| | NFORVATI ONAL LETTER | TRANSM TTAL: 95 I NF-29

DI VISION: Econonic
TO Conmi ssi oners of Security
Soci al Services

DATE: August 22, 1995

SUBJECT: Revi sion of Applications (DSS-2921 and DSS-2921 NYO),
Recertification Fornms (DSS-3174 and DSS-3174 NYC) and
Acconpanyi ng "How To Conpl ete" Publications (Pub.
1301, 1301 NYC, 1313 and 1313 NYC) and Food Stanp
Applications for SSI Recipients and Group Living
Resi dents (DSS-3035 and DSS- 3035 NYC)

SUGGESTED

DI STRI BUTI ON: I ncone Mai ntenance Directors
Food Stanp Directors
Medi cal Assistance Directors
Services Directors
CAP Coordi nators
WVS Coordi nat ors
Corrective Action Coordi nators
Staf f Devel opnent Coordi nators
Forns Coordi nators

CONTACT PERSON: Mari a Schol | enber ger
1- 800- 343- 8859, extension 4-6501, av1030

ATTACHVENTS: None
FI LI NG REFERENCES

Pr evi ous ! Rel eases I Dept. Regs. |Soc. Serv. | Manual Ref.]Msc. Ref
ADMs/ I NFs | Cancelled | lLaw & Ot her | :
: : I Legal Ref. | :
| | | | |
| | | | |

85 ADM 38 | 1350.4 | | PASB 195 ADM 1
95 I NF-8 | 1351.21 | i1 -E, |
93 INF-7 193 INF-7 1360.1 | irr-H |
93 INF-6 193 INF-6 1369.1 | 1V-B-1, V-C |
91 | NF-69 191 | NF-69 1369. 4 | | FSSB |
89 | NF-53 | 1387.6 | 11V-E-2, |
| 1387. 17 | 11 V-E-5, |
| 1404. 1 | 11 V-F, |
| | | V- A |
| | | | MARG |
| | | i p. 368 |
| | | ip. 376 |
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This is to introduce mnor revisions to the following nandated forns and
t heir Spani sh versions:

DSS- 2921.: Upstate Application
DSS- 2921 NYC: New York City Application
DSS- 3174: Upstate Recertification Form
DSS- 3174 NYC: New York City Recertification Form
Pub. 1301: "How To Conpl ete"/ Upstate Application
Pub. 1301 NYC: "How To Conpl ete"/New York City Application
Pub. 1313: "How To Conpl ete"/ Upstate Recertification Form
Pub. 1313 NYC: "How To Conplete"/New York City Recertification
Form
DSS- 3035: Food Stanp Application For SSI Recipients And
Group Living Residents/Upstate Application
DSS- 3035 NYC: Food Stanmp Application For SSI Recipients And
Group Living Residents/New York City Application
Since it was necessary to reprint the above forns inmmediately after all the
initial drop-shipnents were made in April, we changed the Revision Date on
all the forms to "4/95", corrected sone typographical errors and nade the

foll owi ng m nor changes:

l. Revision to all Applications, Recertifications and Food Stanp
Applications for SSI Recipients and Group Living Residents (DSS-2921,
DSS- 2921 NYC, DSS-3174, DSS-3174 NYC, DSS-3035, DSS-3035 NYC)

On the Signature Page, in the "Food Stanp Penalty Warning" section,
second paragraph, the third sentence was changed to:

THE | NDI VI DUAL CAN BE FI NED UP TO $250, 000, SENT TO JAIL FOR UP
TO 20 YEARS, OR BOTH

This new |anguage was mandated by the United States Departnment O
Agricul ture.
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. Revi sions to the "How To Conpl ete" Publications (Pub. 1301, Pub. 1301
NYC, Pub. 1313, Pub. 1313 NYC)

A In the "Shelter" section of al | t hese publicati ons,
first* sentence, the word "nonthly" was deleted from"PRINT the
nont hly amount you pay for rent...."

Thi s change was requested by the United States Departnent O
Agricul ture.

*In the Pub. 1313, it is in the second sentence.

B. O t he front page of all these publications, Spani sh
clarification was made to the translation explaining that the
forns are avail able in Spanish.

C. Pub. 1301 and Pub. 1301 NYC Only

In the "Enpl oyment/ Trai ning" section, the following note was

added:
If you are enployed, you may still be eligible for Medica
Assi stance benefits and help with paying your child care
costs.

(This Note is already contained in the Pub. 1313 and Pub. 1313
NYC. )

NOTE: The DSS-3570: "Certification Guide" nmust still be used wth the
Appl i cati ons, as nandated in 85 ADM 38. Al t hough the Applications were
refornatted and now resenbl e the conbi ned DSS-3174 (Upstate Recertification)
(which is a conbined Application and Recertification Guide in one docunent),
the Applications do not contain the detail ed worker questions that the DSS-
3174 contains. Al so, the DSS-3570 will be revised shortly, and |ocal
districts should have the revised version delivered in the fall of 1995.

I, Delivery Information

The new 4/ 95 versions of all the forns are expected to be delivered
to the State (Al bany) Warehouse and New York City (HRA) Warehouse
by m d- August, 1995. Only those counties with back orders for these
forms will autommtically receive the 4/95 versions.

Local districts nay use the "new' 4/95 Applications with the "ol d"
7/ 94 publications, and vice-versa, until Septenber 29, 1995 After
that date, however, all local districts should be using only the 4/95
versions, and all prior versions nmust be destroyed. The sanme applies
to the Spani sh versions.
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I V. Forms Ordering

Requests for English and Spanish versions of these forns should be
submtted on Form W5-47 (Rev. 9/89): "W/ Oder Fornf and shoul d be
sent to:

New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Custonmer Support Services

Questions concerning ordering forns should be directed to the Ofice
of Custoner Support Services by calling 1-800-343-8859, extension 6-
6223.

Patricia A. Stevens
Deputy Conmi ssi oner
Di vi sion of Economic Security



