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http://otda.ny.gov/main/policy/directives/2010/INF/10-INF-06-Attachment-1.pdf

Section 2

Purpose

The purpose of this informational letter (INF) is to inform local districts that the following form
has been revised:

LDSS-4314 (8/09) Food Stamp Benefit Household Composition Desk Guide

Background

The Food Stamp Household Composition Desk Guide is available as a resource to workers to
assist in determining household composition. Previously, 09-ADM-08 informed local districts of
a USDA waiver that now permits the averaging of work hours for students enrolled at least half-
time in institutions of higher learning. Students may now be employed an average of 20 hours
per week and paid or if self-employed be working an average of 20 hours per week and earn an
amount equal to the federal minimum wage.

Program Implications

The LDSS-4314: “Food Stamp Benefit Household Composition Desk Guide” has been revised to
reflect the change to the averaging of work hours for students as instructed in 09-ADM-08:
“Participation in Food Stamp Program by Students in Institutions of Higher Education”. All
previous versions of the LDSS-4314: “Food Stamp Benefit Household Composition Desk
Guide” should be destroyed and replaced with the 8/09 version.

Forms Ordering Information

e The revised English version of the LDSS-4314: “FS Benefits Household Composition Desk
Guide’ is not State printed but available to local districts in PDF format or as master camera
ready copies. The procedures for ordering PDFs or master camera ready copies are listed
below.

e The above referenced documents have also been posted on the OTDA Intranet website at
http://otda.state.nyenet/ldss_eforms/default.ntm and are available for downloading by local
districts for reproduction locally.

e Upon the release of this INF all previous versions of the ““FS Benefits Household
Composition Desk Guide” must immediately be destroyed and replaced with the revised
8/09 version.

e Any future written requests for master camera ready copies of the English version, should be
submitted on OTDA-876: “Request for Forms or Publications™, and should be sent to:
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Office of Temporary and Disability Assistance
BMS Document Services and Operational Support
PO Box 1990
Albany, NY 12201

Questions concerning ordering forms should be directed to BMS Document Services at 1-
800-343-8859, ext. 4-9522.

Master camera ready copies of the documents may also be ordered through Outlook. To
order a master camera ready copy you must obtain an OTDA-876 electronically by going to
the OTDA Intranet Website at http://otda.state.nyenet/ then to Division of Operations and
Program Support page, then to PSQI E-forms page (this page contains the electronic OTDA-
876).

For those who do not have Outlook but who have Internet access for sending and receiving e-
mail, the Internet e-mail address is: gg7359@dfa.state.ny.us. For a complete list of available
forms, please refer to the OTDA Intranet site:
http://otda.state.nyenet/ldss_eforms/default.htm.

Name: Russell Sykes
Title: Deputy Commissioner
Division/Office: Center for Employment and Economic Supports
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