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Date: August 28, 2000

Di vi si on: OBF&DM

TO Local District Conmi ssioners

SUBJECT: TANF and TANF Mai ntenance-of-Effort (MOE) Program Reporting

ATTACHVENTS: Attachnment 1: Report of TANF and TANF- MOE Prograns (LDSS-
4722) (Not avail able on line)
Attachment 2: TANF and TANF- MOE Prograns - |nstructions
and Definitions (Not available on line)
Attachnent 3: Federal Data File Specifications for TANF
and TANF- MOE Prograns that are defined as "Assistance"
(not available on Iine)
Attachnment 4: Mcrosoft Excel File Specifications for TANF
and TANF-MCE Prograns that are defined as "Assistance"
(Not available on Iine)
Attachment 5: Stratum Codes and National Institute of
St andards and Technol ogy County Codes for New York State
(Not available on Iine)

PURPCSE

The purpose of this LCMis to provide updated guidance to |local districts on
reporting requirements when claimng expenditures that qualify as TANF or as
TANF Mai nt enance-of -Effort (MOE) expenditures under TANF rul es.
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BACKGROUND

The TANF program becane effective in New York State in Decenber 1996.
Fi nal TANF regul ati ons were pronul gated on April 12, 1999. The final
regul ati ons established the concept of TANF and TANF MCE. The fi nal
regul ations also included final reporting requirenents that becane effective
on Cctober 1, 1999. This LCM addresses reporting requirenents for TANF and
TANF- MOE.

For the purpose of this LCM a TANF programis defined as a program for
which all TANF-related expenditures are funded 100% from federal TANF
funds. A TANF- MOE programis defined as a program in which sone TANF-
related expenditures are funded from federal TANF funds and sone TANF-
rel ated expenditures are funded from State and/or |ocal funds.

The final TANF regul ations al so established the concept of "Assistance"
and "Non-Assistance". As explained later, reporting requirenments vary
significantly based on whether an expenditure is for "Assistance" or "Non-
Assi st ance".

The final TANF regulations also established the concept of Separate

State MOE prograns. Reporting requirenments for Separate State MOE prograns
were addressed in 00 LCM 8.

REQUI REMENTS

This LCM covers TANF and TANF- MOE expenditures that occur on or after
Cctober 1, 1999. However, the reporting requirenments described in this LCM
nust be inplenented no later than July 1, 2000 for any programthat is
operating as of that date.

Wen wusing the LDSS-3922 claim form to claim TANF or TANF- MOE
expenditures, the LDSS-3922 claimform a cover letter and Attachnent 1 nust
be sent together to:

OTDA
Bureau of Financial Services - Clains Unit
40 North Pearl Street
14t h Fl oor, Section D
Al bany, New York 12243
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When TANF or TANF-MOE expenditures are authorized through WS and
clainmed through the BICS or New York City paynent systens rather than on the
LDSS-3922 claimform New York State will develop the capability to provide
the needed reporting data. Until the State has devel oped this capability,
| ocal districts nmust use Attachnent 1 to report the needed information even
if they do not use the LDSS-3922 claimform Once the State has devel oped
its capability to provide the needed data through WMB, local districts will
no | onger have to subnit Attachnent 1.

In this regard, New York State has al ready devel oped the capability to
provide the needed reporting data for TANF and TANF- MCE funded paynents to
Fam |y Assistance, Safety Net Assistance, and foster care cases. Therefore,
the reporting requirenents in the LCM do not apply to those paynents.

ADDI TI ONAL | NFORVATI ON

Attachnment 1 is an LDSS-4722 Report on TANF and TANF- MOE prograns. It
must be submitted with each LDSS-3922 that claims TANF and TANF-MOE
expenditures. The report contains three sections. Section | of the report
nust be filled out each tine the report is subnmtted. Section Il of the
report nust be filled out only the first time that the report is subnmtted
for a particular program or anytinme any of the characteristics of the
pr ogr am change. Section Il of the report must be filled out each tinme the
report is subnitted for a programthat is defined as "Assistance". Refer to
the Attachnent to 99 LCM 14 for guidance in determ ning whether a program
qualified as a TANF or TANF- MOE Program and whet her the program expenditure
is "Assistance" or "Non-Assistance".

Attachnments 2, 3, 4 and 5 provide guidance for filling out Section Il
of Attachnent 1 when it is necessary to do so. Attachnent 2 is the federa
directions for TANF and TANF MOE data that nust be collected nonthly for
cases receiving "Assistance". Attachnent 3 is the federal data file
specifications for TANF and TANF- MCE data that nust be collected nonthly for
cases receiving "Assistance". Attachnment 4 is Mecrosoft Excel file
specifications for TANF and TANF- MCE data that nust be collected nonthly for
cases receiving "Assistance". Attachnment 5 is a list of stratumcodes and
county codes to be used in conpleting Attachnent 1.

Section Il of Attachnent 1 nust be submitted on 3.5" diskettes or 100
negabyte Zip disks. The files must conform to the directions and
definitions outlined in Attachment 2 and the data file specifications
outlined in Attachnent 3. The files nust contain all of the data listed in
Attachnments 2 and 3 except Disposition, and nust use Attachnment 5 to fill in
the Stratum and the County FIPS Code. The files may be submitted in either
of two formats:

- An ASCI| file that conforns to the format outlined in Attachnent 3,
or

- A Mcrosoft Excel file. The M crosoft Excel file must be in the
OTDA Standard Version or an earlier version of Excel (Excel 97 is
the OTDA Standard Version of Excel at the tinme this LCMis being
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rel eased) that confornms to the electronic format of Attachnent 4.
If alocal district would like a copy of a Mcrosoft Excel |ayout
that neets the specifications in Attachnent 4, OTDA will provide
it.

The file should be given an eight character nane as foll ows:
- First character: T

- Second and third characters: two digit county code based on WB
data el erent 01-010

- Fourth through seventh characters: two digit year foll owed by two
digit nonth

- Ei ghth character: sequence letter to distinguish files fromone
another if nmultiple files are submtted by a district for a given
nonth. The first district file for a given nonth should have a
sequence letter A the second a sequence letter B, and so forth.

The data reporting requirenents for TANF and TANF-MOE Prograns that are
defined as "Assistance" are extensive. The federal governnent requires that

the reported data be tinely, conplete and accurate. Failure to neet the
federal government's tinely, conplete and accurate standards may result in
financial penalties. The federal governnent's tineliness standard is that
all nonthly reports for a quarter are to be submitted to US DHHS by 45 days
after the end of the quarter. To neet this tineliness standard, |oca
districts nust submit clainms for "Assistance" pronptly in accordance wth
New York State Regul ati ons. New York State Regul ations require clains to
be submitted by 20 days after the end of a nonth. Local districts are

strongly encouraged to be sure that they can neet these data reporting
requi renments before enbarking on a TANF or TANF- MOE "Assi stance" program

Requests for the LDSS-4722 should be submitted on form 876 "Request for
Forms or Publications" form and should be sent to:

Ofice of Tenporary and Disability Assistance
Docunent Servi ces
P O Box 1990
Al bany, NY 12201

Any questions or requests relating to this LCM may be directed to
Law ence MArthur at (518) 474-1192, via INFOOFIS at 0bnl80, or e-nmil at
ObmL80@if a. st at e. ny. us.

Phil Maher
Assi st ant Conmi ssi oner
O fice of Budget, Finance and Data Managenent



