' I NFORMATI ONAL LETTER ' TRANSM TTAL: 98 INF-7

DI VISION:  Tenporary
TO Commi ssi oners of Assi st ance
Soci al Services

DATE: March 30, 1998

SUBJECT: Revi sions to the Food Stanp Budget Worksheets
(DSS- 3114 and DSS-3115) (Rev. 3/98)

SUGGESTED
DI STRI BUTI ON: Food Stanp Directors
Vel fare Managenent System Coordi nators
IMDirectors
Forms Coordi nators
Staff Devel opnent Coordi nators

CONTACT PERSON: Forms Questi ons:
Bob @ullie, DTA/ New Technol ogy at 1-800-343-8859,
ext ensi on 4-6055 (AV1060)
Pr ogram Questi ons:
Region | (518) 473-0332; Region Il (518) 474-9344;
Region |11 (518) 474-9307; Region IV (518) 474-9300;
Region V (518) 473-1469; Region VI (212) 383-1658

ATTACHVENTS: Attachnent | - DSS-3114: Food Stanp Budget
Wor ksheet - not avail able on-line
Attachnent Il - DSS-3115: Food Stanp Budget Wrksheet

(Elderly and Disabled for Medical
and/ or Speci al Shelter Deductions)-
not avail able on-1ine
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The purpose of this release is to introduce revisions to the Food Stanp
Budget Wbrksheets (DSS-3114 and DSS-3115).

At the tinme a new or reopened Food Stanp case is approved, t he
applicant/recipient receives a copy of their ABEL Budget. If the ABEL
budget is not available, the applicant/recipient receives a copy of Form
DSS-3114 or DSS-3115 whichever is appropriate. The budget worksheets are
al so used for training and audit purposes.

Listed below is a detailed sunmary of the changes which were incorporated
into the 3/98 revisions:

1. The Revision Date was changed to (Rev.3/98) (DSS-3114 and DSS-3115)

2. The following "Legally Qbligated Child Support"” procedure was added
(#17 on DSS-3114 and #14 on DSS-3115).

Enter Legally Qbligated Child Support Paid.
(DSS-3114) 17. 4--------- +
(DSS-3115) 14, +--------- +

3. Li ne nunmbers 17 - 29 (DSS-3114) were renunbered to 18 - 30 and Line
nunbers 14 - 26 (DSS-3115) were renunbered to 15 - 27.

4, The wording in the renunbered Section 20 (DSS-3114) and renunbered
Section 18 (DSS-3115) both in the "Shelter Costs" sections was
changed to read as foll ows:
+- +

+-+ Has Heating/Cooling Costs or received HEAP for the current
program year. (Enter larger of Heating/Cooling Standard or
Total of Actual Cost for Heating, Cooling, Utilities and
Phone) (See note 3 below) OR

+- +

++ lneligible for or did not receive HEAP for the current
program year, has No Heating/Cooling Costs - Has Uility
Cost s. (Enter larger of Uility Standard or Total of Actual
Costs for UWilities and Phone) (See note 3 below) OR

+- +

++ lneligible for or did not receive HEAP for the current
program year, has No Heating/Cooling Costs, has No Utility
Costs - Has Phone Cost. (Enter larger Phone Standard or
Actual Phone Cost) (See note 3 below) OR

++ lneligible for or did not receive HEAP for the current
program year, has No Heating/Cooling or Uility or Phone
Costs. (Enter $0) (See note 3 bel ow) R +
(DSs-3114) 20 | .
(DSS-3115) 18 +------------ +
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5. The second note at the bottom of the page (DSS 3114 and DSS-
3115) was changed to read:

PA Grant anounts are to be entered minus appropriate Food Stanp
exclusions. Monthly student incone is to be entered mnus tuition,
fees and al | owabl e rei nbursenents.

W expect that the forms will be printed and delivered to the Al bany
war ehouse sone tinme in May, 1998. Your district will not autonatically
recei ve copi es.

In order to ensure that the usage of the revised forns begins wthin a
reasonabl e anount of tine, you may continue to use the previous (12/91)
version until your stock is depleted, or until July 31, 1998, whi chever
occurs first. Reorders will be filled with the 3/98 versions.

Future requests for these fornms are to be submtted on Form DSS-876
(Rev.2/96): "Request for Forns or Publications", and should be sent to:

O fice of Tenporary and Disability Assistance
Bureau of Managenent Services
Forns Supply, Control and Distribution
P. O, Box 1990
Al bany, New York 12201

Questions concerning ordering fornms should be directed to the Bureau of
Managenment Services by calling 1-800-343-8859, extension 4-2702.

Patricia A Stevens
Deputy Conmi ssi oner
Di vi sion of Tenporary Assistance



