| | NFORVATI ONAL LETTER | TRANSM TTAL: 91 I NF-19

DIVISION: Income
TO Conmi ssi oners of Mai nt enance
Soci al Services

DATE: March 14, 1991

SUBJECT: Revi sion of Applications and Recertification
Application (DSS-2921, DSS-2921(NYC), DSS-3174)
and Acconpanyi ng "How To Conpl ete" Publications
(Pub. 1301, Pub. 1301(NYC), Pub. 1313)

SUGGESTED

DI STRI BUTI ON: I ncone Mai ntenance Directors
Food Stanp Directors
Medi cal Assistance Directors
Services Directors
WVS Coordi nat ors
Corrective Action Coordi nators
Staf f Devel opnent Coordi nators

CONTACT PERSON: Mari a Eckhar dt
1-800-342-3715, extension 3-6165

ATTACHVENTS: Attachment | - Listing of all attachnents -
avail abl e on-1ine

FI LI NG REFERENCES

Pr evi ous ! Rel eases I Dept. Regs. |Soc. Serv. | Manual Ref.]Msc. Ref
ADMs/ I NFs | Cancelled | I Law & Ot her | :
: : I Legal Ref. | :
| | | | |
| | | | |
90 INF-32 190 INF-32 1350.4 : | PASB :
90 I NF-3 190 I NF-3 1351.21 : M1I-E V-C |
89 INF-66 |89 |INF-66 1360. 1 : MI1-B :
89 INF-16 |89 INF-16 1369.1 : | FSSB :
88 INF-70 188 INF-70 1369. 4 : MV-F :
: 1387.6 : VI - A :
: 1387. 17 : | MARC :
i 1404. 1 i i p. 368 i
| | | |

DSS- 329EL (Rev. 9/ 89)



Date March 14, 1991

Trans. No. 91 INF-19 Page No. 2

This to introduce revisions to the nandated Upstate and New York City
Appl i cations (DSS- 2921 and DSS- 2921( NYQ) ), the mandated Statew de
Recertification Application (DSS-3174) and the nandat ed acconpanyi ng "How To
Conpl ete" publications (Pub. 1301, Pub. 1301(NYC) and Pub. 1313) (copies
attached). The Revi sion Date was changed to "10/90" on all forns. Pl ease
note that the revised Spanish versions of these forns will be avail abl e at
approxi nately the sane tine.

l. The foll owi ng changes were nmade to the 3/90 versions of the DSS-2921
DSS- 2921(NYC) and DSS-3174:

A Page One

1. Section Three, "Need Food Stanps Right Away" - In the first
and second lines, after each "liquid resources”, "or if"
was added to clarify each Expedited Food Stanps
ci rcumst ance.

2. Section Five - The absent parent instruction was changed to
"I'f Anyone Wwo Is Under 21 and Applying Has a Parent Wo
Li ves Sonepl ace El se, Please List Below'. (Note: for the
DSS-3174, the wording is "... and Recertifying ...").

B. Page Two
Section Nine, "lncone" (Section 11 of the DSS-3174) - "Veteran's

Pensi ons or Benefits" was changed to "Veteran's
Pensi ons/ Benefits/Aid and Attendance"

C. Page Three

Section Ten, "Resources" (Section 12 of the DSS-3174)

1. "Has a Savings Account(s)" was changed to "Has a Savi ngs
Account(s) or C.D. (Cert. of Deposit)".

2. "Has Stocks, Bonds or Certificates" was changed to "Has
St ocks, Bonds, Certificates or Mutual Funds".

3. The "Real Estate" question was split into two questions:

a. Has Owmn Hone
b. Has Real Estate Including |ncone-Producing and Non-
I nconme Producing Property

4, The "Motor Vehicle" question fornmat was changed to:
Has a Motor Vehicle(s) or Gther Vehicle(s) (specify)

Year Make/ Mbdel
Year Make/ Mbdel
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D. Page Four - Section 11, "Shelter (Housing) Expenses" (Section 13
of the DSS-3174) - 1In the second and third questions, "or
nort gage" was added at the end.
E. Page Si x
1. Wher e possi bl e, acronyns were used to save space.
2. In the "Assignment of Insurance and Oher Benefits"

section, the clarification "For PA and MA" was added at the
begi nning of the first sentence.

3. The "W N Wrk Rules Enroll nent" section was del eted, since
the Job Opportunities and Basic Skills (JOBS) Program
whi ch replaced WN, does not require such enroll nent.

4, In the "Food Stanp Penalty Warning" section, the phrase
"Benefit Cards and/or PIN Numbers" was added to:
a. DO NOT trade or sell food stanps or authorization
cards.
b. DO NOTI' use soneone else's food stamps or

aut hori zati on cards.

5. A new section "Pick Up Your Food Stanps During the Period
of Intended Use" was added.

. In addition to the above changes, the follow ng revisions were nade:

A

B

DSS- 2921

1. Page Four, Section 16, "Additional Information Required"
The last two clearance questions regarding receipt of
assistance in other locations were broken down into six
guestions so that information was asked about receiving
assistance in New York City, in another county w thin New
York State and outside of New York State

2. Page Six, Section 18 (Legal Statenents) - The Interim
Assi stance section was reworded to cover both Initial and
Post-Initial SSI paynents. Ther ef or g, the DSS-4143:
“Aut horization for Reinbursenent of Interim Assistance
Grant ed Pendi ng an Initial Post-Eligibility SSi
Deternmination® no Ilonger should be wused once the new
(10/90) DSS-2921 is in use. Al so, this section was given
its own section nunber (19).

DSS- 2921( NYC)

1. Page Four, Section 16, "Additional Information Required"
The last two clearance questions regarding receipt of
assistance in other locations were broken down into four
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guestions so that information was asked about receiving
assi stance outside of New York City and outside of New York
State.

2. Page Six, Section 18 (Legal Statenents) - The Interim
Assi st ance section was reworded to cover both Initial and
Post-Initial SSI paynents. Ther ef or g, the DSS-4143:
"Aut horization for Reinbursenent of Interim Assistance
Grant ed Pendi ng An Initial Post-Eligibility SSi
Determi nation" no longer should be used once the new
(10/90) DSS-2921(NYC) is in use. Al so, this section was
given its own section nunmber (19).

DSS- 3174

1. General - Because the Interim Assistance information on
Page Five was incorporated into the Interim Assistance
section on Page Six, the layout of this application was
spread out.

2. Page Two, Section Nine - In the two "changes in househol d"
guestions, "into" and "out of" were bol ded.

I, The followi ng changes were nmade to the 6/89 versions of the Pub. 1301
and 1301 (NYC) and the 3/90 version of the Pub. 1313:

A

Page

1.

Page
Pub.

Page

One

The word "Fornf was deleted fromthe title (Pub. 1301 and
1301(NYC) only).

Information about the corresponding client information
books (DSS-4148A and DSS-4148B) was added at the bottom of
t he page.

Two, Section Six "Household Conposition" (Section Seven of
1313)

Nunber Two - The word "Indicate" was changed to "List".
Nunber Four - The "a." line was reworded to clarify that
persons not applying/recertifying do not have to include
their Social Security Nunber.

Thr ee

Section Seven "Citizenship/Alien Certification" (Section
Ei ght of Pub. 1313)

a. At the end of the first paragraph, the following was
added to assist Services only applicants:

| F YOU ARE APPLYI NG ONLY FOR SERVI CES, YOU DO NOT NEED
TO COWLETE THI'S SECTION.  (Pub. 1301 and 1301( NYQ)

only).
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Page

b. Under the second bullet, the follow ng was added to
clarify correct citizenship/alien signatures for other
persons:

NOTE: Wien signing for that individual, sign your
nane. For exanple, Mary Doe, when signing for
i nfant Johnny Doe, nust sign Mary Doe.

Section N ne "lncone" (Section 11 of Pub. 1313) - In the
second sentence, "anount/value" was changed to "anount or
val ue".

Section Ten "Resources" (Section 12 of Pub. 1313)

a. In the second sentence, "anpunt/value" was changed to
"amount or val ue".

b. The fourth sentence was changed for better readability
to:

Publ i c Assi st ance and Medi cal Assi st ance
applicants nmust al so answer these questions about
legally responsible relatives. (For Pub. 1313,
"reci pients" was used)

C. The first note was changed to the following to assist
Services only/foster care applicants:

NOTE: |If vyou are applying only for Services, you do
not have to conplete this section, wunless you
are applying for foster care. Foster care
applicants nust conplete this section. (Pub.
1301 and 1301(NYC) only)

After Section 10, "Page Four of the Application" was
inserted, and the follow ng was added to assist Services
only applicants:

APPLI CANTS FOR SERVICES ONLY DO NOT NEED TO COVPLETE
SECTI ONS 11-17. |F YOU ARE APPLYI NG FOR SERVI CES ONLY, GO
TO SECTION 18 OF TH'S PUBLI CATI ON AND COVPLETE PAGE SI X OF
THE APPLI CATION. (Pub. 1301 and 1301(NYC) only)

Section 11 "Shelter" (Section 13 of Pub. 1313) - On the
second line, after "honeowner's insurance", "(including
fire insurance)" was added.

Four

Section 12 (Section 14 of Pub. 1313) "Health/Medical" - The
third sentence was changed to:

List all fornms of health insurance that you have or
that are available to anyone applying. (For Pub
1313, "recertifying" was used).
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2. Section 15 (Section 10 of Pub. 1313) - The first two
bull ets were changed for better readability to:

o |If the person in your household who earned the nost
noney voluntarily quit a job, wthout good cause,
within 60 days before you applied, your household's
application for Food Stanps nay be denied and your
household nmay not be allowed to participate in the
Food Stamp Program for 90 days starting fromthe
date of voluntary quit. (For Pub. 1313
"applied/recertified" was used).

o |If the person in your household who earns the nost
noney voluntarily quits a job, wthout good cause,
whil e you are receiving Food Stanps, the entire
househol d may be disqualified fromthe Food Stanp
Program for three nonths.

3. Section 18 "Legal Statenents" - The second sentence in the
"Note" was deleted. (Pub. 1301 and 1301(NYC) only)

4, After Section 18, a new Section 19 on Interim Assistance
was added (Section 21 of Pub. 1313).

5. Section 19 "Signatures" was changed to Section 20 (Section
22 in Pub. 1313), the third sentence was deleted and the
fol | owi ng was added to clarify who nust sign the
application/recertification:

When both husband and wife who Ilive together are
appl yi ng for Public Assistance, Medical Assistance or
Ser vi ces, both nust sign. (For Pub. 1313,

"recertifying" was used).

The new 10/90 versions of all the fornms are expected to be delivered to the
State (Al bany) Warehouse in March 1991 and New York City (HRA) warehouses in
| ate February 1991. Distribution of the upstate forns to the counties wll
begi n upon receipt of the fornms in Al bany.

SI NCE THE APPLI CATI ONS AND PUBLI CATI ONS WLL NOT BE DELIVERED AT THE SAME
TI ME, LOCAL DI STRICTS MJST WAI'T UNTIL THE NEW PUBLI CATI ONS ARE DELI VERED
BEFORE ANY NEW APPLI CATI ONS ARE | MPLEMENTED. IT 1S | MPERATI VE THAT THE NEW
APPLI CATI ONS BE HANDED OUT W TH THEI R NEW PUBLI CATI ONS. THE SAME W LL APPLY
TO THE SPANI SH VERSI ONS WHEN THEY ARE DELI VERED

Your district will automatically receive supplies of these forns based on

previ ous ordering practices. The existing (3/90) applications and existing
(6/89 Pub. 1301, 1301(NYC) and 3/90 Pub. 1313) publications are
nmade obsolete by the new versions, and all existing copies of the old

versi ons nust be destroyed once your shipnents of new applications and
publicati ons have been received.
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Future requests for these documents should be submtted on Form W5-47 (Rev.
9/89): "WV Order Forni and should be sent to:

New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Systens Devel opnent (QOSD)

Questions concerning ordering forns should be directed to the Ofice of
Systens Devel opnent by calling 1-800-342-3715, extension 6-6223.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance
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DSS- 2921:
on-1ine.

DSS- 2921( NYC) :

"Application”

avai |l abl e on-1Iine.

Attachnent |

Attachnent s

(Rev. 10/90) - not avail able

"NYC Application" (Rev. 10/90) - not

DSS-3174: "Recertification Application" (Rev. 10/90) -
not avail able on-1ine.

Pub. 1301:

"How to Conplete ...

Application" (Rev.

10/90) - not available on-Iine.

Pub. 1301(NYO):
- not available on-Iline.

(Rev. 10/90)

Pub. 1313:
Application”

"How To Conplete ...

"How to

(Rev.

10/ 90)

NYC Appl i cation”

Conplete ... Recertification

not avail able on-1ine.



