DSS- 4037EL (Rev. 9/89)
Transmttal No: 93 LCM 85

Date: July 16, 1993

Di vi sion: Managenent Support
and Quality
| npr ovenent
TO Local District Conmi ssioners

SUBJECT: Caimng of Administrative Costs Associ ated

with Security Measures and DeAl |l aune v. Peral es

ATTACHVENTS: Instructions for Reporting Security Costs
Security Wirksheet | For Costs Assigned to Overhead

Security Wirksheet |1 For Costs Assigned to Specific
Functions; Attachnent | - Costs of Security Measures
Attachnent 11 - DeAllaunme Cost (Available On-Line)

As indicated during State Fiscal Year 93-94 Executive Budget presentations,
the cost of local district security nmeasures initially incurred from
10/15/92 to 12/31/93 and those <costs attributable to inplenenting the
DeAl | aune v. Perales retroactive paynent process will be exenpt fromthe 93-
94 cap on State adm nistrative reinbursement. The purpose of this LCMis to
provide a nmechanismfor local districts to report these costs, since such
costs are not separately identifiable on reinbursenment claimforns.

Al security costs incurred, for the first tinme, from 10/15/92 to 12/31/93
are eligible for consideration for exenption, including those purchased or
incurred through a cooperative agreenent. Local districts with new security
costs which will exceed $100, 000 (gross) for this time period nust subnit an
expenditure plan for prior approval prior to consideration for exenption.
Expendi ture plans should provide sufficient detail to allow for review by
State staff and should be submitted to the Bureau of Local Financia

Qperations (Attn: Roland Levie). Local districts may report security costs
on Attachnent | for these clains (commencing on 10/ 15/92). These costs can
be reported quarterly or yearly. When t hese worksheets are received, t he
approved dollar anmpbunts wll be deducted fromthe expenditures applied to
the adm nistrative cap. If alocal district opts not to wutilize this
procedure, security costs may be included in the plan for areas exenpt from
the adm nistrative cap.
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Expenditures related to the DeAllaune v. Peral es retroactive paynment process
(93- ADM5) are also exenpt fromthe State cap on adm nistration. Attachnent
Il should be used to report these costs. Simlar to TASA (89-LCM 210) and
Security Costs, DeAl l aune administrative expenditures may be subnitted
quarterly or yearly for exclusion fromthose expenditures applied toward the
cap on administration. These costs may be included in a district's plan for
exenption to the cap, if the procedure detailed herein is not utilized.
Nei t her TASA, Security Measures nor DeAll aune administrative expenditures
may be included in both options.

Local districts have the option of reporting these costs on a quarterly or
yearly basis. ALL WORKSHEETS MUST BE SUBM TTED NO LATER THAN FEBRUARY 18,
1994. NO EXTENSI ONS W LL BE GRANTED. This deadline is required in order
to permt sufficient tinme to conplete the State Fiscal Year 93-94

cl oseout. If this subnission date is not net, local districts may stil
include these costs in their plans for exenption to the State cap on
admi ni stration. The completed worksheets should be returned to the

fol | owi ng address:

Bureau of Local Financial Operations

O fice of Financial Managenent - 8th Fl oor
NYS Departnent of Social Services

40 North Pearl Street

Al bany, Ny 12243

Any questions concerning this LCM should be directed to Roland Levie
(Upstate) at 1-800-342-3715, extension 4-7549 or Marvin Gold (Metropolitan)
at (212) 383-1733.

W 1liam Goul d
Director of Field Operations

John M Sweeney
Assi st ant Conmi ssi oner
O fice of Financial Mnagenent
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LOCAL DI STRI CT I NSTRUCTI ONS FOR REPORTI NG SECURI TY COSTS

Local districts nmay incur new costs for security neasures by hiring
staff, purchasi ng equi pnent to enhance security, or contracting with a
private agency or another governmental unit. For cl ai m ng purposes, the
costs may be directly charged to specific functions, placed into an overhead
category and then distributed to functions, or included as part of the
Mai nt enance | n-Lieu-of Rent costs (for capital inprovenents). The attached
wor ksheets should be used to calculate the State share of security costs.
The worksheets that apply depend upon the claimng nmethodol ogy used by the
district.

Results fromthe worksheet(s) should be sumrmari zed and carried forwarded

to Attachment |. Attachnment | nust be signed and subnmitted along with the
wor ksheets for the costs to be exenpted fromthe cap. Districts may submt
the attachment and worksheets quarterly or wait until after the end of the
cal endar year. Pl ease be rem nded that only newly incurred security costs
(those incurred for the first time from 10/15/92 to 12/31/93) nmay be
presented for exclusion from the cap. Security costs existing prior to

10/15/92 are considered part of the base year expenditures and are not
eligible for exclusion.
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Security Wirksheet | - For security costs assigned to overall or

admi ni strative overhead (F20 or F40)

Accunul ate the costs for the quarter and/or entire tinme period related to

security - Note: one or nore of the follow ng may apply:

Sal ari es

Fringe Benefits (FB% applied)

Non Sal ary Costs Directly
Attributable to Security

Contractual Costs (private
or governnental)

Overhead Costs (Sal ary or
Non- Sal ary)

- based on percent of security

Staff divided by tota

F20 or F40 staff x overhead
amount on Schedule D after
subtracting security costs
l'i sted above

TOTAL $

Total Cost are then distributed to functions - Determ ne the costs

attributable to the admi nistrative cap functions.

Total Security Costs x Function % x State share % as foll ows:

(Total costs from above) x F-1%

Schedul e D) x % (Schedule D1 Iline 12 col.

(Total costs from above) x F-4%

Schedul e D) x % (Schedule D-4 I|ine 11 col.

(Total costs from above) x F-7%

Schedul e D) x % (Schedule D-7 Iline 11 col.

(Total costs from above) x F-10%

Schedul e D) x % (Schedule D-10 line 9 col.

TOTAL STATE SHARE

(line 9 or 10
1 +1line 9 co

(line 9 or 10
1 +1line 1l co

(line 9 or 10
1 +1line 8 co

(line 9 or 10 colum 9

1 <1line 6 co

colum 1

1)

colum 4

1)

colum 7

1)

1)
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Security Wirksheet |l - for either salary and/or non-salary costs directly
identified to specific functions

Fringe Non *
Sal ary Benefits Sal ary Over head TOTAL
F-1
F-4
F-7
F-10

* Salary and non-sal ary (based on percent of security staff divided by tota
staff in function x net overhead allocated to functions on Schedule D).

Net OH assigned to direct function on Schedule Dis the total OH assigned to
direct function less security OHidentified to function on Wrksheet | (i.e.
Wor ksheet | total costs x function %s taken fromline 9 or 10, cols. of the
Schedul e D.)

To determine State share of security costs assigned to functions, calculate
as follows:

(Total F-1 anpbunt above) x % (from Schedule D1 Iline 12 col 1
+line 9 col 1) =

(Total F-4 anpbunt above) x % (from Schedule D4 Iline 11 col 1
+line 1 col 1) =

(Total F-7 anpbunt above) x % (from Schedule D7 Iline 11 col 1
+ line 8 col 1) =

(Total F-10 ampount above) x % (from Schedule D-10 line 9 col 1
+ line 6 col 1) =

TOTAL STATE SHARE
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ATTACHVENT |

DI STRI CT
TI VE PERI OD

COSTS OF SECURI TY MEASURES

Costs Assigned to DSS Administrative Overhead

Directly ldentified Salary, Fringe Benefits,
and/ or Non-Sal ary Costs

TOTAL STATE SHARE SECURI TY COSTS $

Subm tted by:

Title

Dat e:
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ATTACHVMENT 11

DI STRI CT

TI VE PERI OD

DeAl | aune v. Peral es

Salary and fringe benefits attributable to DeAllaune effort

Non-sal ary costs directly identified

Overhead (salary & non-sal ary) based on percent of FTE staff
for DeAllaune divided by total F-1 staff x overhead all ocated

to F-1 on Schedule D

Total costs DeAl |l aune

State Share

Costs above X % from Schedule D-1
(line 12 col 1 +line 9 col 1) =

Subm tted by:

Title

Dat e:




