of the delivery schedule for these
additional items. The above descriptions apply specifically to
upstate districts. NYC centers will be kept inforned of equival ent
support devel oped on NYC WB.

MEDI CAI D | MPLI CATI ONS

Federal and State tine limts for certain forns of public assistance do
not apply to Medi caid.

EFFECTI VE DATE

The provisions of this directive are effective from the retroactive
effective dates noted in the text - Decenber 2, 1996 for TANF-rel ated
provi sions, and August 4, 1997 for SNA-rel ated provisions.

Patricia A. Stevens
Deputy Conm ssi oner
Di vi sion of Temporary Assi stance
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ATTACHVENT 1

LI ST OF ATTACHMENTS

COUNTABLE PAYMENTS - UPSTATE

( TRACKI NG CATEGORY ORDER)

COUNTABLE PAYMENTS - UPSTATE

( NUVERI CAL ORDER)

EXCLUDED PAYMENTS - UPSTATE

COUNTABLE PAYMENTS - NYC

( TRACKI NG CATEGORY ORDER)

COUNTABLE PAYMENTS - NYC

( NUVERI CAL ORDER)

EXCLUDED PAYMENTS - NYC

DURATI ONAL PRORATA OR PERCENTAGE REDUCTI ON
( NON- | NCREMENTAL) SANCTI ONS - UPSTATE

NON- DURATI ONAL PRORATA CR PERCENTAGE REDUCTI ON
( NON- | NCREMENTAL) SANCTI ONS - UPSTATE

DURATI ONAL  REMOVAL
UPSTATE

(1 NCREMENTAL) SANCTI ONS -

NON- DURATI ONAL REMOVAL (| NCREMENTAL) SANCTI ONS

- UPSTATE

| NELI G BLE/ | NACTI VE CODES - UPSTATE

DURATI ONAL PRORATA OR PERCENTAGE REDUCTI ON
( NON- | NCREMENTAL) SANCTI ONS - NYC

NON- DURATI ONAL PRORATA OR PERCENTAGE REDUCTI ON
( NON- | NCREMENTAL) SANCTI ONS - NYC

DURATI ONAL  REMOVAL
NYC

(1 NCREMENTAL) SANCTI ONS -



ATTACHVENT 14:

ATTACHVENT 15:

ATTACHVENT 16:

ATTACHVENT 17:

ATTACHVENT 18:

NON- DURATI ONAL REMOVAL (| NCREMENTAL) SANCTI ONS

- NYC

I NELI G BLE/ | NACTI VE CODES - NYC

CONVERSI ON SNA LETTER

22+ MONTH SNA LETTER

22 MONTH SNA LETTER



ATTACHVENT 2

2. UPSTATE COUNTABLE PAYMENTS
( GENERAL TRACKI NG CATEGORY ORDER)

When issued in a Fami |y Assistance, CAP, non cash SNA/ FP, or cash SNA
case, the followi ng WV paynent types will trigger atinme Ilimt increment
for any trackabl e individual in the househol d:

A

K1

B.

05
06
07
08
09
69

C.

cr
D1
D2
El
E9
L7

01
18
20
21
22
23
25
29
35
54
55
56
63
71
81
82
87

CH LD ASSI STANCE PROGRAM

- CAP Grant

RECURRI NG GRANT

- Case Recurring G ant

- Partial Allowance

- Under paynent Adj ust nent
- SES - In

- SES - Qut

- Cash Grant Unrestricted

OTHER GRANT

- Transportation for Honmel ess Families

- 1VD Disregard (Counted for cash SNA only: no TANF fundi ng)
- Child Visitation Al owance

- Grant to Essential Person

- Restricted PNA

- Learnfare Refund

- Expenses Incidental to Pregnancy
- Retrospective Budgeting Suppl emental PA Paynent
- Dinner Allowance
- Lunch, Dinner Allowance
- Al Meals All owance
- Water
- Life Insurance Prem uns
- Rel ated Foster Care Expenses
Honme Del i vered Meal s
- Restaurant Al owance - Dinner
- Restaurant Allowance - Lunch and Di nner
- Restaurant Allowance - Al Meals
- Water Bills
- O her
- Housekeepi ng
- Canmp Fees
- Cash Grant for Incone Not Received



ATTACHVENT 2

2. UPSTATE COUNTABLE PAYMENTS ( CONT. )
( GENERAL TRACKI NG CATEGORY ORDER)

D. REGULAR SHELTER

A6 -
E3 -
QL -
@ -
-

10 -
40 -
46 -
47 -
48 -
50 -

Approved Facility/ Congregate Care Facility
Rent al Suppl enent

Fam |y Shelter Tier |

Fam |y Shelter Tier Il

Transiti onal Housing

Shel ter

Room and Board

Private Rent

Mort gages, Taxes and Assessnments on Cient-owned Hone
Publ i ¢ housi ng Rent All owance

Tenporary Residence in Hotel/Mtel

E. OTHER SHELTER

A7 - Refrigerator Rental Allowance for Honel ess Fanily Tenporarily
pl aced in a Hotel/Mtel
@ - Security Deposit - Not Reported
6 - Residential Donestic Violence
26 - Chattel Mortgage
62 - Taxes and Interest
64 - Real property Taxes
66 - Storage Fees
F. TRAI NI NG
14 - TEAP**
R7 - Lunch/Transportation
RO - Enpl oynent and Traini ng Essential Needs
Tl - On the Job Training Gant**
T2 - Extended Supportive Services**
T3 - Training Tuition and Fees
**Note: codes 14, T1 and T2 count only when authorized for a cash SNA

reci pient, case type 16; when authorized in case type 11 or 12 ( TANF-

59 -

f unded, these three types are excluded as subsidized enpl oynment
paynents.)

G ENERGY

E6 - Fuel For Heating Refund

E7 - Electricity

11 - Fuel

12 - Uilities to OTG

28 - Cooki ng Fuel

58 - Natural Gas

O her than Natural Gas



ATTACHVENT 2A

2A. UPSTATE COUNTABLE PAYMENTS
(NUMERI CAL ORDER BY WVS CODES)

When issued in a Fami |y Assistance, CAP, non cash SNA/ FP, or cash SNA
case, the followi ng WV paynent types will trigger atinme Ilimt increment
for any trackabl e individual in the househol d:

01 - Expenses Incidental to Pregnancy
05 - Case Recurring G ant

06 - Partial Allowance

07 - Underpaynent Adj ust nment

08 - SES - In

09 - SES - Qut

10 - Shelter

11 - Fuel

12 - Uilities to OTG

14 - TEAP (excluded for case types 11 and 12; counted for case
type 16) **

18 - Retrospective Budgeting Suppl emental PA Paynent

20 - Dinner Allowance

21 - Lunch, Dinner Allowance

22 - Al Meals Al owance

23 - Water

25 - Life Insurance Prem uns

26 - Chattel Mortgage

28 - Cooki ng Fuel

29 - Rel ated Foster Care Expenses

35 Home Del i vered Meal s

40 - Room and Board

46 - Private Rent

47 - Mortgages, Taxes and Assessnents on Cient-owned Hone
48 - Public housing Rent All owance

50 - Tenporary Residence in Hotel/Mtel

54 - Restaurant Allowance - D nner

55 - Restaurant All owance Lunch and Di nner
56 - Restaurant All owance Al Meals

58 - Natural Gas

59 - O her than Natural Gas

62 - Taxes and | nterest

63 - Water Bills

64 - Real property Taxes

66 - Storage Fees

69 - Cash Grant Unrestricted

71 - O her



ATTACHVENT 2A

2A. UPSTATE COUNTABLE PAYMENTS ( CONT. )
(NUVERI CAL ORDER BY WB CODES)

81 - Housekeepi ng
82 - Canp Fees
87 - Cash Grant for Income Not Received

A6 - Approved Facility/ Congregate Care Facility
A7 - Refrigerator Rental Allowance for Honel ess Fanily Tenporarily
placed in a Hotel /Mote

C7 - Transportation for Honel ess Families

D1 - 1VD Disregard (Counts for cash SNA only: no TANF funding.)
D2 - Child Visitation Al owance

El - Grant to Essential Person
E3 - Rental Suppl enent

E6 - Fuel For Heating Refund
E7 - Electricity

E9 - Restricted PNA

K1 - CAP G ant
L7 - Learnfare Refund

R7 - Lunch/Transportation
RO - Enpl oynent and Traini ng Essential Needs

Tl - On the Job Training G ant (excluded for case types 11 and 12;
counted for case type 16)**

T2 - Extended Supportive Services (excluded for case types 11 and
12; counted for case type 16)**

—

3 - Training Tuition and Fees

- Famly Shelter Tier |

- Famly Shelter Tier Il

Transiti onal Housing

- Security Deposit - Not Reported
- Residential Domestic Violence

FVRRLBR

**Note: codes 14, T1 and T2 count only when authorized for a cash SNA
reci pient, case type 16; when authorized in case type 11 or 12 ( TANF-
funded, these three types are excluded as subsidized enploynment
paynents.)



The
for time |i

A

A5
c9

42
52
57
60

B.

72
73
74
75
76
77
78
79
84
88

C.

41
43
44
45
51

D.

c2
13
49
53
65

67
68

ATTACHVENT 3

3. EXCLUDED PAYNMENTS- UPSTATE

following public assistance paynents do not count as assistance
mts. Al non-PA paynents issued on a PA case, such as HEAP, Food
St anps, Medi cal Assistance, Services, or Child Care, are excluded from
counting toward the time limts on PA. Following are the specific excluded
WVE PA paynents for upstate districts:

EVERGENCI ES

- Medi cal EAF
- Paynment for Services to Cope wth Energency

- Repl acenent of Lost or Stolen G ant

- Emergency Allowance to Forestall Eviction

- Emergency Food Grant All owance

- Emergency Paynent to Prevent Shut-off or Restore Service

PURCHASE

- Living Room

- Bedroomwi th Single Bed

- Bedroomwith Two Single Beds

- Bedroom wi th Doubl e Bed

- Kitchen (Excl uding Appliances)
- Range

- Refrigerator

- Bat hroom

- Paynment on Furniture

- Cabinet for Linens

REPAI RS

- Appliance Repair Cost Estinate

- Heating Equi pnent - Repair/ Repl acenent

- Cooking Stove - Repair/ Repl acenment

- Refrigerator - Repair/Repl acenment

- Cost of Repairs to Recipient Owmed Hone

SHELTER
- Furniture Al owance To Establish a Honme

- Security Deposit - Uilities

- Housi ng Devel opnent Cooperative Unit

- Allowance to retain Shelter During Tenporary Absence
Medi cal Facility

- Movi ng Expenses

- Security Deposit

- Brokers Finders Fee



14

A4
D1

BERE

K3

T1

T2

W

70
83
85
86
90

ATTACHVENT 3

3. EXCLUDED PAYMENTS- UPSTATE ( CONT.)

OTHER

TEAP (excluded for case types 11 and 12; counted for case type
16)

Grant Assistance to Gui de Dogs

| VD Di sregard/ Passt hrough (Excluded for FA,  CAP, non cash
SNA/ FP - no TANF fundi ng) **

Excess Support Paynent

Excess Support Arrears Paynent

Merit Incentive Award

Fuel For Heating Refund

CAP Support Reconciliation

On the Job Training Grant(excluded for case types 11 and 12;
counted for case type 16)

Ext ended Supportive Services(excluded for case types 11 and
12; counted for case type 16)

Court Ordered Retroactive Paynent

Repl acenent of SSI

Red Cross

Buri al

Transportati on Expenses - Renoval from State
Cost of dothing

**Not e: D1 Paynents are counted only when issued for a cash SNA

case as these paynents do not involve TANF fundi ng.

F. PAYMENTS | SSUED W TH SPECI AL CLAI M CCDE 'F' (EAF) I N SNA CASES




ATTACHVENT 4

4. NYC COUNTABLE PAYMENT CATEGORI ES
(GENERAL TRACKI NG CATEGORY ORDER)

When issued in a Fami |y Assistance, CAP, non cash SNA/ FP, or cash SNA
the following WV paynent types will trigger atine l[imt increment
for any trackabl e individual in the househol d:

case,

1)

2)

3)

4)

5)

SUPPLEMENTATI ON OF PREVI QUS MONTHS

(54 counts only if paid on SNA/ HR case.)
( 70 counts only if paid on SNA HR case; they are excluded for
BENEFI T SUPPLEMENTATION OF REGULAR GRANT DUE TO A FAIR

BENEFI T RESTORATI ON DUE TO A FAI R HEARI NG DEC! SI ON

RENT PAYNMENTS | N EXCESS OF MAXI MUM

NYC SI NGLE | SSUE PAYMENTS
CAP SI NGLE | SSUE
K5  CAP GRANT
CASH GRANT SI NGLE | SSUE
02 REGULAR ALLOWANCE
08 REPLACEMENT OF CANCELLED CHECK
68  PRORATED FI NAL | SSUANCE
CASH GRANT - SI NGLE | SSUE
03  SUPPLEMENTATI ON OF CURRENT MONTH
04
05  PREGNANCY ALLOWANCE
17  CARFARE FOR HOMVELESS ADULTS
54  CH LD SUPPORT BONUS PAYNMENT
70  CH LD SUPPORT BONUS PAYNMENT
FA.)

73

HEARI NG DECI SI ON
74
77  COURT ORDERED RETROACTI VE PAYMENT
99  OTHER
SHELTER - SI NGLE | SSUE
09 RENT ONLY
OTHER SHELTER - SI NGLE | SSUE
21  STORAGE FEES
30
43  ACCRUED RENT WH LE ON PA

48

DI SASTER SHELTER- TEMPORARY HOUSI NG



ATTACHVENT 4

4. NYC COUNTABLE PAYMENT CATEGORI ES ( CONT.)
( GENERAL TRACKI NG CATEGORY ORDER

59 NYCHA RENT ARREARS
66 HOVES BI LLI NG SYSTEM PAYMENT
67 HOVES BI LLI NG SYSTEM RECOUPMENT
(66 and 67 are paynents for hotel/notel shelter.)

6) ENERGY SI NGLE | SSUE

41 UTILITY GRANT TO PREVENT TURN OFF OR RESTORE UTI LI TY SERVI CES
(M SMANAGENENT)

92 DI RECT VENDOR TO CON ED

93 DI RECT VENDOR TO BUG

7) TRAI NI NG SI NGLE | SSUE

23  OCCUPATI ONAL  TRAINING AND TRANSPORTATI ON ONLY FOR TRAI NI NG
AND EDUCATI ON PROGRANMS

27 THIRD PARTY HEALTH | NSURANCE PAYMENT- OES (excl uded for case
types 11 and 12; counted for case type 16)

28 Bl - VEEKLY SUPPLEMENT WEP CARFARE

29 Bl - VEEKLY RECURRI NG WEP CARFARE

53 HR/ FS JOB SEARCH EXPENSES

55 EMPLOYMENT AND TRAI NI NG SPECI AL NEEDS

65 JOBS- EXTENDED SUPPORTI VE SERVI CES (excl uded for case types 11
and 12; counted for case type 16)

76 HR JOB SEARCH CARFARE EXPENSES

Not e: codes 27 and 65 count only when authorized for a cash SNA
reci pient, case type 16; when authorized in case type 11 or 12 ( TANF-
f unded, these two types are excluded as subsidized enploynent
paynents.)

B. NYC RECURRI NG PA PAYMENTS

1) RECURRI NG CASH GRANT

05 - CASH GRANT
K7 - CAP GRANT

2) RECURRI NG SHELTER

10 - RESTRI CTED SHELTER

3) RECURRI NG ENERGY
11 - RESTRICTED FUEL




ATTACHVENT 4A
4A. NYC COUNTABLE PAYMENTS
(NUVERI CAL ORDER)

When issued in a Fami |y Assistance, CAP, non cash SNA/ FP, or cash SNA

case, t he

foll owi ng WMB paynent types will trigger atine limt increment

for any trackabl e individual in the househol d:

A. NYC COUNTABLE SI NGLE | SSUE PA PAYMENTS

K5

02
03
04
05
08
09

17
21

23
27

28

29

30

41

43
48

53
54

55
59

65
66
67
68
70
73
74

76
77

CAP GRANT

REGULAR ALLOWANCE

SUPPLEMENTATI ON OF CURRENT MONTH
SUPPLEMENTATI ON OF PREVI QUS MONTHS
PREGNANCY ALLOWANCE

REPLACEMENT OF CANCELLED CHECK
RENT ONLY

CARFARE FOR HOMELESS ADULTS

STORAGE FEES

OCCUPATI ONAL TRAI NI NG AND EDUCATI ON PROGRANMS

THI RD PARTY HEALTH | NSURANCE PAYMENT (excluded for case types
11 and 12; counted for case type 16)

Bl - WEEKLY SUPPLEMENT WEP CARFARE
Bl - WEEKLY RECURRI NG WEP CARFARE

RENT PAYMENTS | N EXCESS OF MAXI MUM

UTI LI TY GRANT TO PREVENT TURN OFF OR RESTORE UTI LI TY SERVI CES
- M SMANAGENMENT)

ACCRUED RENT WHI LE ON PA

DI SASTER SHELTER- TEMPORARY HOUSI NG

HR/ FS JOB SEARCH EXPENSES

CH LD SUPPORT BONUS PAYMENT

(54 counts only if paid on SNA case.)
EMPLOYMENT AND TRAI NI NG SPECI AL NEEDS
NYCHA RENT ARREARS

JOBS- EXTENDED SUPPORTI VE SERVI CES (excl uded for case types 11
and 12; counted for case type 16)

HOVES BI LLI NG SYSTEM PAYNMENT
HOVES BI LLI NG SYSTEM RECOUPMENT
PRCORATED FI NAL | SSUANCE

CH LD SUPPORT BONUS PAYMENT

(70 counts only if paid on SNA case)

BENEFI T SUPPLEMENTATI ON OF REGULAR GRANT DUE TO A FAI R HEARI NG
DEC!I SI ON

BENEFI T RESTORATI ON DUE TO A FAI R HEARI NG DECI SI ON

HR JOB SEARCH CARFARE EXPENSES

COURT ORDERED RETRQACTI VE PAYMENT



4A. NYC COUNTABLE PAYMENTS ( CONT.)

(NUVERI CAL ORDER)

A. NYC COUNTABLE SINGLE | SSUE PA PAYMENTS ( CONT.)

92 DI RECT VENDOR TO CON ED
93 DI RECT VENDOR TO BUG
99 OTHER

B. NYC COUNTABLE RECURRI NG PA PAYMENTS

The followi ng recurring paynent types will be counted:

05 - CASH GRANT
10 - RESTRI CTED SHELTER
11 - RESTRICTED FUEL

K7 - CAP GRANT

ATTACHVENT 4A



The

ATTACHVENT 5

5. EXCLUDED PAYMENTS- NYC

following NYC Single Issue paynents are excluded from counting

toward tine limts, along with all non-PA types such as HEAP, Food Stanps,

Medi cal

occur

Assi st ance, Child Care, Services and Enploynent issuances that

on a PA case.

CODES

TYPE CF ALLOMNCE

07
10

14
15
16
18
19

22
24

25
27

31
32
35
38
39

40
42
44
45
46
47
48
49

50
51
56
57

58

60
61

REPLACEMENT OF LOST STCLEN AND UNDELI VERED CHECKS
UTI LI TY GRANT TO PREVENT TURN OFF OR RESTORE SERVI CES

REPLACEMENT OF LOST OR STOLEN CASH

PAYMENT OF | NSTALLMENT DEBT- EAA
TRANSPORTATI ON TO PO NTS QUTSI DE NYC
EXPENSES CONNECTED W TH MAI NTAI NI NG HOUSI NG
REPLACEMENT OF HEATI NG EQUI PMENT

MOVI NG EXPENSES

THI RD PARTY HEALTH

| NSURANCE

SHELTER ANDY OR REPAI R ALLOMNCE FOR HOVEOWNER

THI RD PARTY HEALTH | NSURANCE PAYMENT (excluded for case types
11 and 12; counted for case type 16)

PRE- PA RENT ARREARS

Bl - WEEKLY RECURRI NG BEG N CHI LD CARE
EAU PAYMENT

SECURI TY DEPOSI T PRI VATE HOUSI NG

RENT | N ADVANCE TO SECURE AN APARTMENT

RENT | N ADVANCE TO AVO D EVI CTI ON

BROKER S AND FI NDER S FEES

| MMVEDI ATE NEEDS GRANT

DI SASTER SUSTENANCE

DI SASTER CLOTHI NG

DI SASTER HOUSEHOLD

FURNI SHI NGS AND REPLACEMENTS

DI SASTER TRANSPORTATI ON TO HOVE OF FRIEND OR RELATIVE OR TO A
SHELTER

NON- RECOUPABLE UTI LI TY GRANT (NO M SMANAGEMENT)

CH LD CARE FEES TO ATTEND FAI R HEARI NG

REPLACEMENT FOR CODES 54 OR 70 ONLY

CH LD CARE ALLOMNCE FOR NON PA, NON- LEGALLY RESPONSI BLE
CARETAKER

EMERGENCY CHI LD CARE FEES

ESTABLI SHVENT OF A HOVE
BASI C KI TCHEN EQUI PMENT FOR PATI ENT DI SCHARGED FROM NYS NMENTAL
HYA ENE FACI LI TY



ATTACHVENT 5

5. EXCLUDED PAYMENTS- NYC (CONT.)

JOBS- EXTENDED SUPPORTI VE SERVI CES (excl uded for case types 11

REPLACEMENT OF LOST OR STOLEN SSI BENEFI TS REPORTED BY EAA

CODES TYPE OF ALLOMANCE
62 MAI NTENANCE OF HOME
63 M SMANAGEMENT COF CASH
65
and 12; counted for case type 16)
71 EXCESS CURRENT SUPPORT PAYMENT
72 EXCESS ARREARS SUPPORT PAYMENT
80 EMERGENCY HEAP PAYMENT
81
CLI ENTS
82 DI RECT HEAP PAYMENT TO LI LCO
90 DI RECT HEAP PAYMENT TO CON ED
91 DI RECT HEAP PAYMENT TO BUG
94  UTILITY VENDOR REFUND
96 HEAP FAI R HEARI NG
97 REPLACEMENT OF HEAP CHECK
98 REGULAR HEAP VENDOR PAYMENT
K3  CAP CHI LD SUPPORT RECONCI LI ATI ON
K4  CAP CHI LD CARE
K9

CAP FS CASH QUT (USDA FUNDED: NOT PA)



ATTACHVENT 6

6. UPSTATE DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS

The

( NON- | NCREVENTAL SANCTI ONS)

following "durational sanction" codes, when entered in the W&

"I ndi vi dual Reason Code" field will cause a trackable individual's tine
limt count to increase as foll ows:

1. State Sixty-Month Tinme Limt: count nonths autonatically for the
peri od of the sanction, then at issuance of countable paynments to
t he househol d containing the sanctioned person, for all countable
case types - FA, non-cash SNA/FP, cash SNA
2. 24-Month Cash SNA Linit: count nonths autonmatically for the period
of the sanction, then at issuance of countable paynents to the
househol d contai ning the sanctioned person, for cash SNA
3. TANF Tine Limt: count nonths that countable paynents are issued
to the househol d containing the sanctioned person, for FA and non-
cash SNA/ FP.
CODE DESCRI PTI ON
ex1 Failure to Take Part in Drug/A cohol Rehab -d osing
Reci pi ent (1st Occurrence/ 45 Days)
X2 Failure to Take Part in Drug/A cohol Rehab -d osing
Reci pi ent (2nd Cccurrence/ 120 Days)
Gx3 Failure to Take Part in Drug/A cohol Rehab -d osing
Reci pient (3rd Cccurrence/ 180 Days)
MX1 Failure To Take Part in Drug/Al cohol Rehab - Applicant
(1st Cccurrence/ 45 Days) (CT 14, 16, 17)
MX2 Failure to Take Part in Drug/ Al cohol Rehab - Applicant
(2nd Cccurrence/ 120 Days) (CT 14, 16, 17)
MX3 Failure to Take Part in Drug/ A cohol Rehab - Applicant
(3rd Cccurrence/ 180 Days) (CT 14, 16, 17)
N4 1 Vol untary Quit or Reduced Earnings - Recipient (C osing)
( Samre as for other enploynent sanctions - based on
occurrence: see "WE' penalties bel ow)
N42 Vol untary Quit or Reduced Earnings (Applicant) - 90 days



ATTACHVENT 6

6. UPSTATE DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS - CONT.

WE2

V\E3

( NON- | NCREVENTAL SANCTI ONS)

DESCRI PTI ON

Failure to Conply wth Enploynent Requirenents (1st
Cccurrence): 90 days for case type 16 or 17

Fail ure to Conply wth Enploynent Requirenents (2nd
Cccurrence): 3 nonths case type 11 or 12, 150 days if case
Type 16 or 17.

Failure to Conply wth Enploynent Requirenents (3rd
Qccurrence): 6 nonths if case type 11 or 12, 180 days for
case type 16, 17.



ATTACHVENT 7

7. UPSTATE NON- DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS
( NON- | NCREMENTAL SANCTI ONS)

The followi ng sanction codes, when entered in the WS- "I ndividual
Reason Code" field will cause a trackable individual's time limt count to
i ncrement as foll ows:

1. State Sixty-Month Tine Linit: count at issuance of countable
paynments to the household containing the sanctioned person, for
all countabl e case types - FA, non-cash SNA/FP, cash SNA

2. 24-Month Cash SNA Linit: count at issuance of countable paynents
to the household containing the sanctioned person, for cash
SNA,

3. TANF Tine Limt: count at issuance of countable paynments to the
househol d containing the sanctioned person, for FA and non-cash
SNA/ FP.

CODE DESCRI PTI ON

F43 Failure to Conplete in-patient Rehabilitation

F44 Failure to Conply with Drug/ Al cohol Screening

F45 Failure to Conply with Drug/ Al cohol Assessnent

F46 Failure to Conply with Drug/ Al cohol Release of Infornation

N44 Failure to Provide a medical statenment

V30 Failure to Conply with I'V-D

WO Failure to Conply with Enpl oyment Requirenents

VE1 Fail ure to Conpl y with Enpl oynent Requi renent s (1st

Cccurrence): for case type 11 or 12

Y97 O her

Y98 (Other - Manual Notice Required -No MA Extension

Y99 Other - Manual Notice Required - 1 Month MA Extension



ATTACHVENT 8

8. UPSTATE DURATI ONAL REMOVAL (I NCREMENTAL) SANCTI ON) CODES

The following "durational renobval sanction" codes, when entered in
the WVMB "I ndividual Reason Code" field will cause a trackable individual's
tinme linmt count to increase as foll ows:

1. State Sixty-Month Limt: automatically for the period of the
sanction, then at issuance of countable paynents to the househol d
contai ning the sanctioned person, for all countable case types -
FA, non-cash SNA/ FP, and cash SNA

2. 24- Month Cash SNA Limt: automatically for the period of the
sanction, then at issuance of countable paynents to the househol d
cont ai ni ng the sanctioned person, for cash SNA

3. TANF Time Limit: no nonths will be counted toward the TANF Tine
Limt for individuals sanctioned for any of the follow ng reasons,
for FA and non-cash SNA/ FP.

‘CODE DESCRI PTI ON

WAL ADC | PV - 6 Month Disqualification

WA2 ADC | PV - 12 Month Disqualification

WA3 ADC | PV - Permanent Disqualification

WAX ADC | PV - Court Ordered Disqualification

WHL HR IPV - 6 Month Disqualification

WH2 HR I PV - 12 Month Disqualification

WH3 HR I PV - 18 Month Disqualification

WH4 HR IPV - 5 Year Disqualification

WHX HR I PV - Court Ordered Disqualification

Ws1 IPV: 6 Mnth Disqualification (1st O fense/lnfraction <

$1000)

W52 IPV: 12 Month Disqualification (2nd O fense/lnfraction <

$3900)

W63 IPV: 12 Month Disqualification (1st Ofense/lnfraction

$1000- $3900)

W54 | PV: 18 Month Disqualification (3rd Ofense)

WE5 I PV: 18 Month Disqualification (1st O fense/lnfraction >

$3900)

WE6 | PV: 18 Month Disqualification (2nd O fense/lnfraction >

$3900)

W57 IPV: 5 Year Disqualification (4th or Subsequent O fense)

W58 | PV: Court Ordered Disqualification



ATTACHVENT 9

9. UPSTATE NON- DURATI ONAL REMOVAL (| NCREMENTAL) SANCTI ON CODES

The follow ng "non-durational renopval sanction" codes, when entered
in the W/ "Individual Reason Code" field wll cause a trackable
individual's tine linmt count to increment as follows:

1. State Sixty-Month Linit: count at issuance of countable paynents
to the household containing the sanctioned person, for all
count abl e case types - FA, non-cash SNA/ FP, and cash SNA

2. 24-Month Cash SNA Linmit: count at issuance of countable paynents
to the househol d containing the sanctioned person, for cash SNA

3. TANF Limt: no nonths will be counted toward the TANF Time Limt
for individuals sanctioned for any of the follow ng reasons, for
FA and non-cash SNA/ FP.

CODE DESCRI PTI ON

E21 Failure to Provide Child s SSN

F12 Failure to Apply for SSI

F17 Failure to Validate Incorrect SSN

F20 Failure to Provide a Social Security Nunber

F21 Failure to Provide a Social Security Nunber

F40 Failure to Enroll in Group Health Pl an

F84 Failure to Sign Lien

F88 Failure to Conply with AFIS (Non Legally Responsible

Rel ati ve)
N20 Failure to Notify District of Mnor's Tenporary Absence



When

ATTACHVENT 10

10. UPSTATE | NELI G BLE/ | NACTI VE | NDI VI DUAL REASON CODES

an individual is ineligible, deceased, or inactive based upon

the followi ng "Individual Reason Code" entries, no time limt increnent will
for the individual until or unless the Reason Code is changed:

occur

1. Inactive/ Absence/ Ter m nat ed

E72
E73
E90
E95
F60
F61
F63
F66
F75

Institutionalized

In Foster Care

Request Renoval from Case

Di ed

Left Househol d

No Longer essential to Household

In Prison

WIIl Receive PAin Other Case - C osing
Tenporary Absence of M nor

2. lnactivel/lneligible

E94
F35
F76
F92

Fo3
MB3
M7
MR8
MR9
N49

N50

NG66

P93
ua4

Recei vi ng SSI

Fl eei ng Fel on/ Probati on - Parol e Viol ator

M nor parent - failed to conplete education

Failure to Provide Proof of Citizenship or Eligible Alien

St at us

Failure/ Refusal to Sign Citizenship/Alien Declaration

Excess Inconme - Deened Incone of Alien Sponsor (HH>1) (CT. 11)

Receiving Multiple Benefits (10 Year Sancti on)

In Recei pt of Concurrent Assistance - Non-AFIS Intrastate Match
In Receipt of Concurrent Assistance - AFIS Match

Living Arrangenents - Pregnant/M nor Parent (No Health/Safety

Claim

Living Arrangenents - Pregnant/Mnor Parent (Health/Safety
d ai m Deni ed)

In Receipt of Concurrent Assi st ance - Non- AFIS  Match

(Interstate or Intrastate w o Reliable Residence Determ nation)
Qualified Alien - Ineligible for 12 nonths

Excess Resources - Deenmed Resources of Alien Sponsor (HH>1)
(CT. 11)



ATTACHVENT 11

11. NYC DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS
( NON- | NCREVENTAL SANCTI ONS)

The followi ng "durational sanction" codes, when entered in the W?®SB
"I ndividual Reason Code" field wll cause a trackable individual's tine
limt count to increase as foll ows:

1. State Sixty-Month Tine Limt: count nonths autonatically for the
period of the sanction, then at issuance of countable paynments to
t he househol d contai ning the sanctioned person, for all countable
case types - FA non-cash SNA/FP, cash SNA

2. 24-Month Cash SNA Limit: count nonths autonatically for the period
of the sanction, then at issuance of countable paynents to the
househol d contai ni ng the sancti oned person, for cash SNA

3. TANF Tine Limt: count nonths that countable paynents are issued to
t he househol d containing the sanctioned person, for FA and non-cash
SNA/ FP

Not e: in NYC, when a case |level reason code closes a case with a
durational sanction, the penalty for the mninumdurational period is
treated for tine limt tracking in the sanme manner as descri bed above:
count the mnimum duration period automatically for the State Sixty
Month Linmit for all case types (FA, non-cash SNA/FP, and cash SNA), and
for the 24-Month (cash SNA). Since the case is closed, such codes will
have no inmpact upon the TANF linit.

‘CODE DESCRI PTI ON

B3 HR Non- Conpliance CQutpatient Rehab for Al cohol or Drug
Abuse - 180 days

B8 HR Non- Conpliance CQutpatient Rehab for Al cohol or Drug
Abuse - 45 days

B9 HR Non- Conpliance CQutpatient Rehab for Al cohol or Drug
Abuse - 120 days

D1 Drug/ al cohol sanction - Failure to part./conplete - 45
days

D2 Drug/ al chohol sanction - Failure to part./conplete - 120
days

D3 Drug/ al cohol sanction - Failure to part./conplete - 180
days

E3 Failure to participate - BEGA N - 90 days

E4 Failure to participate - BEG N - 6 nonths

E7 Ref used to accept enp./training - 90 days

E8 Ref used to accept enp./training - 6 nonths



ATTACHVENT 11

11. NYC DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS - CONT

( NON- | NCREVENTAL SANCTI ONS)

‘CODE DESCRI PTI ON

X1 Failure to Take Part in Drug/ A cohol Rehab - d osing
Reci pi ent (1st Cccurrence/ 45 Days)

X2 Failure to Take Part in Drug/ A cohol Rehab - d osing
Reci pi ent (2nd Cccurrence/ 120 Days)

Gx3 Failure to Take Part in Drug/A cohol Rehab - d osing
Reci pient (3rd Cccurrence/ 180 Days)

20 Fail ure cooperate with WEP - 90 days

21 Fail ure cooperate with WEP - 150 days

24 Fail ure cooperate with WEP - 180 days

25 Fail ure cooperate with WEP Sponsor Agency - 90 days

26 Fail ure cooperate with WEP Sponsor Agency - 150 days

27 Fail ure cooperate with WEP Sponsor Agency - 180 days

37 Failure to report or cooperate - Job placenent - 90 days

38 Failure to report or cooperate - Job placenent - 150

days
41 Failure to report or cooperate - Job placenent - 150
days

42 Vol untarily quit/reduced earnings - 75 days

50 Vol untarily quit/reduced earnings - 30 days

51 Vol untary quit/reduced earnings - 30 days

In addition to the "Individual Reason Codes" above, the follow ng three
digit case closing codes apply durational sanctions at the cl osing:

441 Failure to report to NYS Job Service - 180 days

442 Enpl oyer Offer violation - 150 days

446 Vocational training violation - 150 days

447 Refusal to conplete job placenment program- 90 days
448 Refusal of QJT training - 90 days

449 Medi cal eval uation for enploynment violation - 180 days
511 Job Search Schedul ed appoi ntnent violation - 90 days
512 Job Search Schedul ed appoi ntnent violation - 150 days
513 Job Search Schedul ed appoi ntnent violation - 180 days
514 Failure to report to NYS Job Service - 150 days

516 Job interview violation - 150 days

517 Job interview violation - 180 days

518 Job Service training programviolation - 150 days

519 Job Service training programviolation - 180 days

530 Job Search Schedul ed appoi ntnent violation - 90 days
539 Vocational training programviolation - 90 days

544 Job Service training programviolation - 90 days

545 Job Servi ce Handbook violation - 90 days

546 Job Servi ce Handbook violation - 150 days



ATTACHVENT 11

11. NYC DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS - CONT.
( NON- | NCREVENTAL SANCTI ONS)

‘CODE DESCRI PTI ON

547 Job Service Handbook violation - 180 days

549 Vocational Training programviolation - 180 days

551 Refusal to conplete job placenent - 150 days

552 Refusal to conplete job placenent - 180 days

556 Refusal of QT in training - 150 days

558 Job Search schedul e appoi ntnent violation - 150 days
559 Refusal of QT in training - 180 days

560 Enpl oynent services appoi ntnent violation - 90 days
563 Job Search Schedul ed appoi ntnent violation - 180 days
565 Enpl oynent services appoi ntnent violation - 150 days
566 Enpl oynent services appoi ntnment violation - 180 days
568 Medi cal eval uation for enploynment violation -- 90 days
569 Medi cal eval uation for enploynment violation - 150 days
577 Medi cal exami nation violation - 30 days

597 JOB Search Handbook violation - 90 days

598 JOB Sear ch Handbook violation - 150 days

599 JOB Sear ch Handbook violation - 180 days

601 Enpl oyer offer violation - 180 days

803 VEP program viol ation - 150 days

807 VEP program viol ation - 180 days

809 WEP sponsor agency violation - 90 days

811 WEP sponsor agency violation - 180 days

815 Failure to report to NY Job Service - 90 days

817 Job interview violation - 90 days

819 Vocational training programviolation - 180 days

821 Vocational training programviolation - 90 days

823 Vocational training programviolation - 150 days

825 Enpl oyer offer violation - 90 days

827 Vol untary Enpl oynent violation - 75 days

828 Vol untary Enpl oynent violation - 75 days

829 Wor k Experience programviolation - 90 days

839 WEP sponsor agency violation - 150 days

843 Al cohol / subst ance abuse violation - 45 days

844 Al cohol / subst ance abuse violation - 120 days

845 Al cohol / subst ance abuse violation - 180 days

875 Subst ance abuse treat nent program - 45 days

876 Subst ance abuse treatnent program- 120 days

877 Subst ance abuse treatnent program- 180 days
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12. NYC NON- DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS
( NON- | NCREVENTAL SANCTI ONS)

The following sanction codes, when entered in the WV "I ndi vi dual
Reason Code" field will cause a trackable individual's tine limt count to
i ncrement as foll ows:

1. State Sixty-Month Tinme Linit: count at issuance of countable
paynments to the househol d containing the sanctioned person, for all
count abl e case types - FA, non-cash SNA/ FP, cash SNA

2. 24-Month Cash SNA Linit: count at issuance of countable paynments to
t he househol d containing the sanctioned person, for cash SNA. .

3. TANF Tine Limt: count at issuance of countable paynents to the
household containing the sanctioned person, for FA and non-cash
SNA/ FP.

Not e: In NYC, when the renpval sanction is acconplished with a case
| evel closing code, no further nonths will be counted since there wll
be no further issuance of assistance to the household. Three digit
codes bel ow may be used as case cl osing codes.

‘CODE DESCRI PTI ON

13 Failure to provide info on absent parent or spouse.
22 Failure to report - BEG N

23 Failure to report - BEG N

28 Failure to attend - BEG N

29 Failure to report - BEG N

30 Failure to continue to attend - BEG N

31 Failure to report - BEG N

32 Failure to continue to attend - BEG N

33 Failure to report - BEG N

35 Failure to continue to attend - BEG N

36 Failure to continue to attend - TEAP

39 Failure to report - BEG N

43 Failure to continue to attend - BEG N

44 Failure to report - BEG N

45 Failure to accept/conplete - WIdcat SEP

60 Drug/ Al cohol - Failure to attend

61 Drug/ Al cohol - Failure to respond

62 Drug/ Al cohol - Failure to keep appoi nt ment

144 Drug/ al cohol screening instrument non cooperation
145 Drug/ al cohol assessnent non-cooperation

146 Drug/ al cohol rel ease of informati on non-cooperation

283 Failure to conply with drug or al cohol screening.
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12. NYC NON- DURATI ONAL PRORATA/ PERCENTAGE REDUCTI ON SANCTI ONS - CONT.

E2
E6

F43
F44
F45
F46

SO
S5

( NON- | NCREVENTAL SANCTI ONS)

DESCRI PTI ON

Not CAP eligible
( Count for tinme limts as individual still FA eligible
- CAP eligibility not a factor in time linmts.)

Fail ure
Ref used

Fail ure
Fail ure
Fail ure
Fail ure

to
to

to
to
to
to

participate - BEG N
accept enp./training

conpl ete in-patient rehab
conply with D/ A screening
conply with DY A assessnent
sign or revoked treatnment consent form

Wor k Sancti on.
Wor k Sancti on.
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13. NYC DURATI ONAL REMOVAL (| NCREMENTAL SANCTI ON) CODES

(I'PV CODES will go in here when inplenented in NYC.)
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14. NYC NON- DURATI ONAL REMOVAL (| NCREMENTAL) SANCTI ON CODES

The followi ng "non-durational renmoval sanction" codes, when entered in
the WMB "I ndi vi dual Reason Code" field will cause a trackable individual's
tine limt count to increnent as follows:

1. State Sixty-Month Limt: count at issuance of countable paynments to
t he househol d contai ning the sanctioned person, for all countable
case types - FA, non-cash SNA/FP, and cash SNA

2. 24-Month Cash SNA Linit: count at issuance of countable paynments to
t he househol d containing the sanctioned person, for cash SNA

3. TANF Tine Limt: no nonths will be counted toward the TANF Tine
Limt for individuals sanctioned for any of the follow ng reasons,
for FA and non-cash SNA/ FP

Note: |In NYC, when the renpval sanction is acconplished with a case
| evel closing code, no further nonths will be counted since there wll
be no further issuance of assistance to the household. Three digit

codes bel ow may be used as case cl osing codes.

‘CODE DESCRI PTI ON

10 Failure to keep appointnment with Bureau of Cient Fraud
I nvesti gation.

11 Failure to provide docunentation of birth.

12 Failure to apply for SSN

14 Failure to petition nedical support fromLRR

15 Failure to pursue SSI benefit claimor to cooperate with
SSA.

16 Failure to conply with assignnent/property utilization
pol i cy.

52 Failure to keep appoi ntnent - enpl oynent

53 Refusal to provide info on enployer health insurance
pl an.

54 Refusal to enroll in enployee group health plan

55 Refusal to provide info on other than enployer based
heal t h i nsurance pl an

56 Refusal to enroll in other than enployer based health

i nsurance pl an.

63 Failure to provide required pernanent i.d. docunents.
64 Failure to conply with request for medical eval uation
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14. NYC NON- DURATI ONAL REMOVAL (I NCREMENTAL) SANCTI ON CODES - CONT.

CODE DESCRI PTI ON

99 O her reasons

154 Failure to notify of absence of m nor

308 Ref used offer of hone.

E21 Failure to provide child' s SSN

F12 Failure to apply for SSI

F17 Failure to Validate Incorrect SSN

F20 Failure to provide SSN

F40 Failure to enroll in Goup Health Plan

F84 Failure to sign lien

N20 Failure to notify of mnor's tenporary absence

Q Recovery, |ien assignnent: honest ead.

Q Recovery, |ien assignnent: honest ead.

W Refusal to Provide info: enployer group health plan

W2 Refusal to Enroll in enployee group health plan

W3 Refusal to Provide info other than enpl oyer based health
i nsurance pl an.

Wi Refusal to enroll in other than enployer based health

i nsurance pl an.

Y97, Y98, Y99: O her
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15. NYC I NELI G BLE/ | NACTI VE | NDI VI DUAL REASON CODES

When an i ndi vi dual
follow ng "Individua
occur for the individual

1. Inactive/ Absent

‘CODE

01
02
03
04
05

06
07

70
71
72
73
74
75
76

81
82
83
84
85
87

E72
E73
E90
E95
F60
F61
F63
F66
F75

is ineligible, deceased, or inactive based upon the
Reason Code" entries, no time Ilimt increment wll

or unl ess the Reason Code i s changed:

DESCRI PTI ON

Deceased

Deceased

SSI neets needs

18, not expected to graduate
Age 19 - ineligible FA

( Stop TANF clock for individual; start SNA clock
when i ndi vi dual becones active in SNA suffix.)

Left househol d
Left househol d

Admtted to Private institution

Admtted to Public institution

Admtted to Penal institution

Recei vi ng Assistance in Shelter Care program
Recei vi ng Assistance in Foster Care program
Recei vi ng Assi stance from private agency
Receiving in kind assistance from private
agency

Recei ving PA in another district

Tenporarily nmoved out of state

Per manent |y nmoved out of state

Current whereabouts unknown

Not residing at address

Recei ving assistance in another grant to the
househol d

Institutionalized

In Foster Care/No plan to return
Request renoval

Di ed

Left househol d

No | onger Essential Person

In prison

W11l receive PA in another case
Absent without good cause



2. lnactivelineligible
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15. NYC I NELI G BLE/ | NACTI VE | NDI VI DUAL REASON CODES ( CONT>)

‘CODE

143
147

153
155
156

185
186
282
284
305
307

E94

F35
F76
F92

MB3
M7
VB8
VB9

N49
N50
N66

ua4

DESCRI PTI ON

Par ol e/ probation violator or fleeing felon

M nor parent with child at |least 12 weeks ol d/
failure to participate in education/training
program

Fraud- nultiple benefits/ 10 year sanction

M nor parent - unsuitable Iiving arrangenent.
M nor parent-unsuitable |I|iving arrangenent-
Rej ect health/safety claim

Recei ving PA in NYS

Recei ving PA in NYS (AFIS)

Fl eei ng Fel on - Parol e/ Probati on Viol at or
Mnor failed to conplete h.s. education

Recei ving PA in another state

Receiving nmultiple benefits/ 10 years.

Receiving SSI (Ineligible for FA, SNNC/ FP, not
SNA Cash or SNNC/ NFP

Fl eei ng Fel on/ Par ol e- Probati on Vi ol at or

Mnor failed to conplete H. S.

Failure to prove citizenship/eligible alien
st at us

Excess Inconme - Deened/ Alien Sponsor
Receiving nmultiple benefits
Recei vi ng duplicate benefits
Recei vi ng duplicate benefits

Ref used offer of hone
Pregnant and refused offer of hone
Dupl i cat e Assi stance

Excess Resources - Deened/ Alien Sponsor



ATTACHVENT 16
| MPORTANT | NFORVATI ON ABOUT YOUR TEMPORARY ASSI STANCE

TRACKI NG CONVERSI ON LETTER
Case Type

Case Nunber:
Loc. O f./Unit/Wrker:

CGeneral Tel ephone No. for
Questions or Hel p:

TIME LIM T COUNT:

AS OF

Dear Tenporary Assistance Reci pient,

The O fice of Tenporary and Disability Assistance has devel oped a
systemto keep track of the nunber of nobnths that individuals have
received tenporary assistance. An individual nay not receive cash
assi stance through the SNA programfor nore than twenty-four nonths,
unless the individual is exenpted. The purpose of this letter is to
i nformyou about the nunber of nonths that now apply to the tine limt
on your tenporary assistance, and to help you plan for the future
effect that the time limt may have upon you.

According to our records, Yyou or someone in your assistance case
has received cash assistance through the Safety Net Assistance (SNA)
program for the nunber of nonths reported above in the "Tine Limt
Count" line. This is the count for you or for the individual in your
tenporary assi stance case who has received cash SNA for the |[|ongest
period of nmonths since August, 1997 as of the date reported above.
After any person in a tenmporary assistance househol d receives
twenty-four nmonths of cash SNA, that individual and everyone else in
the cash SNA case nust be transferred to non-cash SNA if need
conti nues.
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In non-cash SNA, we will pay your rent allowance directly to the
| andl ord, and any separate fuel for heating or utilities for lights and
cooking or water wll be paid directly to the utility provider. You
will receive only that part of your grant that renains after these
restricted paynents in cash. It is inportant that you know about these
rules now so that you can plan to nmanage your expenses as Yyou coOne
closer to the twenty-four nonth linmt on your cash assistance.

W wll begin changing cases which have reached the twenty-four
nonth limt to non-cash assistance in Decenber, 1999. Beginning in
December, cases wll be changed from cash assistance to non-cash
assistance on the first day of the nmonth after the nonth that an
i ndividual in the case reaches twenty-four nonths. For example, if the
"Time Limt Count" reported above for August 1999 is 14, the case will
reach a count of 24 in ten nonths, or June, 2000. |If need continues,

and the individual is not exempt, this case would be changed to non-
cash assistance beginning July 1, 2000. Your social services worker
will send you a separate notice fromthis one before the change to non-
cash assistance is made. This notice is for your advance information
only.

You shoul d keep track of your tine Iimt count. The tine limt is
alifetinmne limt, soif you do not need tenporary assistance for
several years, then again find yourself in need, vyour tine limt count
will begin at the count reached in your |last assistance nonth. For
exampl e, if your tine Iimt count in July 1999 is 21 and your case is
closed in July, and you require assistance again in a future nmonth, you
will start with atinme limt count of 21, and be eligible for three
nore nonths of cash assistance in the Safety Net program Al so, your
nont hs of cash SNA al so count against the separate tinme linmt on Famly
Assi stance, so that your count would also start at 21 for that program
if you need Fanmily Assistance in a future nonth.

The Cient Information Booklets that you received when your case
was opened contain nore information on the tinme limts. |If you have
nore questions regarding this information, ask your worker or talk
about it at your next recertification



ATTACHVENT 17

| MPORTANT | NFORVATI ON ABOUT YOUR TEMPORARY ASSI STANCE

22+ Month Letter

Case Type
Case Nunber:
Loc. O f./Unit/Wrker:

CGeneral Tel ephone No. for
Questions or Hel p:

TIME LIMT COUNT
AS OF

SEPTEMBER 1999

Dear Tenporary Assistance Reci pient,

According to our records, Yyou or someone in your assistance case
has received cash assistance through the Safety Net Assistance (SNA)
program for twenty-two or nore nonths as of the date reported above.
The "Time Limt Count" |ine above the date reports the nunber of nonths
we have counted for your case. An individual nmay not receive cash
assistance through the SNA programfor nore than twenty-four nonths,
unl ess the individual is exenpted fromthe tine limt. W began to
count the nmonths of cash assistance in August, 1997 and we nust begin
to inpose the tine |limt begi nning Decermber, 1999.

| f any person in a tenporary assistance household receives
twenty-four nmonths of cash SNA, that individual and everyone else in
the cash SNA case nust be transferred to non-cash SNA, if need
continues, beginning in Decenber. Because of this rule, if your need
continues until Decenber, your assistance nust be paid in non-cash form
t hrough the SNA program starti ng Decenber 1st. This neans that the
foll owi ng anpbunts nust be restricted out of your cash grant and be paid
directly by social services:
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1. Your rent expense

Your fuel for heating allowance, if you pay separately fromrent.

3. Your domestic wutility cost for lights and cooking, if paid
separately fromyour rent.

4. Your water paynents, if you pay these separately.

N

After all these anmpbunts are restricted out of your grant, you will
receive the remainder in cash. It is possible that sone or all of these
expenses are already restricted out of your grant. However, as soon as
a new el ectroni c paynent system becones ready, you wll not receive
nore than a small personal needs allowance (PNA) in cash. W expect
this new paynment systemto becone ready sonetinme in late 2000. At that
time, your cash paynent will be no nore than the following and it could
be | ess, dependi ng upon the amount of your restricted expenses:

Peopl e in Your Case: One Two Thr ee Four Five Si X
Maxi mum PNA (Cash): $27.42  $43.70 $58.20 $75.14 $92.74  $107. 04*

*(Add $14.50 per person for households with nmore than six persons.)

Once you begin to receive a PNA, any noney remai ning after the PNA

and the restricted expenses |listed above will only be available to you
to buy itens in the store. You will not be able to receive it as cash.
You will be notified by your worker with a separate notice before the

change to the PNA begins.

Since setting up restricted paynments for rent and for energy
i nvol ves contact by social services wth your Iandlord and energy
providers, it is inmportant that you assist your social services worker
in making these arrangenments. It is also inportant that you plan for
t he possible reduction in the anmount of your cash grant if your rent
and energy paynents are not already restricted.

If your worker needs information from you to conplete the

necessary changes to restricted payments, he or she will contact you
sonetine in the next nonth. Save your nobst recent fuel, rent, and
utility bills, if you receive them so that you can answer any
guestions your worker may have. If your worker does contact you, be
sure to provide the requested information on tine. You will also

receive a separate notice fromyour worker notifying you of the change
to non-cash assistance and the effective date before the <change is
made. This letter is for your advance information only.
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| MPORTANT | NFORVATI ON ABOUT YOUR TEMPORARY ASSI STANCE

22 Month Letter
(Ongoi ng)

Case Type
Case Nunber:
Loc. O f./Unit/Wrker:

CGeneral Tel ephone No. for
Questions or Hel p:

TIME LIMT COUNT
AS OF

OCTCBER 1999

Dear Tenporary Assistance Reci pient,

According to our records, Yyou or someone in your assistance case
has received cash assistance through the Safety Net Assistance (SNA)
program for twenty-two nonths as of the date reported above. The "Tine
Limt Count" |ine above the date reports the nunber of nobnths we have
counted for your case. An individual nay not receive cash assistance
through the SNA programfor nore than twenty-four nmonths, unless the
i ndividual is exenmpted fromthe tine linit. W began to count the
nont hs of cash assistance in August, 1997.

If any person in a tenporary assistance househol d receives twenty-
four months of cash SNA, that individual and everyone else in the cash
SNA case nust be transferred to non-cash SNA if need continues.
Because of this rule, if your need continues nore than two nonths after
t he above nonth, your assistance nmust be paid in non-cash formthrough
the SNA program starting the first day of the nonth after your tine
[imt count reaches twenty-four. This neans that the follow ng anounts
nust be restricted out of your cash grant and be paid directly by
soci al servi ces:
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[N

Your rent expense

Your fuel for heating allowance, if you pay separately fromrent.

3. Your domestic wutility cost for lights and cooking, if paid
separately fromyour rent.

4. Your water paynents, if you pay these separately.

N

After all these anmpbunts are restricted out of your grant, you will
recei ve the renmmi nder up to a maxi mum anount in cash. Your cash anpunt
is called a Personal Needs Allowance (PNA) and cannot be nore than the
foll owi ng anpbunt, dependi ng upon how nmany people are in your case

Peopl e in Your Case: One Two Thr ee Four Five Si X

Maxi mum PNA ( Cash): $27. 42 $43.70 $58.20 $75.14 $92.74  $107. 04*

*(Add $14.50 per person for households with nmore than six persons.)

Any noney renaining after the PNA and the restricted expenses
listed above wll only be available to you to buy itens in the store.
You will not be able to receive it as cash.

Since setting up restricted paynments for rent and for energy
i nvol ves contact by social services wth your landlord and energy
providers, it is inmportant that you assist your social services worker
in making these arrangenments. It is also inportant that you plan for
t he possible reduction in the anmount of your cash grant if your rent
and energy paynents are not already restricted.

If your worker needs information from you to conplete the

necessary changes to restricted payments, he or she will contact you
sonetine in the next nonth. Save your nobst recent fuel, rent, and
utility bills, if you receive them so that you can answer any
guestions your worker may have. |If your worker does contact you, be
sure to provide the requested information on tine. You will also

receive a separate notice fromyour worker notifying you of the change
to non-cash assistance and the effective date before the change is
made. This letter is for your advance information only.

I f you have nore questions regarding this infornation, ask your worker.



