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A. I ntroduction
The purpose of this informational letter is to explain how WV input of

househol d information for tenporary assistance cases affects necessary federal
reporting. It also stresses the need to structure WVB input so that it provides
a logical basis for conplete and accurate federal reports.

The federal Personal Responsibility and Wrk Opportunity Reconciliation Act
(PRWORA) of August, 1996, provides for a penalty of 4% of the State's federal
TANF bl ock grant for failure to subnmit accurate, conplete and tinely reports.
Based upon this State's block grant anmount of $2.4 billion, a 4% penalty for
faulty reporting could, therefore, ambunt to in excess of $90 nmillion. In
addition, separate and substantial penalties exist for failure to enforce tine




limts and for failure to neet work participation rates. It is very inportant to
take every step to assure that New York State's reports continue at a high |eve
of accuracy and conpl et eness.

Anal ysis of the first federal reports has reveal ed certain problens that arise
from apparently contradictory W/S input that is incorrectly processed by the
automated logic in place to produce report data for TANF reporting and for
enpl oynent reporting. It is necessary to resolve these contradictions by
identifying and elimnating the input situations from which they arise. This
| etter describes the situations and provides guidelines to correct the probl ens.

B. WMBS | nput Guidelines

In order to assure the accuracy and conpleteness of federal (TANF and
Enpl oynent) reporting, local districts should take steps to assure that workers
adhere to the foll ow ng guidelines when deciding upon W6 i nput:

1. Relationship

The Rel ationship Code field on screen 3 (For NYC WS, TAD item
#329) is used to determine the tine limt tracking status of
individuals and is also central to the assignment of the
"parent count" used in the calculation of enploynent
participation rates. Wrkers nust therefore take care to use
the codes as accurately as possible in the designation of
relationships of nenbers of the household. To address
identified problens on the database, directions to workers
shoul d stress the follow ng principles:

a. Child in Comon: Wen two unmarried individuals have a
child in comon in the assistance household, one of the
i ndividuals (the one not identified as 01 - Applicant/Payee)
should be identified with Relationship Code 30 - Non-Lega

Union, Child in Common. In such situations, use of code 03 -
Non-Legal Union - is not appropriate and wll cause an
i ncorrect "parent count" for the case.

b. Essential Person: The Essential Person Relationship Code
(12) must not be used to identify individuals who nust be
included in the case through filing unit rules - that is,
because the individual is the natural or adoptive parent of a
child under 18 in common with another individual in the case,
or is the blood-related or adoptive mnor sibling of a mnor
child receiving assistance. Code 12 should be used only when
the sole basis for inclusion of the individual in the case is
the individual's status as an essential person. Proper
identification of essential persons is especially inmportant in
time limt tracking as such individuals are counted for the
State Sixty Month Tine Linit but not for the TANF Tinme Limt.

2. Student Status/H ghest Degree of 18 Year-Ad

As explained in 99 ADM7, an individual who is 18 and a
student (Enployability Code = 35) is considered a child for
time limt tracking purposes. However, if such an individual
has a high school or equivalent secondary degree, that
individual is an "adult" for purposes of category, tine



limts, and federal reporting. This is a continuation of
previous O fice policy that was not specifically addressed in
99 ADM7. It is therefore extremely inportant that workers
accurately code the Highest Degree field in W5 screen 03 (NYC
WS, item #390 on TAD). Individuals with a high school or
equi val ent degree nmust be coded "1 - High School Diplom, GED
or National External Diploma Program ™ Eighteen year-olds who
are identified as having such a secondary degree wll be
tracked as adults for time limts, even if also coded as
"student” in the WVS Enpl oyability Code field.

3. Time Limt Exenption |ndicator

As explained in GS Message 2000 TA/DCO16 (9/12/00), workers
must enter the WVS Exenption Indicator (T/Ln) on screen 03
(NYC WS item #393 in TAD) whenever a case is at or over a
time linmt and a decision is made that the case is exenpt from
such time lint. The Exenption Indicator entry will establish
the case as a valid exenption for federal reporting and for
Tracking-related tinme limt reports. The Indicator nust be
entered where appropriate even though other WM fields (e.g.,
Enpl oyability Code) mnight be used as the basis for the tine
l[imt exenption. Appropriate Exenption Indicator entries are:

Upstate WS
T - TANF/ 60 Month Exenption (Case types 11 or 12 only)

S - Safety Net cash/24 Mnth Exenption (Case type 16
only)

A - Ald Continuing (Case types 11, 12, 16 only)
NYC WS

X - Tinme Limt Exenption

A - Aid Continuing

C. Recommended Acti on/ Li st

1. General: Properly applied, the above guidelines will help assure the
continued effectiveness of reports produced from W/ data. Adherence to
these guidelines will also help maintain the acceptability of federal

reports, thereby enabling the State and local districts to avoid federal
fiscal penalties associated with reporting deficiencies. Districts should
therefore take steps to assure that these directions are comunicated to
all staff responsible for creating WS input.

2. List - Cases with Relationship Code 03: The Departnent of Labor has
requested a listing of all cases which include an individual on WVS coded
with Relationship 03 - Non-Legal Union, and also a minor child coded "son"
or "daughter" and with the same |ast name as the individual coded 03.
Workers nust examine all |isted cases and apply the instructions contai ned
inthis letter to change the Relationship Code of these individuals to 30
- Non-Legal Union, Child in Common, where appropriate. The "Non-Legal



Union" listing will be available shortly after the issuance of this
letter. AG@S wll notify districts of its availability.

Patricia A Stevens
Deputy Conmi ssi oner
Di vi sion of Tenporary Assistance



