DSS- 4037EL (Rev. 9/89)
Transmttal No: 94 LCM 104

Date: August 30, 1994

Di vi sion: Conm ssioner's

Ofice
TO Local District Conmi ssioners
SUBJECT: National Voter Registration Act
ATTACHMVENTS: |: State Board of Election Agency-Based Voter

Regi stration Form (Not Avail able On-Line)
I1: Chapter 659 of the Laws of 1994
(Not Avail abl e On-Line)

On August 2, 1994, CGovernor Cuonp approved Senate 8867 as Chapter 659 of the

Laws of 1994. This Chapter conforns State |law to the requirenents of the
Nati onal Voter Registration Act of 1993 (NVRA) which becones effective on
January 1, 1995. This legislation affects both |ocal and State Departnents

of Social Services because they are each designhated as participating voter
regi stration agenci es.

As desi gnated agencies, local districts mnust:

1. O fer every applicant and recipient an opportunity to register to vote
upon initial application for benefits, at recertification of
eligibility for benefits and upon notification of change of address.
The sane | evel of assistance nmust be provided for voter registration as
is given in conpleting D.S.S. forns.

2. Assign a site coordinator to each site at which applications for DSS
benefits are taken.

3. Send all applications to register to vote to the County Board of
El ections within 10 days of receipt. Fornms received between the 30th
and 25th day prior to an election nust be transmtted so they are
received by the 20th day before an el ection.

4, otain a signed declination at tinme of application and at each
recertification when the applicant/client does not register to vote.
These signed declination forms will be retained by the local district
for a period to be deternined by the State Board of El ections (SBOE)
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Site Coordinators

Conmi ssioners of Social Services nmnust designate one site coordinator for
voter-registration at each |ocation where DSS applications are accepted.
Districts with numerous satellites may al so want to designate a supervising
coordinator to serve as liaison with the State DSS and to oversee activities
for the district. Site coordinators wll be responsible for sending
conpleted voter registration forns to the County Board of Elections and
mai ntai ning data related to the nunber of applications and declinations and
other data as nmay be required by the State Board of El ections.

Trai ni ng

State Department of Social Services staff will provide regional briefing
sessions for site coordinators and staff devel opnent coordinators between
Novermber 9 and Novenber 18, 1994. Locations and specific times for the
briefings will be announced as soon as they are finalized. A Representative
fromthe Board of Elections wll be invited to attend these briefing
sessions and respond to those questions regarding election |aws and the
NVRA.

These briefings will explain the district responsibilities under the
legislation and the responsibilities of the site coordinators, staff
devel opnment coordinators and |line workers. The training for local |ine staff

can then be given by these trained site coordinators and the staff
devel opnment coordi nators.

For ns

The new State law requires that the voter registration formbe physically
incorporated into social services appl i cations and recertification
appl i cations. These reformatted and revised forns will be drop-shipped to
the districts during March, 1995 so they can be inplenmented begi nning
April 3, 1995. From January 1, 1995 until April 3, 1995, districts wll
need to use the separate State Board of Elections Agency-Based Voter
Regi stration form (Attachrment 1) which will be shipped directly to them in
Decenber, 1994, fromthe State Board of El ections.

Reasonable local district expenses, incurred as a result of inplenentation
efforts, wll be exenpt fromthe state administrative cap, subject to the
exi sting cap waiver request and agency review process. Addi ti ona

instructions regarding claimng will be forthcom ng.
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Pl ease submt the followi ng information by Septenber 30, 1994 to M chae
McNaught on 518-473-6369 or Userid #0LL020:

0 hane, title, phone nunber and |ocation of each designated site

coor di nat or

Questions related to this specific Local Comm ssioners Menorandum are to be
directed to Patricia Zuber-W/I|son at 518-474-9492 or Userid #AWG630.

Karen Schi nke
Executive Deputy Conmi ssi oner
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