ATTACHMENT A

OFFEROR’S CERTIFIED STATEMENTS 

(MANDATORY SUBMISSION)
	Client Notices Envelope Supplier Services IFB

	1. Information with regard to the Offeror

	A. Provide the Offeror’s name, address, telephone number, and fax number.

	Name: 

	Address: 

	City, State, ZIP Code: 

	Telephone Number (including area code): 

	Fax Number (including area code): 

	B. Provide the name, address, telephone number, and email address of the Offeror’s Primary Contact with OTDA with regard to this proposal.

	Name: 

	Address: 

	City, State, ZIP Code: 

	Telephone Number (including area code): 

	Email Address: 

	C. Provide the name, address, telephone number, and email address of the person authorized to bind the Offeror contractually, if different from (B).

	Name:

	Address:

	City, State, ZIP Code:

	Telephone Number (including area code):

	Email Address:

	D. Provide the name, address, telephone number, email address, place of principal employment and occupation of any person authorized to represent the Offeror. This requirement applies not only to Offeror’s employees involved in the submission of the proposal, but also to every individual or organization employed or designated by the Offeror to attempt to influence the procurement process. If there is none, state that. This information must be updated if, after the Deadline for Submission of Proposals, the Offeror retains an individual or organization to attempt to influence the procurement process. Indicate also whether the individual or organization has a financial interest in the procurement.

	Name: 

	Address: 

	City, State, ZIP Code: 

	Telephone Number (including area code): 

	Email Address: 

	Place of Principal Employment: 

	Occupation: 

	This individual/organization has a financial interest in the procurement:
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	No such individual/organization is authorized to represent the Offeror:
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	2. Offeror’s Acknowledgement of Proposal Requirements: (Section 4.0):
[Please note: alteration of any language contained in this section may render your proposal non-responsive.]

	A. The New York State Printing and Public Documents Law, at Section 7, requires that all lithographic inks used in the production of New York State printing must contain the following minimum percentages of vegetable oil: News Inks – 40%; Sheet Fed Inks – 20%; Forms Inks – 20%; and Heat Set Inks – 10%. The Offeror affirms its understanding of this requirement and agrees to abide by it throughout the Contract Term.  
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	B. Governor Paterson’s Executive Order No. 4 issued April 25, 2008 and continued by Governor Cuomo in his Executive Order No. 2 issued January 1, 2011, requires that as of July 1, 2008, all State agency and authority publications shall be printed on 100% post-consumer recycled content paper. Where paper with 100% post-consumer recycled content is not available, or does not meet required form, function and utility, paper procurements shall use post-consumer recycled content to the extent practicable. Offeror affirms its understanding of this requirement and agrees to abide by it throughout the Contract Term.
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	C. The Offeror certifies that the references provided are from corporations, institutions and/or government agencies, such as the General Services Administration (GSA) and Veterans Administration (VA), for which the Offeror provides/provided similar products and quantities, and with contracts that met similar terms and conditions, and that the references can confirm that the Offeror has the ability to perform jobs similar in scope and size, nature and complexity of this IFB. The Offeror’s further certifies that the references listed are able to supply satisfactory evidence that the Offeror has had previous experience, adequate financial resources, and the organizational capacity to perform the type, magnitude, and quality of work specified in this IFB.
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	D. The Offeror certifies that it has maintained an organization capable of performing the work, to include the projected volume and frequency, described in this IFB, has been in continuous operation for at least the past three (3) years. Offeror has included with its bid submission acceptable proof such as the submission of a recent Dun & Bradstreet Business Information Report, or other evidence acceptable to OTDA that it meets this requirement.
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	E. The Offeror agrees to procure all required insurance(s) as indicated in Appendix I (New York State Insurance Requirements) and has included with its bid or will provide proof of current insurance, certifications, and licensing prior to the Contract being approved by the NYS Office of the State Comptroller.
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	F. The Offeror agrees to meet the reporting requirements in SECTION 5.7 (Minority and Women-Owned Business Enterprise (M/WBE) and Equal Employment Opportunity (EEO) Participation Requirements as directed in Appendix Z (Minority and Women-Owned Business Enterprise (MWBE) and Equal Employment Opportunity (EEO) Participation Requirements for All NYS Office of Temporary and Disability Assistance Contracts and Grants) throughout the term of the Contract.
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	G. The Offeror must certify that it has read, understands, and accepts all provisions of Appendix A (Standard Clauses for New York State Contracts), dated January 2014, attached hereto. Appendix A contains important information related to the contract to be entered into as a result of this IFB and will be incorporated, without change or amendment, into the contract entered into between OTDA and the selected Offeror. By submitting a response to the IFB, the Offeror agrees to comply with all the provisions of Appendix A; Appendix E (Required Forms); Appendix I; Appendix W; Appendix Y (Service-Disabled Veteran-Owned Business Enterprises (SDVOBs) Utilization; and Appendix Z all attached hereto, and hereby expressly made a part of the resulting contract as fully as if set forth at length herein and shall govern any situations not covered by Appendix A.
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	H. Offeror agrees to submit any/all requested additional information pertaining to the Offeror's ability, qualifications, and procedures used to accomplish all work under this Contract(s) as OTDA deems necessary to ensure safe and satisfactory work.
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	I. The Offeror’s certifies that the provisions of its bid will remain valid for a minimum of one hundred and eighty (180) calendar days from the “Deadline for Submission of Bids” specified in SECTION 2 (Calendar of Events) of the IFB.
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	J. The Offeror certifies that it and their employees are aware of and comply with the requirements of the New York State Public Officers Law, and all other appropriate provisions of New York State Law and all resultant codes, rules and regulations from State laws establishing the standards for business and professional activities of State employees and governing the conduct of employees of firms, associations and corporations doing business with OTDA, and for applicable Federal laws and regulations of similar intent. The Offeror guarantees knowledge and full compliance with those provisions for any dealings, transactions, sales, contracts, services, offers, relationships, etc. involving OTDA and/or State employees. The Offeror agrees that failure to comply with those provisions may result in disqualification from the bidding process and in other civil or criminal proceedings as may be required or permitted by law.
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	A. By submission of a proposal, the Offeror agrees not to make any claims for or have a right to any damages because of any misrepresentations or misunderstanding of the specifications or because of any lack of information.
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	B. The Offeror certifies that it can and will provide and make available, at a minimum, all services as described in the IFB if selected for award.
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	C. The Offeror certifies that staff provided to perform Services possesses the necessary integrity and professional capacity to meet OTDA’s reasonable expectations. Subsequent to the commencement of Services, whenever the successful Offeror becomes aware, or reasonably should have become aware, that any staff member(s) providing Services to OTDA no longer possesses the necessary integrity or professional capacity, the Offeror agrees to immediately discontinue the use of such staff and notify OTDA.
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	D. The Offeror certifies that all information provided in connection with its proposal is true and accurate.
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	E. The Offeror agrees that OTDA shall have the right to approve or disapprove, after appropriate review and/or interview(s), any and all subcontractor(s) of the Offeror prior to their performance of services under the Agreement.
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	F. The Offeror agrees that it shall be fully responsible for performance of work by its staff and by its subcontractor’s staff. OTDA reserves the right to request removal of any Offeror staff or subcontractor’s staff if, in OTDA’s discretion, such staff is not performing in accordance with the Agreement. 
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	G. The Offeror warrants that, if selected, it will execute an Agreement of Confidentiality wherein it agrees to protect confidential information accessed during the term of the contract from unauthorized disclosure.
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	* A “No” Response in Sections 2, of this attachment will result in disqualification.

	3. Information Required:

	A. The Offeror is (check as applicable):
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	B. Provide the name, title, address, telephone number, and email address of the person authorized to receive Notices with regard to the contract entered into as a result of this procurement. See Article 6 of the Agreement, NOTICES.

	Name:

	Title:

	Address:

	City, State, ZIP Code:

	Telephone Number (including area code):

	Email Address:

	C. Offeror’s Taxpayer Identification Number:

	

	D. Offeror’s NYS Vendor Identification Number as discussed in Section 6.1.E, if enrolled:

	

	By my signature on this Attachment A, I certify that I am authorized to bind the Offeror contractually.

	Typed or Printed Name of Authorized Representative of the Offeror

	Title/Position of Authorized Representative of the Offeror

	Signature of Authorized Representative of the Offeror

	Date
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