OFFI CE OF TEMPORARY AND DI SABI LI TY ASSI STANCE

OTDA- 4037EL (Rev. 11/98)
Transmttal No: 99 LCMm 23

Date: Septenber 21, 1999

Di vi sion: Tenporary Assistance

TO Local District Conmi ssioners

SUBJECT: Inplenentation of the Systematic Alien Verification
for Entitlenents (SAVE) Program - Interim Process

ATTACHVENTS: Listing of INS Contact Ofices (On-1line)
INS Form G 845 "Docunent Verification Request™
(Not on-line)

I.  PURPGCSE AND BACKGROUND

Consistent with the provisions of the Personal Responsibility and Wrk
Qopportunity Reconciliation Act (PRAMORA) New York State will participate in
the federal Systenmatic Alien Verification for Entitlenents (SAVE) Program
ef fective October 1, 1999. The purpose of this interimprocess is to verify
alien eligibility for tenporary assistance (Fanmly Assistance, Safety Net,
and Energency Assistance) cases that include aliens. Failure to inplenent
these provisions may result in significant financial penalties to the State
and | ocal districts.

An autonat ed process for SAVE is now bei ng devel oped by W6 and should

be avail abl e soneti ne next year. When it becones available, the automated
process will include two conponents:

1) A one-tinme run against the WV database to identify all individuals

active in tenporary assistance cases who are aliens. W will then

submit a tape of all such individuals to the Immgration and

Naturalization Service (INS), who will update the tape and return
it tothis Ofice with either the alien status verified or a
nmessage t hat the status was not verified and that nmanual
verification is required by local district staff.
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2) The SAVE automated process will also be used for all new applicants

for benefits. A newoption will be added to WV al | owi ng | ocal
district workers to initiate SAVE inquiries. This will be a host
function simlar to the current 40 Quarters Inquiry System The
| ocal district worker will initiate an inquiry for all aliens who

are applying for tenporary assistance by accessing the new SAVE
inquiry function and entering the appropriate data (client naneg,
application registration or case nunber, alien registration nunber,
etc.).

I'l.  REQU RED ACTI ON

As previously nentioned, the automated SAVE process has not yet been
implenented. In the interim in order to conply with federal requirenents,
effective October 1, 1999 local districts are required to nanually conplete
an INS G845 "Docunent Verification Request" and send this conpleted form
al ong with photocopies of the front and back of all INS docunents to their
respective INS Ofice for the follow ng situations:

all aliens who are applying for tenporary assistance,

when an alien is being added to the assistance unit, and

any tinme there is a change in alien status in a tenporary
assi stance case.

Note: This does not apply to Medicaid-only cases.

Many | ocal districts have been wusing INS G845 for alien status

verification for sonme tine. INS will review and respond to each
verification request. When the verification requests are returned by INS
the verified information should be reviewed, and appropriate action taken
It should be noted that benefits nust not be del ayed, denied, reduced or

termnated pending verification of the alien's docunentation through SAVE.
Therefore, if all other factors of eligibility have been established and the
alien is otherwise eligible, benefits nust be granted while awaiting the INS
response.

Attached is a copy of formINS G 845 which should be copied for |oca
use. Also attached is a listing of the respective INS contact office for
each of the local social services districts. Questions regarding this
rel ease should be directed to your regional representatives: Region |: (518)
473-0332; Region Il: (518) 474-9344; Region II11: (518) 474-9307; Region |V:
(518) 474-9300; Region V: (518) 473-1469; Region VI: (212) 383-1658.

An Admi ni strative Directive containing this information wll be
forthcom ng.

Patricia A Stevens
Deputy Conmi ssi oner
Di vi sion of Tenporary Assistance
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The following districts would send their G 845 requests to the Buffalo
office at: Inmmigration & Naturalization, Federal Center, 130 Del aware

Avenue, Buffalo, New York 14202:

Al | egany
Catt ar augus
Cayuga
Chaut auqua
Chemung
dinton
Cortl and
Erie

Essex
Frankl i n
Cenesee
Jefferson
Lewi s

Li vi ngston

Monr oe

Ni agar a
Onondaga
Ontario
O | eans
Gswego
St. Law ence
Schuyl er
Seneca
St euben
Tonpki ns
Wayne
Woni ng
Yat es

The following districts would send their G 845 requests to the Al bany office

at: Imrigration & Naturalization,
Br oadway, Room 227, Al bany,

U S. Post Ofice & Courthouse, 445

New York 12207:

Al bany Mont gonery

Br oone Onei da

Chenango O sego

Col unbi a Renssel aer

Del awar e Sar at oga

Ful t on Schenect ady

G eene Schohari e

Ham | t on Ti oga

Her ki nmer Varren

Madi son Washi ngt on
The following districts would send their G845 requests to the New York City
office at: Inmigration & Naturalization, 26 Federal Plaza, New York, New
Yor k 10007:

Dut chess Rockl and

Nassau Suf f ol k

New York City Sul l'i van

O ange U ster

Put nam

West chest er



