PART E – FORMS AND DOCUMENTS

	Facility Name:      


	Street Address:      


	City:       
	State:      
	Zip:      




Type of Plan Submission (Check only one)

	Initial Submission
 FORMCHECKBOX 

	Plan Renewal 
 FORMCHECKBOX 

	Plan Amendment
 FORMCHECKBOX 



In Part E you must include hardcopy forms or other documentation as indicated in the Operational Profile (Part A).  Please attach forms in the order shown in the checklist found at the front of Part A.  

Please number pages (hand numbering is encouraged) and enter page numbers into Part A checklist as appropriate.  
Please note that OTDA has pre-approved forms that are recommended for use by shelter providers.  OTDA forms may also be modified to meet facility service needs.  
Please return the original and one (1) additional copy of Part E to:




New York State Office of Temporary 



and Disability Assistance




Bureau of Shelter Services



40 North Pearl Street, Floor 10D



Albany, New York 12243
If you need assistance to complete your operational plan, please call the Bureau of Shelter Services at (518) 486-4040.

