DSS- 4037EL (Rev. 9/89)
Transmttal No: 94 LCM 123

Date: October 6, 1994

Division: Ofice of Enmploynent
Pr ogr anms

TO Local District Comm ssioners

SUBJECT: Training Related Expenses, Child Care and Ot her Supportive
Servi ces Under the Job Opportunities and Basic Skills
Training (JOBS) Program

ATTACHVENTS: List of All owabl e Supportive Services
(Avai |l abl e On-Line)

The purpose of this nmenorandum is to sunmarize and clarify policy
regardi ng the provision of Training Related Expenses (TREs), child care
and ot her supportive services provided to participants in the Job
Qpportunities and Basic Skills Training (JOBS) Program

There are both federal and State requirenments that child care and ot her
supportive services be provided to enable applicants and recipients of
Aid to Dependent Children (ADQ), Hone Relief (HR) and Veterans
Assi stance (VA) to participate in

' orientation, assessnent and devel opnent of an enpl oyability plan;

' job search; and

' ot her assigned and approved JOBS activities including education and
training.

Appendix A provides a list of allowable supportive services and the
maxi mum expendi ture all owed for these services which may be provided as:

' training related expenses - to support participation in JOBS
activities;
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' one-tine enploynment related expenses - to enable recipients to
accept or nmmintain enploynent; or

' ext ended supportive services - services (other than Transitiona
and recurring child care) provided for up to 90 days, at district
option, to individuals who have been JOBS partici pants and who have
lost eligibility for public assistance.

The provision of supportive services should be based on the guiding

princi pl es discussed bel ow. These principles are particularly rel evant
to the provision of recurring TREs.

1

TREs and supportive services should be in place in tinme for the
JOBS participant to engage in schedul ed JOBS activities.

Procedures should be reviewed to ensure that <child care and
supportive services are regularly in place in tine for a recipient
to participate in scheduled JOBS activities.

Local flexibility exists in developing authorization and paynent

options to ensure that this is acconplished. Consi derati on shoul d
be given to the question of whether tinely services can best be
acconpl i shed t hr ough a coordi nated effort whi ch pl aces

responsi bility for authorizing such services within the sanme entity
that is responsible for arranging the JOBS assi gnment.

Were advance paynents are nade, the advance nust be reconciled
with actual expenditures or care provided.

Child care and TREs are to be provided to JOBS participants as a
result of a specific deternmination that such services are necessary
in order for a participant to progress towards enpl oynent.

The provision of these services nust be based on denonstrated
need. Prior to authorizing child care and/or other TREs, an
evaluation of the need for such services nust be conducted and
included in the enployability plan

The determining factor in authorizing these services is the extent
to which they are necessary to enable the individual to participate
in JOBS. Wth regard to child care services, the scope of services
should reflect the parent's activity schedule. Child care services
should correlate with the hours of parent participation including
travel to and fromthe child care provider. The amount of child
care needed for school-aged children will be mniml for nost JOBS
participants, wth the obvious exception of school holidays and
vacati ons.

2
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3. JOBS participants are eligible for TREs only for those days they

actually are engaged in the JOBS activity.

Wen a participant receives recurring paynents for child care and
TREs, the continued need for such services must be reassessed on an
ongoi ng basi s. Verification of actual attendance of JOBS
participants in activities is required and nust be docunented. A
reporting mechanism for tracking hours of activity attendance
should be in place with each provider which, at a mnimum provides
nonthly attendance reports and details each recipient's actua

att endance.

The mninum Federal standard for counting a recipient as a
participant in JOBS is attendance at no | ess than 75% of schedul ed
activities. This reporting standard should not be confused with
the neans by which the level of TRE or child care reinbursenent is
cal cul at ed. For exanpl e, a person scheduled to attend an
educational programfor twenty full days during a particular nonth
attends only fifteen days. This person neets the 75% federa
standard for satisfactory participation for that nonth, but is
entitled to only fifteen days of «child care and supportive
servi ces.

However, in accordance with 90 ADM 27, child care paynents nust be
nmade for participants who are:

' approved for and waiting to enter JOBS activities; or,
' bet ween JOBS activities; or,
' on a break froma JOBS activity.

Payments for the above circunstances may be provided for up to two
weeks, or for up to one nonth where child care arrangenents woul d
otherwi se be lost and the activity is scheduled to begin wthin
that peri od.

You may al so elect to nake paynent for a child' s absence fromchild
care in accordance with Section 415.6(g) of the Departnent's
regul ations. Such paynent is available only to regulated child day
care providers with whomthe district has a contract or witten
agr eenent .

In recovering an overpaynent for child care, you should be carefu
that the recipient retains a reasonabl e anount of funds with which
to purchase child care needed to continue participating in the JOBS
activities. Wen child care services have been provided, recovery
should be fromthe client and not the child care provider.
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Any overpaynents of child care and other supportive services nust
be <corrected imediately. The recoupnent of child care
overpaynments are to be nmade fromfuture child care benefits, unless
the recipient requests that such recovery be nade fromthe PA cash
benefit paynents. Simlarly, overpaynments of |V-F supportive
services are to be recovered from future supportive services
paynents.

If the recipient of ADC, HR or VA requests that recovery be nade
fromcash grant paynents, nornmal procedures can be used to allow
ABEL to automatically cal cul ate and execute the recoupnent.

NOTE: Wen an individual is not attending at |east 75% of
schedul ed hour s and, t her ef or e, is not satisfactorily
partici pating, al | TREs and supportive services should be
term nated pending the results of conciliation.

TREs and supportive services for participants in educational and
training progranms can only be authorized when the education or
training provider is approved by the local district.

Responsi bility for the approval of provider training progranms rests
with each social services district. Al training approvals nust be
made according to district standards based on the requirenents
specified in 90 ADM 27. To qualify for TREs or supportive
services, JOBS participants should only be attending those training
progranms so approved. Participants attending prograns not approved
in accordance with 90 ADM 27 are not eligible for TREs and ot her
supportive services related to the JOBS program

Any questions regarding this nenorandum should be directed to your
| ocal district Technical Advisor for Enploynent Prograns at 1-800-
343- 8859, extension 3-7993.

Jack Ryan
Assi st ant Conmi ssi oner
O fice of Enploynent Prograns



Job Opportunities and Basic Skills Training Program
(JOBS)

TREs/ Supportive Services

JOBS Rel at ed Supportive Services

The foll owi ng nust be provided on an as needed basis:

1. day care for ADC JOBS participants prior to entering JOBS
activities, bet ween JOBS activities and during breaks in participation
in JOBS activities, for a period not to exceed two weeks or for a period
not to exceed one nonth if day care arrangenents woul d ot herw se be | ost
and the subsequent activity is scheduled to begin within that period,
and day care for HR participants to the sane extent as is available to
ADC participants if State appropriations are avail able therefore;

2. | unch, at $2 per day;

3. transportation, but not nore t han t he cost of public
transportation if available or, if not, at a level up to 30 cents per
mile, but not to exceed the rei mbur senent rate for private
transportation regularly paid by the social services district toits
enpl oyees; this includes the cost of transporting children of JOBS

participants to and fromchild day care;

4, up to a maxi mum of $150 per JOBS activity for clothing necessary
for participation in JOBS activities;

5. up to $100 for weach license or for other work-related fees
necessary for participation in JOBS activities during any period of
eligibility for ADC, HR or VA

6. up to a maxi mum of $500 during any period of eligibility for ADC,
HR or VA for tools and equipnent necessary to participate in JOBS
activities;

7. up to a maxi mum of $500 or the retail value of the autonobile,
whi chever is less, during any period of eligibility for ADC, HR or VA
for reasonable costs of necessary repairs to a JOBS participant's
aut omobi | e, and up to a maximum of $1,000 during any period of
eligibility for ADCC HR or VA for paynment of necessary autonobile
i nsurance neeting mnimum State requirenments during participation in
JOBS activities. Such expenditures nmay be authorized only when they are
the least costly nmeans of neeting the transportati on needs of a JOBS
partici pant;

8. i ndi vidual and family counseling, up to a maxi num of $100 for each
i ndi vi dual session and $50 for each group session, for crisis
intervention, problemsolving skills, drug and alcohol abuse, and

rel ated probl ens;



-2-

9. life and parenting skills training and counseling, up to a maxi mum
of $100 for each individual session and $50 for each group session;

10. counsel i ng, up to a maxi mum of $100 for each individual session
and $50 for each group session, which is drug or alcohol vocationally
rel ated, when necessary for effective participation in JOBS activities;

11. child care registration fees, up to $50 per child, for enrollnent
of children of JOBS participants in child care when such child care is
necessary for participation in JOBS;

12. day care for incapacitated adults, wup to a nmaxi mum of $500 during
any period of eligibility for ADC, HR or VA, and

13. for children of JOBS parti ci pants:

(a) up to $204 per week up to a maxi mum of $1,300 per child
per attendance for fees for <children of JOBS participants
receiving ADC to attend canp or other prograns when such canp
or other programis designed to include activities which assist
the famly in achieving self-sufficiency and enable the
children to avoid wel fare dependency in their adult years;

(b) up to a nmaxinmum of $500 per child per attendance for
expenses for children of JOBS participant children to attend
academ c enrichnent, vocational skills exploration/devel opnent
and career interest exploration prograns;

(c) up to $100 per <child for each mnedical exam nation
required for <children entering child care when not otherw se
covered by the Medical Assistance Program

(d) counseling, up to $100 for each individual session and
$50 for each group session, for crisis intervention, drug or
al cohol abuse, or child devel opnent services; and

(e) counseling, up to $70 for each individual session and $25

for each group session, for drug and al cohol education,
i ndependent living and life skills.

One-Timre Wrk Rel ated Supportive Services

The foll owi ng nust be provided on an as needed basis:

1. job related safety equipnment, up to a nmaxi mum of $200 for each
entry to enpl oynent;

2. clothing, including but not linmted to uniforns and footwear, up
to a maxi mum of $150 for each entry to enpl oynent;



-3-

3. tool s and equi prent, up to a maxi mum of $500 during any period of
continued eligibility for ADC, HR or VA

4, up to $100 for each license or for other work rel ated fees;

5. counsel i ng, up to a maxi mum of $100 for each individual session
and $50 for each group session, which is drug or alcohol vocationally
rel at ed;

6. reasonable costs of necessary repairs to a JOBS participant's
autonobile, up to a nmaxinmum of $500 or the retail value of the
autonobile if that value is less, during any period of eligibility for
ADC, HR or VA and | egally required autonobile insurance, up to a
maxi mum of $1, 000 during any period of eligibility for ADC, HR or VA

7. initial liability insurance costs, up to a maxi mum of $79 per
child, for JOBS participants receiving ADC when such participants becone
fam |y day care providers;

8. nmedi cal exam costs, up to a nmaxinumof $100 per child, for
children of JOBS participants who are entering child care; provi ded
however , that such cost is not avail abl e under the Medical Assistance

Program and

9. day care for incapacitated adults, up to a nmaxi mum of $500, during
any period of eligibility for ADC, HR or VA

Ext ended Supportive Services (for those no longer eligible for PA).

1. Transitional Child Care (if eligible) for one year

2. at district option, any of the listed supportive services, or case
managenent services for up to 90 days from date of ineligibility
(excluding recurring child care costs).

3. Transitional Medical Assistance



