NOTICE OF INVOLUNTARY TRANSFER

Shelter:
 Address:







To:
 Date:








From:





 Time:








           (Name of Person Making Decision to Transfer)

Family Members Affected:











Case Number(s):











This is to inform you that on 


at 

, you will be transferred from this shelter for the following violation(s).

	Violation(s), including dates, times and places where appropriate
	Regulation citation*
	Person(s) Committing the Violation

	1.


	
	

	2.


	
	

	3.


	
	

	4.


	
	


* Based on 18 NYCRR Part 900.8(a)(2) which specifies grounds for transfer from shelter facilities.  The specific grounds are provided below.

A family or family member may be involuntarily transferred when the family or family member engages in the following types of conduct or activities:

900.8(a)(2)(i)
acts which endanger the health or safety of such person or others, but do not rise to the level of non-compliance with the Client Responsibility Procedure (03-XXX);

900‑8(a)(2)(ii)
acts which substantially and repeatedly interfere with the orderly operation of the facility, including violations of the facility rules, but do not rise to the level of non-compliance with the Client Responsibility Procedure (03-XXX);
900.8(a)(2)(vi)
failure to apply for public assistance benefits within two working days of admission to the facility or to reapply for public assistance benefits within two working days if the family's or family member's case is closed while residing in the facility;
900.8(a)(2)(vii)
failure to pay the shelter provider the family's share of the cost of temporary housing in the amount determined by the social services district;

900.8(a)(2)(viii)
failure to constitute a family as defined in section 900.2 of this Part and cannot reasonably be expected to constitute a family within 30 days of the date it is determined the resident(s) does not constitute a family;

RIGHT TO A PRE‑TRANSFER HEARING

If you want to appeal your involuntary transfer, you have the right to request a pre‑transfer hearing, but not a State Fair Hearing. If you request a pre‑transfer hearing, you have the right to remain in the shelter until the pre​-transfer hearing is held and a decision issued. You do not have a right to a pre‑transfer hearing if the reason you are being transferred is because you or a member of your family is no longer medically appropriate, you or a member of your family have been absent from the shelter for more than 48 hours, without complying with the shelter rules, or you or your family's temporary housing assistance has been discontinued according to 18 NYCRR 352.35.

If you want a pre‑transfer hearing, you must fill out one of the two copies of the form Request for a Pre-Transfer Hearing and sign it. You must then return it to the shelter director or a shelter supervisor. To avoid having to leave this shelter, you must ask for a pre‑transfer hearing by doing these things within 2 hours of receiving this Notice of Involuntary Transfer or the shelter will transfer you.

If you ask for a pre‑transfer hearing, the hearing will be scheduled and held at 33 Beaver Street, 17th Floor, New York, NY 10004. You will be given a written Notice of Scheduled Pre‑Transfer hearing which will state the date, time and place of the hearing. Usually, the hearing is held between 4 and 48 hours after you are given notice.  The shelter will provide transportation to and from the hearing.

RIGHT TO REPRESENTATION AND TO INSPECT YOUR CASE RECORD

You have the right to be represented by legal counsel, a relative, friend or other person or you may represent yourself at the pre-transfer hearing. If you want legal representation, you must obtain it before the hearing. If you need free legal assistance, you may be able to obtain such assistance by contacting your local Legal Aid Society or other legal advocate group. You may locate the nearest Legal Aid Society or advocate group by checking your Yellow Pages under “Lawyers.” You have the right to call witnesses on your behalf, and to present oral and written evidence. You have the right to review your shelter case record. Upon your request, you have the right to free copies of documents from your shelter case record which you need for your pre‑transfer hearing. To request such documents or to find out how you may review your shelter case record, contact your caseworker or a shelter supervisor.

RIGHT TO AN INTERPRETER

You have the right to bring an interpreter with you to the pre‑transfer hearing or to request that the shelter provide an interpreter. 

RIGHT TO A STATE FAIR HEARING

You do not have a right to a State Fair Hearing at this time. You will have a right to a State Fair hearing if you request and participate in a pre‑transfer hearing. You will be provided with information about how to request a State Fair Hearing when you receive the decision from your pre‑transfer hearing. Even if you request a State Fair Hearing, you do not have the right to remain in the shelter from which you are being transferred.

ACKNOWLEDGEMENT OF RECEIPT OF THE NOTICE OF INVOLUNTARY TRANSFER

ڤ I have been given a copy of a Notice of Involuntary Transfer from Shelter Staff.

Client Signature:













Date:
   
Time:



am/pm



ڤ  Client refused to sign acknowledgment.
Shelter Staff Signature:_________________________________________________________________

Date:




         Time:



am/pm


Involuntary Transfer Form A

4/15/03


