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The Bureau of Local Financial Operations perfornmed training sessions |ast
fall on revisions to clainng schedul es. There are two areas we would |ike
to cover in this letter:

) correction and/or clarification of a fewitens
1) answers to questions posed by various counties during training.

l. | TEMS TO CORRECT ANDY OR CLARI FY

A. Pre Determ nation Child Protective Services

To reiterate what was stated at the training sessions, until defined
by the program division and system supported, no purchased services
shoul d be paid under Child Protective Pre-determ nation.

There are currently sone unresolved i ssues such as expungrment of
paynent dat a, and al | owabl e services which preclude Pre-
determnati on POS frombeing paid at this tine. Ther ef or e, unti
the program issues are resolved no POS clainmng on the Schedule G
shoul d be entered for pre-determn nation.

These restrictions do not preclude local district staff activity
from being reported through (SSRR) Social Services Reporting
Requi renents based on work perfornmed by the Case Wirrker before the
establishnment of a case. These costs should be clainmed on the
Schedul e D- 2.

Preventi ve Housi ng

In the draft line instruction for the Schedule G Preventive Housing
is included wunder both Housing |nprovenent (Line 9) and Enmergency

CGoods and/or Shelter (Line 18). I nadvertently during the training
sessi ons, the line stated as the correct one for claimng was
Ener gency Goods and/or Shelter. The correct claimshould actually

be Housing Inprovenent (Line 9). The BI CS Conposite Rolls will
identify the Preventive Housing under the correct claimng

Child Fees Paid

The Child Fees Paid line on the back of the Schedule G2 is
correctly stated in the line instructions as being related only to
Low I ncone and Teenage Parent Day Care recipients. The line
represents however, the unduplicated count of individuals for which
Day Care fees have been paid, not the actual fees paid as stated.

[1. ANSWERS TO QUESTI ONS PCSED BY VARI QUS COUNTI ES

Question a. There is a battered woman shelter that charges $25 per

day. Should this be clainmed as a fanmily shelter cost or
as a Purchase of Service (POS) for "Donestic Viol ence"
on the Schedul e G?

Answer a. Generally, the cost should be clainmed as ADC, HR, or EAF

provided that the costs are allowable under the Public
Assi stance Regul ations for the respective programand if
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not , as a Title XX service. In all instances, there
nust be an eligibility determ nation and an
aut horization to support any paynments and correspondi ng
cl ai ns. The basis for the expenditures in these

situations is wusually on the basis of a contract with
the provider.

Can psychiatric evaluations of a child be a child
protective service?

Accor di ng to the Division of Fanmly and Children
Services psychiatric evaluations of a child may be
provi ded under child protective services. Thi s
supposition is based on t he provi si on in t he
Consol i dat ed Servi ces Plan that provides for the
"Counseling and therapy for individuals at risk of
physi cal or enmption harni.

For Day Care Services, or Low Incone Day Care, as it
relates to the NYSDSS established ceiling for weekly
paynents, how are expenditures shown on the Schedule G
when the ceiling is exceeded and/or a parent fee is
i nvol ved?

On the Schedule G expenditures clainmed on Line 2, Day
Care Services for Children or Colum 10, Low Incone Day
Care, may never exceed the State approved rate (i.e.
the Non-rei nbursabl e paynents, over the ceiling, are not
i ncl uded anywher e on the Schedule @Q. If the
established ceiling is $70, full time care per week per
chi |l d, and the District's expenditure to the day care
provider is $80 based on a contracted rate, the $70
ceiling limt is claimed on the Schedule G

Parent fees for Low Incone Day Care, or fees collected
for Day Care Services for Children, are reflected on the
Schedule G For Day Care Services for Children, Net
Expenditures is derived by subtracting any parent fees
the District has collected (line 28, colum 11) fromthe
Total Expenditures disbursed (line 27, colum 11)
(excluding the NR, as previously described). For Low
Income Day Care, in which the NYSDSS participates at
87.5% the gross cost to the established rate is
reported on line 2 and the parent fees, if any, are
deducted (on Line 37) after calculation of the State
Shar e, conputed agai nst expenditures.

A local district has been paying for group day care, but
the conposites show these paynments as In Honme Day Care.
Wiy is this happening?

The BI CS Conposites claimng for the colum in which Day
Care is displayed is dependent on the WV5 Paynent or
Servi ce Type. In Services-ln Home Full and Part Tine
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Day Care paynments are identified with Service Types of
30 and 31. Full and Part Tinme Goup Day Care are
identified with Services Types of 34 and 35. In Non
Services the Paynment Types of 30 and 31 identify In
Hone, while Paynment Types of 34 and 36 identify Goup
Day Care. Thus to assure a paynent is displayed on the
Conposites as Services Goup Day Care a Service Type of
34 for Full Tine and 35 for Part Tine should be used.
For Non-Services Group Day Care a Paynent Type of 34 for
Full Time and 36 for Part Tine should be used.

An additional note to this situation is that the values
for Services Goup Day Care and Fam |y G oup Day Care
were inadvertently switched during the programm ng of
the current Conposite version. In the future when this
is rectified, as notified in a BICS Fiscal Update, the
Service Type for Goup Day Care Full Time will be 37 and
the Service Type for Part Tinme will be 38. Until such
time as this change is nade the Service Type of 34 and
35 shoul d be used.

Section |l of the Schedule D8 allocated overhead costs
and salary costs of the Child Support program to the
Title IV-D Child Support Unit and the Support Collection
Unit based on percentages of staff counts that were
devel oped on the schedule. This section of the form
that devel oped these percents has been elininated. How
do we determ ne these percentages which are necessary to
al l ocate the overhead and sal ary costs?

New York State does not at this tine require that al
activities of the Child Support Activities/Title IV-D
function be separately identified and reported. The
only distinction that nust be nade is between the Title
| V-D and Support Collection Units.

To obtain the percentages necessary to allocate the
overhead and salary costs the local districts use either
the district's payroll or the Sunmary of Salary and
Functional Assignnments report. This report is detailed
in Chapter 3, pages 3-13 through 3-15 of Bulletin 143b.
Basically the local districts are required to summarize
each payroll prepared during the nmonth according to the
functional assignnments of the staff. Local districts
woul d use the staff counts reported in the total colum
for the F-8 function for the Title IV-D anbunt and the
staff counts reported in the total colum for the F8a
function for the Support Collection Unit anount. The
percent ages woul d then be derived by dividing the F8 | V-
D staff counts by the sumof the F8 & F8a staff counts
and the F8a SCU staff counts by the sumof the F8 & F8a
staff counts.
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Cases containing one individual, wunder the age of 19,
and categorical as Hone Relief, were included in the
July 29, 1989 WWB nmigration involving t he nass
conversion of HR cases to the Case Type PGADC. 1Is this
a correct reflection of a PG ADC case type, since nost
of these forner one individual Home Relief Cases were
emanci pated mnors, who will never receive ADC unless a
child is born?

W are not allowed to reclassify, in WS, these cases
back to Home Relief. Qur question to the Division of
I ncome Mai nt enance asked whet her Enmanci pated M nors, or
singl e individual cases, should have been included in
the July, 1989 WVB migration of Honme Relief to PG ADC.
Their response, was that although renpte, the potentia
does exist that these cases could becone eligible for
ADC, i.e. the birth of a child. For this reason, and
due to the difficulty in differentiating between
emanci pated mnors and minors whose relationship to the
non-appl ying payee has not been established, these
singl e individual cases, under the age of 19, wll
continue to be reclassified as PG ADC and WG edits
prevent such cases frombeing classified as Hone Reli ef.

On the SSRR sumary percentage report that we receive on
a quarterly basis there soneti nes appears on the Service
Percentages line, a percent under the Mental Hygi ene/ 621
Cat egory. How is this percent used? Does this have
anything to do with the BICS reports?

The SSRR percentages are used to allocate a Iloca

districts Services Program Administration costs and as
such woul d have no effect nor would they appear on BICS
reports. The Mental Hygiene/ 621 Category percent
represents the direct provision of services to a Mnta

Hygi ene releasee client and would be 100% rei nbursabl e
to the local district.

The local district to claim this reinbursenent would
file a Schedul e RF-3 Mental Hygi ene cl ai m package. The
percentage is used in Section D-Additional State Aid for
Adm nistration of Mental Hygi ene cases of the Schedul e
RF- 3. The percentage is entered on Line 11 - % Menta
Hygi ene Persons in colum 3 - Service Delivery. Thi s
percentage is multiplied against the anbunt on Line 12
colum 3 which is taken fromthe Schedule D2, Line 11 -
State Share, colums 2, 3, 9 and 15.

The result of this multiplication is added to the other
anounts in this section, and is then brought forward to
Section A, line 15, colum 4 of the Schedule RF-3 for
rei mbur sement .
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Question h. Regarding Case type 14, PG ADC, what adjustnents need to
be made in BICS if the case is closed and no
determination is ever nade?

Answer h. Wiile the case was classified as PG ADC, paynents nmade
for such a case should have been clained as ADC- FNP
Prior policy dictated that if a PG ADC case is never
det er m ned, and subsequently closed, all paynents to
such a case were to have been adjusted to ADC- NR The
District is no longer required to nake any adjustnents
to the PG ADC case if a determination is not nade, and
the case is subsequently closed. Such paynents renmain
ADC- FNP (50% St ate, 50% Local Shares).

We hope these corrections, clarifications and answers will assist you in
preparing your claimschedules. |f you have any questions, the persons to

contact are listed on the front of this letter.

John M Sweeney
Assi st ant Conmi ssi oner
O fice of Financial Mnagenent



